


Introduction

Information contained within the Academic Calendar is correct at the time of publication. Please note that
while all reasonable efforts have been made to ensure the information is up to date, some changes may occur.

All regulations, statutes, and policie}uSo]Jv  ]Jv §Z]¢ } pu vS8 % %0C S} oo & C  %S]eS
students, unless noted, and it is the responsibility of the student to know and understand these. Ignorance of a
regulation, statute, or policy is not a valid reason for requesting an exemption.

Also, please note that any programme or graduation requirement, when amended, is not made retroactive
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withdraw any programme of study, or impose limitations on enrolment should circumstances require it.




Table of Contents

S 100 V- L O 1 (- AR PPPPRPT 4.
ACATEMIC REQUIATIONS. ... ..ottt e e e e e ettt et e ettt e e e e e e e e e e e e enenenbeann s 8..
AdMISSION REGUIATIONS. .....ceiiiiiiie ittt ettt e et e e e nnbe e e e neee S
(@1 =To 1= =T [0 =Y (o] g TSRS 10.........
Enrolment & Programme RegUIALIONS...........uuuiiiiiiiiiiiiie e 12......
International Student REGUIALIONS. .........uiiiiiiiiie e 17.......
TSR R =T0 [V = o =R PRRR 23.........
FEEeS SCRETUIE 200L...... oot 26.........
Payment Of TUILION FEES ... ..eiii ittt e st e e ab e e e sabe e e e e anbeeee e 28........
Other COoUrsE REIAIEH COSLES.......uiiriieiriieiie ettt e st e e e e bt e sbe e e ssreesnee e 29........
ASSESSMENT REQUIATIONS. .....ci ittt e ettt e e e e s e sttt e e e e e e e e nas b e e eeeaeeesaneereees 30........
TRESIS REQUIBTIONS. ...ttt ettt e ettt e e e st e e ettt e et e e e e annees 36.........
New Zealand Certificate in Christian Ministry (Level 4) Regulations............ccccceeeiiiiiiiieeee e 41.
New Zealand Diploma in Christian Studies (Level 5) Regulations.............cccccceevviiieiiniineeiniieeeenn 440
Bachelor of Applied Theology ReQUIALIANS............uiiiiiiiiiiiiiiie e ai......
Graduate Diploma of Applied Theology RegUIALIONS. .........cccoiiiiiiiiiiiiee e 50....
Postgraduate Diploma of Applied Theology RegUIALIONS. ............ciiiiiiiiiiiiicieece e 52..
Master of Applied Theology REQUIALIONS. ...t 4.
SCNEAUIE OF COUISES ...ttt e e e e oot e et e e e e e e e e e e e e e e s 57
COUISE DBSCIIPIONS ...ttt e ettt e e e ettt e e e e e e e e e e eeeeeatta e e e e eeeeeeeeeeesnsnnnnnnaaaaeeeeeeeeeeesnesad 62
Undergraduate: BIblICAl STUAIES........cocviiiiieiiieiee e 62.......
UNdergraduate TREOIOGY. . .....ccuueeeeiieie ettt e e e e e e et e e e e e e e e bbb e e e e e e e e snnbbbaeeeeens 71........
Undergraduate: Church History and Christian ThoUGRt.............ooooiiiiiii e 75....
Undergraduate: Reflective Field EAUCAtION............cccciiiiiiee e iciiiiiiece e st ee e e e s s ssnnnnesee e e e e snnsnnness e
Undergraduate: Contextual Theological Praxis (INt€rNShip)........coooiiiiiiiiiiiiiieee e 78...
Undergraduate: Mission, Ministry and FOrmMation...........ccccoovvuvieeiiiiieeiniieeesriiee e eseee e Qe
Lo Ty (0= (o [ F= L L O 11 ] £T= SRR 88.........
Undergraduate and Postgraduate Special TOPICS 2019.......cccuuiiiiiiieiiiiiiiiieeeee e ...
(] o] = o2 OO PPPPOPPPPPPPN 96.
[T o] = UV = (o 111 =PSSO 96..........
LIDIAIY SEIVICES. ...ttt ettt ettt sh et et e 96..........
[ o =T YRS ] Yol 1] 11 o] o FU PRSP PRPTPPN a8.........
Graduating frOM CarBY........uuuuuiii e e e e e et et e e e e e e e e et e et e e e e e e e e e e ee e ettt e s s e e eeeeeaeesstbs i aeeaaeeeeanes 99.
(O 411 Tor= (= R I = T ST od ] o RSP EURR AQ........
The Graduation CEIEIMONY.......uuuuerieeeeiieeeieereeeeeeise et erreeesssasteteeraeeeesaastaeareeeeessaasrarereeeeessaanrereereeees Q.......
Policies, Procedures and GUIEIINES...........cccuiuiiiiiiiiiii e 100
Carey Policy and Procedure for use of Te Reo Maori in ASSESSMENLS........cceeeeeriiiiiiiieeeeeeeiiiieeen 100




Carey Gender Neutral Language in Academic Writing PQLCY..........cooviiiiiiiaiiiiiiieeee e 103.

Carey Library COpYNgNT POLICY. ........ueiieiiiiie ettt e e ee e 106......
Carey Privacy and Data ColleCtion POLCY..........uuiiiiiei it e e e e 1009....
Carey Responsible Practice in Research Code of CONAUCE.........cuiiiiiiiiiiiiiiiiaee e 115.
Carey Research Ethics POlICY & GUIEIINES...........coiiiiiiiiieiieie et 118....
Carey Guidelines for Students Enrolling in a Research ESSay..........ccccvvvvieeeeiiiiiiiiieeeee e 125.
Carey Guidelines on Thesis Format, Presentation and Binding.............coccceviuiiiiiiiiiiiiiiece e 128.
Carey Student Conduct Policy and ProCEUULE ..........uueiiiiiiiie et 130..
Carey IT Code Of CONUUCT.......ooi it e e s e e e e e e e st e e e e e e s e e saar e e e eeeesannnrenns 133.....
Caey Student Misconduct and Disciplinary Policy & ProCedure............occovviiiiiiiiiiiiiieeiniieee e 136.
Carey Student Complaints and Appeals Policy & ProCedULE. ...........coocuiiiiiieeee e 141.
Carey Harassment Complaints Policy and ProCedure............ccuuueiiiiiiiiiiiiiiiiceee e 144..
Carey Students Travelling Abroad Policy and ProCedULE...........cueiiiiiiiiiiiiiiieceee e 147..
Carey Travel Abroad FOrm and ChecKIiSL...........euiiiiiiiiiiiiie e e e 152....




Study at Carey

E C  %S5]*S }oo vikasWounde@EbythelBaptist Churches of New Zealand and is built upon the
belief that theology is the starting point for making a difference in the world.

THE ACADEMIC YEAR

The academic year of Carey consists of two semesters, each being seventeen weeks long. Most courses run
over one semester, with some courses (including post-graduate) running over the full year (both semesters).

The first semester commences in March, with Orientation in the last week of February. Thenesis-aéek
break between the first and second semester during which assignment marking is completed and students are
notified of results. The second semester commences in July, with an orientation for new students being held in

mid July.

ACADEMIC DATES F@QR92

FIRST SEMESTER

Returning Student Enrolments close
New Student Enrolments close
Intermission Begins

Lectures Begin

Final date for changes to enrolment/payment
Final date for withdrawal from courses
Graduation

Easter

Mid-Semester Break/Study

Yu v[e JESZ C

Lectures End

Final Assessments

Semester One Ends

Wednesday 5 December 2018
Friday 8 February 2019
Tuesday 26 February

Monday 4 March

Fridayl5 March

Friday 29 March

Saturday 6 April

Friday19 April t Tuesday23 April
Monday 15 Aprilt Friday 3 May
Monday 3 June

Monday 17 June

Monday 17 June to Friday 28 June

Friday 28 June

Inter Semester Break Monday 1 Julyt Fridayl9 July
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SECOND SEMESTER

Returning Student Enrolments close Wednesday 12 June

New Student Enrolments close Wednesday 26 June

Lectures Begin Monday 22 July

Final date for changes to enrolment/payment Friday 2 August

Mid-Semester Break/Study Monday 2 Septembet Friday 20 September
Labour Day Monday 28 October

The sENDing Thursday 24 October

Lectures End Monday 4 November

Final Assessments Monday 4 November to Friday 15 November
Semester Two Ends Friday 15 November

Intermission Ends Friday 15 November

MODES OF STUDY

Carey offers students the opportunity to study in different modes, with the possibility of agtigg mode of
study if required; see Enrolment and Programme Regulations for more information.

STUDYING FULL-TIME

Carey offers students the option to study full-time. Full-time study allows students to nerohicampus
courses, distance, block, and field education courses to provide a highly customisable study programme to suit
their individual needs.

STUDYING PART-TIME

Students also have the option to study part-time. Part-time study enables students to combine stiady wit
other commitments such as employment, family, and church life. Part-time students can combine on-campus
courses, distance, block, and field education courses in order to attain a study programme that meets their
own needs. Normally part-time students enrol initially in the Certificate of Christian StudiesrgeidQA
approval) with the option to continue studying additional qualifications at a later date.

Study at Carey 5



STUDYING AS A DISTANCE STUDENT

Carey offers students the opportunity to study programmes and courses by distance learning. This means that
students can be located anywhere in New Zealand. Distance learning is done through online course materials
and lectures through CareyOnline, an internet based learning management system.

STUDYING FOR PERSONAL INTEREST
Carey also offers students the opportunity to study individual courses for personal interest.
AUDIT

Students can attend classes in individual courses for personal interest. Enrolment is subject to availabilit
space within a programme or course and is at the discretion of the Academic Director. Students will have
access to CareyOnline, but audit study is not subject to any assessment requirements. Therefore, nacacademi
credit is awarded at the completion of the course.

Please note that as with all other courses and programmes, a tuition fee will be charged for Audit; see Fees
Regulations and Schedule for more information

BLOCK COURSES

Carey offers a number of courses by means of block mode. These courses are normally held at the Auckland
campus for a duration of three, four or five days in either one or two blocks. In addition to attending the
teaching blocks, students must complete extra reading and assessmdtieisdance at ALL block course days

for a particular course is compulsory. Block courses are full semester courses and officially commence on the
first day of the semester.

FIELD EDUCATION COURSES & INTERNSHIPS

As a part of the Applied Theology Undergraduate curriculum a number of Field Education courses and
internship approaches are available. Field Education and internships utilise practical ministrgreogsess

the basis of biblical and theological reflection and personal growth. There are varying ways in whicte@arey
partner with churches and studentscontact Rachel RochRéchel.roche@carey.ac)rfbr more information.

Study at Carey 6



PROGRAMMES OF STUDY

Carey offers a variety of academic programmes at undergraduate and postgraduate levels within thealiscipli
of Applied Theology.

UNDERGRADUATE QUALIFICATIONS

Carey offers certificates, diplomas, and degree level programmes with a range of courses equivalent to NQF
Levels 4 to 7 (National Qualifications Framewbdeewww.nzga.govt.nZor more information). These
gualifications are ideal for those looking to prepare for practical Christian ministry an@missi

& Q@rdergraduate programmes combine two core strands of Christian training; Bible and Theology
(including Church History), and Mission and Ministry (including Formation and Fieldwork). The aim of the
programmes is to meet the challenge of balancing classroom based study, spirituality and hands-on
experience.

POSTGRADUATE QUALIFICATIONS

The Carey Graduate School delivers Postgraduate qualifications. Postgraduate qualifications are designed t

serve the needs of; students who wish to advance their knowledge and practice in applied theology and

students who wish to pursue an academic career with an emphasis in applied theology, and for those engaged

in professional roles associated with Christian ministry who wish to advance their knowledge larid #idése

fields or for people who are pastors, mission practitioners, or senior staff in Christian Non-Government

KEP v]e §]}ve ~E'K[es v E 035 (] o=+ AZ} AleZz 8} vZv 8Z ]E o E+Z]% &
and theological study.

The aim of the Carey Graduate School is the creation of thinking practitioners, scholars and leader$ who wi
stimulate and resource new knowledge, fresh and critical thinking, and the development of effective praxis in
Christian ministry, mission and leadership in New Zealand and beyond.

For more information regarding our programmes please refer to the Specific Programme Regulations for each
programme.

Study at Carey 7



Academic Regulations

Admission Regulations

For the purpose of these regulations a domestic student is defined as a citizen or permanent resident of New
Zealand, Australia, Cook Islands, Niue, Tokelau, or a citizen of another country who is resident in New Zealand
as a consequence of assignment to a diplomatic or consular post, and their immediate dependants.

tZ v v}iS «% 1(] U Z % %0] VS[ %% 0] « 8§} }5Z }u 8] v ]JvsS EvV §]}v 0 <3

Additional admission requirements apply to international students and can be found under International
Student Regulations.

1. GENERAL ADMISSION CRITERIA

11. & C %S]*S }oo P U™ & C_U u]Se «Sp vSwitBdut]grejudicein] % E}PE u
matters regarding ethnicity/race, age, gender, physical or other disability. It is our belief that people
are divinely created, with gifts that render all capable of service to God and humanity, and should be
given the opportunity to study to their level of ability.

1.2. Itis expected that applicants will demonstrate an appropriate level of maturity and Christian
character development. While students are not required to hold a personal commitment to the
Christian faith, to enrol in courses they should acknowledge the existence and validity ob@ityisti
as a ruling philosophy for personal daily life and social conduct.

2. ADMISSION REQUIREMENTS

1.3. Admission requirements vary depending on the programme of study and are listed under specific
programme regulations. Please refer to the specific programme regulations outlined later in these
regulations.

ENGLISH LANGUAGE

1.4. As most tuition is given in English, all applicants need to be proficient in understanding, reading,
writing and speaking English.

1.5. International applicants whose first language is not English will be required to take an tigeatiy
recognised English Language Proficiency Test (IELTS); see International StudenbiRefpulatdre
information.

Academic Regulations 8



3. ADMISSIONS PROCEDURE

1.6. All applicants must complete an Application Form via the Carey website and submit all required
documentation for their programme of study. Application closing dates can be found on the Carey
website, www.carey.ac.nz.

1.7. Applicants may be required to attend an interview as part of their admission. If an interview is
required, the applicant will be contacted to arrange an appropriate time.

1.8. An application will only be considered once all documentation is received and interviews conducted
(if required).

1.9. All applicants should submit their application within the timeframes specified in the key academic
date schedule, however depending on the programme of study a late application may be considered
if sufficient reason is given.

4. SELECTION PROCESS

1.10.The decision on whether to offer a place is determined by the Academic Committee and overseen by
the Academic Director, and takes into account all the evidence supplied which demonstrates the
%0% 0] vS[e ]0]SC S} Spu C § 8Z. E «u]E ul] o Ao

1.11.0Once a decision is made the applicant will be advised in writing of the outcome. Generally, an
applicant can expect to be notified of the decision within seven to ten working days of the
application being submitted.

1.12.If an applicant is admitted into a programme they will be required to enrol in courses and will receive
a fees invoice, and details of the protection of fees arrangement through the Public Trust. All fees
must be paid before enrolment is complete; see Fees Regulations and Scl@uotdepaid the
applicant will receive a receipt of payment.

1.13.Applicants should normally enrol for both semesters in a given academic year.
1.14.There may be a limitation on the number of students who can be enrolled in a programme or course
in a given year; see Enrolment and Programme Regulations for more information.
5. DECLINED OR CANCELLED ADMISSION

1.15.At the discretion of the Academic Director an applicant may be declined admission or enrolment if
they do not meet the requirements of the Admission Regulations.

1.16.Further, in accordance with the Education Act 1989, Carey may decline or cancel the admission or
enrolment of an applicant on the grounds that the applicant is not of good character, has been found
guilty of misconduct, has a breach of disciplinary measures, or is currently excluded or suspended
from another tertiary institution.

1.17.1f an applicant is unsuccessful in receiving an offer of place they can apply for an appeal; please refer
to the Student Appeals & Complaints Policy and Procedure for more information.

Academic Regulations 9



Credit Regulations

E C %S5]*S }oo, d¥fetsd studertsGhe opportunity to be granted credit for both formal and non-
formal learning undertaken by the student prior to the commencement of their study at Carey.

Formal learning is prior study that was undertaken at another tertiary institution for which they received
credits within an academic programme.

Non-formal learning involves previously acquired skills and knowledge arising from work, ministry experience,
or general life experiences.

Students of Carey may apply for credit recognition either prior to or following their application. However,
please note that credit will not be granted until enrolment is complete.

1. GUIDELINES FOR RECEIVING CREDIT

1.1. Credit recognition will normally only be considered for courses at Levels 5 or 6 within programmes at
an undergraduate Level. In exceptional circumstances, cross credits may be considered at Level 7
within the Graduate Diploma programme. Cross credits may only be considered at Level 8 if they are
from programmes at a Postgraduate Level.

1.2. For courses within a Graduate Diploma credit recognition will not be granted for any credits which
were awarded as a part of the qualification which was used to meet the admission requirements of a
Graduate Diploma.

1.3. Please note that credit will not normally be granted for courses undertaken more than 10 years prior
to enrolment at Carey.

2. CROSS CREDITS

Cross credits are granted for prior formal learning and may be specified of unspecified.

2.1. SPECIFIED

Specified credits are granted when there is a direct equivalence in terms of content, level, and
learning outcomes between a previously studied course and a course provided at Carey.

2.2. UNSPECIFIED

Unspecified credits are granted when a previously studied course is deemed to be relevant to, and at
an equivalent level to, a course provided at Carey. Please note that no more than one-sixth of a
programme provided at Carey may comprise of unspecified credit and that in normal circumstances
unspecified credits will only be considered at Level 5.

3. RECOGNITION OF CURRENT COMPETENCY (RCC)

3.1. Credits may be granted for non-formal learning that relates to the learning outcomes of a course
provided at Carey and which is adequately validated as being equivalent in terms of content and
level.

3.2. An application for RCC must be related to a specific course. The Academic Director will determine for
each RCC application the nature of evidence that will be required in grflerse s $Z % % 0] VvS[e
non-formal learning against the learning outcomes for that course.

3.3. In assessing an application for RCC for a Field Education course the following must be demonstrated:

Academic Regulations 10



X Arecord of substantial and sustained quantity of ministry.
X The degree of supervision and/or training that accompanied that ministry.
X The extent of guided and/or self-reflection that occurred in relation to that ministry.

3.4. RCC will normally only be granted for core courses within a programme of study and that@o mor
than one-sixth of a programme provided at Carey may comprise of RCC credits and that in normal
circumstances RCC credits will not be considered at Postgraduate level.

4. LIMITS ON CREDITS

There is a limit on the total number of credits which can be granted towards a programme provided at Carey.

4.1. UNDERGRADUATE

The maximum number of credits granted, through Cross Credits and RCC combined will not exceed
one-half of the qualification for which you are enrolled.

4.2. POSTGRADUATE

The maximum number of credits granted, through Cross Credits, will normally be the equivalent of
one course. However, when a student transfers their candidature to the Postgraduate Diploma in
Applied Theology from the (former) Laidlaw-Carey School then a maximum of two courses may be
cross credited.

5. INTERNAL CREDIT TRANSFER

5.1. Carey also provides internal credit transfer for students who wish to transfer credits from one
programme into another. This would normally only occur if a student decides to change their
programme of study. Please note that an internal credit transfer is considered on a case by case
basis.

6. APPLYING FOR CREDIT RECOGNITION

6.1. Application forms are available from the Carey Baptist websitey.carey.ac.nzall applications
should be made to the Academic Registrar.

6.2. For all applications for credit recognition as administration fee will apply. See the égalations
and Schedule for more information.

Academic Regulations 11



Enrolment& Programme Regulations

1. ENROLMENT LIMITATIONS

11. /v §Z ]JvS E S }( *Sp vsJ[e ul] sp  *eU (E i@ r@E@mbe®mA » $Z E]PZS &
courses a student may take in any given semester. Please note that access to the Student Allowance
may be compromised by such a restriction; see Fees Regulations and Schedule for more information.

1.2. If a student wishes to undertake more than 60 credits per semester they must apply in writing to the
Academic Director before enrolling in any additional courses; acceptance is at the discretion of the
Academic Director.

2. ENROLMENT LIMITATIONS

2.1. Changesmayn S} u 8§} eSp vs[e vE}ou vSs }v }u%o 8§ X (}E -ep ul
request for change the student must consult with the Academic Registrar.

2.2. An administrative fee will be charged for any changes made to enrolment; see Fees Statute &
Procedures.

3. CHANGE MODE OF STUDY

3.1. If a distance student wishes to change a course or programme they are enrolled in to the on-campus
option they must withdraw from that course or programme and re-enrol in the on-campus option. In
order to withdraw and re-enrol the appropriate form must be completed and submitted to the
Academic Registrar no later than the end of the second week of the semester of the enrolment.

3.2. If a student requires a change after the second week of a semester they must apply for permission
from the Academic Registrar.

3.3. If an on-campus student wishes to change to distance learning the above conditions apply.
4. CHANGE PROGRAMME OF STUDY

4.1. If a student finds during their studies that they have enrolled in a programme that is not suited to
their needs or current academic ability they may apply to change or withdraw from their programme
of study.

4.2. Consultation with the Academic Registrar should occur at the earliest possible date to ensure that the
implications are clarified for their personal study programme, financial obligations including student
allowances, their role in the Carey community, and any church or other relationships which have
arisen as part of their studies at Carey.

4.3. To change or withdraw from a programme of study the appropriatenforust be completed and
submitted to the Academic Registrar no later than the end of the second week of the semester of the
enrolment.

4.4. Students may be required to change their programme of study in light of the academic results from
their first semester. However, no change will occur prior to consultation with the Academic Dijrector
see Admission Regulations for more information. Refer to section 6 Academic Progress for further
detail.

5. CHANGE COURSES WITHIN A PROGRAMME OF STUDY

5.1. If a student wishes to add, delete or change a course within their programme of study the appropriate
form must be completed and submitted to the Academic Registrar no later than the end of the
second week of the semester in which the course takes place.

Academic Regulations 12



5.2. For the purposes of withdrawals from block courses, students should note that the official start time
of a block course is the first day of the semester, regardless of the timing of any intensive teaching
period.

5.3. If a student withdraws from a course prior to the Friday of the second week of the semester their
course will be removed from their Record.

5.4. If a student withdraws after the second week of the semester their course will be marked with
Withdrawn (WDN) on their Academic Record.

5.5. If a student withdraws after the fourth week their course will be marked with Did Not Complete (DNC)
on their Academic Record. A student who withdraws from a course after the end of the fourth week
of a semester must notify the Academic Registrar in writing on the prescribed form.

5.6. If an appropriate reason (for example health related, or other compassionate reason) for withdrawal
(E}u 8 C ] u}veSE 8 U Zt[ ~t]8Z E Ave PE AlooNo v E }v §Z
Tuition Fee Refund is available.

6. ACADEMIC PROGRESS

6.1. Students at Carey are required to maintain satisfactory academic standing. Satisfacibeynic
standing is defined as gaining, in the first semester and any subsequent semesters of study, at least
75% of the credits from the courses that a student is enrolled in for that given semester.

6.2. Student progress is reviewed at the end of each semester by the Academic Director. If a student has
not maintained satisfactory academic standing, they must apply to the Academic Director for a
continuation of their enrolment within a week of receiving their grades. Continuation is granted at
the discretion of the Academic Director.

6.3. If a student has been granted a continuation of their enrolment and they do not maintain
satisfactory academic standing during their next semester disciplinary measures may apply.

For more information relating to disciplinary measures and grounds for dismissal please refer to the
Student Misconduct & Disciplinary Policy and Procedure for more information.

7. ADDITIONS AND WITHDRAWALS SCHEDULE

Final Adding a Course Deleting a Course
Semester

Dates Allowed Admin Fee Allowed Refund Admin Fee Academic
penalty

. No t course is
Friday of the removed from
first teaching Yes Yes Yes Yes Yes .

academic
week

record
Friday of the Only with No - course is
second Academic removed from

. . Yes Yes Yes Yes .

teaching Director academic
week approval record
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After the
Friday of the
second Course is
teaching shown as
week but Withdrawn
No N/A Yes No Yes
before the (WDN) on
Friday of the academic
fourth record
teaching
week
After the Course will pe
. shown as Did
Friday of the Not Complete
fourth No N/A No No No P
. (DNC) on
teaching .
academic
week
record

8. FEES AND REFUNDS FOR COURSE CHANGES

8.1. For all course changes after the Friday of the first teaching week an administrationlfapphit see
the Fees Regulations and Schedule for more information.

82. "8 Vv3s U C %%O0C (JE € (pv ]( 82 C Al3Z E A (E}u % E}PE uu }
W E]} _ ~] % E]}E 8§} §Z &E] C }(sé&theFeps Regulaions Rnd\Schedule
for more information.

9. CANCELLATIONS & SUBSTITUTED COURSES

9.1. In the instance that a course has been cancelled students will be directed to withdraw from the
course and apply for another course of the same level and credit value. This must be done via the
appropriate form, which is submitted to the Academic Registrar, however in this circumstance the
Change of Enrolment/Withdrawal fee will be waived.

9.2. If a suitable substitution is not available in the same semester due to timetable constsiudsnts
may substitute the course in the following semester.

9.3. If a suitable course is not available until the following year, or the course is not required in order to
complete their programme of study students will receive a full refund of the course fees.

9.4. Please note that if students choose to substitute the course with another which is of a higher credit
value they will be required to pay the difference between the course fees; see Fees Regulations and
Schedule for more information.

10. DEFERMENT OF STUDY

10.1.Deferment of study can only be considered outside of semester. In other words, study can not be
deferred during the teaching semester.

10.2.If a student wishes to take a break from their studies with the intention to recommence at a later
date they can apply to defer their studies by using the appropriate form.

10.3.When considering deferring study, students should first speak with the Academic Registrar or the
Academic Director. This consultation should occur at the earliest possible date to ensure that the

Academic Regulations 14



implications are clarified for their personal study programme, financial obligations including student
allowances, their role in the Carey community, and any church or other relationships which have
arisen as part of their studies at Carey Baptist.

11. CONDITIONS OF DEFERMENT
The following regulations apply to deferment of study.
11.1. DIPLOMA PROGRAMME
11.1.1. Studies may be deferred for one semester only.
11.2. BACHELOR PROGRAMME

11.2.1. Studies may be deferred for up to two consecutive semesters. No more than four semesters,
in total, can be deferred.

11.3. POSTGRADUAFPROGRAMMES

11.3.1. If exceptional circumstance arise the Academic Director may approve a deferment for a
limited time; approval and the duration is at the discretion of the Academic Director.

11.3.2. If after the time period of the deferment has passed and a student is still unable to resume
their studies and they cannot anticipate when they may be able to resume their studies, they
must give written notice, in addition to completing the appropriate form, to the Academic
Registrar informing them of their withdrawal from their prognene of study.

11.3.3. Students enrolled in a Masters thesis must adhere to the Thesis Regulations on Leave of
Absence; see Thesis Regulations for more information.

11.3.4. Please note that if granted a deferment of study students will not have access to Carey
resources for the duration of the deferment.
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12. ADDITIONAL REQUIREMENTS FOR THESIS STUDENTS

Additional academic progress requirements apply to students enrolled in a thesis; please refer to the
Thesis Regulations.

12.1. ATTENDANCE REQUIREMENTS FOR ON-CAMPUS COURSES

12.2.

12.1.1. Students at Carey are required to attend all lectures, tutorials, seminars, and other forms
of designated coursework. Unsatisfactory attendance may result in disciplinary measures,
such as failure of the course.

12.1.2. Further, if a student fails to meet the minimum attendance requirement of 80%, and/or
fails to attend lectures for four consecutive weeks without notifying Carey, this may be
considered grounds for dismissal.

12.1.3. A pattern of late arrival or early departure from class will also be considered as an
absence, and in such instances the Academic Director will consider appropriate
disciplinary measures.

For more information relating to grounds for dismissal please see the Student Misconduct &
Disciplinary Policy and Procedure.

TRANSITIONAL PROVISIONS

12.2.1. Changes to the academic requirements for the award of any of the qualifications may be
made from time to time. All transitional provisions will ensure that requirements are
applied on a case by case basis guided by the following principles:

12.2.2. No current student will be materially disadvantaged by changes to the Regulations and
structure of the programmes of study.

12.2.3. Students will be able to complete their qualification under the Regulations in force at the
time of first enrolment where course timetabling persit

12.2.4. Transitional arrangements relating to specific programmes are contained in the Specific
Programme Regulations.
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International Student Regulations

E C %S8]*S }oo P U 7 tke benefit ofistugdnis]stuelying away from their home setting and
many students worldwide find New Zealand a stimulating and encouraging place to grow in their
understanding of Christian faith and practice. Carey therefore offers students from overseas the ogportuni
to enrol in its programmes.

International students are defined as those who do not hold citizenship or permanent residency within New
Zealand, Australia, the Cook Islands, Niue, or Tokelau.

1. PASTORAL CARE

Carey understands the importance of international student welfare and its responsibility thatee t
international students are well informed, safe, and properly cared for.

Details of staff designated to provide pastoral care to international students will beshatliand
provided to all international students. Pastoral care will be coordinated through the Academic Registrar.

1.1. EDUCATION (PASTORAL CARE OF INTERNATIONAL STUDENTSACDOEQDE PR

1.1.1.In accordance to the Education Act 1989 Carey agrees to observe and be bound by the
Education (Pastoral Care of International Students) Code of Prddtice ~” } The Xode
provides a framework for educational providers and sets out the minimum standards of advice
and care that are expected of the educational provider with regards to international students.

1.1.2.The Code also provides international students with procedures that they can follow if they have
concerns regarding their treatment by a New Zealand educational provider or an agent of a
provider. Please note however, that the Code applies to pastoral care and provision of
information only, and not to academic standards.

For more information regarding the Education (Pastoral Care of International Students) Code of
Practice 2016 please visit the New Zealand Qualifications Authority welysite,nzga.govt.nz

2. ADMISSION REQUIREMENTS

The below requirements are in addition to those stated in the Admission Regulations and Specific
Programme Regulations.

2.1. NCEA EQUIVALENCE

2.1.1.International students are required to demonstrate NCEA equivalence for admission into
undergraduate programmes. This can include IB, CIE and HSC (Australia). Admission is at the
discretion of the Academic Director, who will make an assessment of equivalence.
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2.2. ENGLISH LANGUAGE REQUIREMENTS

2.2.1. International applicants whose first language is not English will be required to take an
internationally recognised English Language Proficiency Test (IELTS), unless they meet the
criteria for a waiver as listed below.

A waiver may be granted if an international applicant:

X has studied for a minimum of 2 years at a New Zealand Secondary School and has
received a minimum of 8 credits in English in their National Certificate of Educational
Achievement (NCEA) at Level 2 or higher, 4 credits of which must be in reading with the
remaining 4 in writing, or

X has received a minimum of 10 credits at NCEA Level 2 through University Entrance, 5
credits of which must be in reading with the remaining 5 in writing, or

X has received an undergraduate or higher qualification from either, New Zealand,
Australia, Canada, The Republic of Ireland, South Africa, the United Kingdom, or the
United States of America, or

X is along-term resident, at least 10 years, of either New Zealand or another English-
speaking country and can demonstrate English language competency at an appropriate
level.

2.2.2. Once an IELTS is completed the applicant must provide Carey with a copy of their test results
prior to acceptance on a programme. The minimum required results are as follows:

2.2.3. A minimum score of 6.0 in their International English Language Testing System (IELTS)
Academic Test, with a score of 5.5 or higher in all bands; listening, speaking, reading, and
writing, for admission into Undergraduate Programmes.

2.2.4. A minimum score of 7.0 in their IELTS Academic Test, with a minimum score of 7.0 or higher
in the writing band, for admission into Postgraduate Programmes.

2.2.5. All costs associated with the IELTS Academic Test must be met by the student; see Fees
Regulations and Schedule for more information.

3. VISA REQUIREMENTS

3.1. The New Zealand Government requires that an international applicant must obtain a student visa
through the nearest New Zealand embassy or consulate or through an Immigration New Zealand
(INZ) office in New Zealand before they can be enrolled to study at Carey.

3.2. Therefore, all international applicants are required to hold and provide evidence of a current student
visa, visa approval notification, or in the case of a pathway student visa, their letter from Inipngrat
New Zealand. The above must be presented to the Academic Registrar to complete the enrolment
process.

3.3. To fulfil visa requirements an international applicant may not undertake less than 60 credits in any
semester, unless they are completing a programme and are in their final semester of study.

3.4. If an international applicant wishes to study pértie and holds a work visa they must first obtain a
As E] 8]v }( }v 18]1}v_ SZE}uPZ Vv /E« }((] JVE A+ ov X dZ]e upes §
Academic Registrar to complete the enrolment process.

3.5. All costs associated with obtaining a student visa must be met by the student; see FeesidGtegula
and Schedule for more information.

For more information regarding visas please wgitiw.immigration.govt.nz
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4. MEDICAL INSURANCE

4.1.

4.2,

4.3.

Carey also requires that all international applicants have appropriate and current medical and travel
insurance that complies with the Education (Pastoral Care of International Students) Code of Practice
2016for the duration of their studies in New Zealand.

Please note that international students are not entitled to publicly funded health services while i

New Zealand, and may be liable for the full costs of any medical treatment they receive while in New
Zealand. However, the Accident Compensation Corporation (ACC) may provide insurance for
accident related injuries.

For full details on the entitlements to publicly funded health services, please visit the Ministry of
Health websiteywww.health.govt.nz For further information regarding accident insurance please
visit the ACC websitgjww.acc.co.nz

All costs associated with obtaining a medical and travel insurance must be met by the stegent; s
Fees Regulations and Schedule for more information.

5. ACCOMMODATION

5.1.
5.2.

International applicants must make arrangements for their own accommodation.

All costs associated with obtaining a medical and travel insurance must be met by the stegent; s
Fees Regulations and Schedule for more information.

6. FINANCIAL REQUIREMEN

6.1.

6.2.

TUITION FEES

International students are charged fees at a different rate than domestic students; see Fess Stat
& Procedures for more information.

OTHER COSTS

Evidence is required of an internationa%o % 0] vS[* (Jv v ] 0 «§ ]o]SC v SZ ]JE& ]o]sC
costs of study, accommodation, and personal needs for the full duration of their study, including
proof of a return airfare to their country of residence.

7. ADDITIONAL REQUIREMENTS

International applications are accepted on the basis that enrolment at Carey will be of genuine benefit to
the applicant in their Christian ministry or mission; applicants may be declined if their reason for studying
at Carey is based on political, economic, or other personal needs. Therefore, the following information
must accompany their completed application.
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7.1. CHURCH MEMBERSHIP

AE]38 Vv *3 3 uvVvS8 E P E JVP §Z % %0] Vv3[e ZUE Z uu E+Z]%X dZ
Jv(}@&u S]}v  }pusS vGC PE}u% }E v}iu]v S]l}v 82 §8Z ZuE Z o}vPe §}
Statement of Faith.

7.2. STATEMENT OF INTENT

A short-written statemvs }puSo]v]vP §Z % % 0] VvS[e % Ee<}v 0o vy S} «Su C S
Carey has been chosen, as against other colleges and training centres, either in New Zealand or in
other countries.

7.3. REFEREES
International applicants are also required to nominate referees. Three referees are required, one of
AZ] Z upe-s §Z %% 0] VS[e W «S}E }E ZpE Z > E X
If references are not written in English a translation must be provided. This translation cannot be
completed by the applicant and must be verified as genuine by a Notary Public.

7.4. POLICE CLEARANCE

International applicants must provide a Police Clearance Certificate, in place of the Police Vetting
Service Request and Consent Form, from their country of citizenship and for any country in which
they have lived for more than a period of 12 months within the last 10 years. Please also note that
this Police Clearance should be less than 6 months old.

DECLARATION
International applicants must sign a declaration stating that they:
x are willing to accept the rules and ethos of Carey while a student here

x  will not leave the course or transfer to any other course or institution without the full knowledge
and agreement of Carey

X are aware that Carey has no legal obligation to them as a student other than thetmviga
required by the Education (Pastoral Care of International Students) Code of Practicend016 a
our own Board.

x Aloo v}3 A]§ZZ}o VvC Jv(}Eu §]}vEZ 3 uCu} E]oogZ [ES E C[-
application

x will inform Carey if they have applications in at the same time to other institutions in New
Zealand or elsewhere.

All international applicants should ubmit their application for before the closing date in order to allow
time for the processing of visas. Application closing dates can be found on the Carey website,

www.carey.ac.nz

8. ATTENDANCE REQUIREMENTS

8.1. If studying at Carey under a student visa attendance will be monitored with special vigilance. This
includes active logging of directed Library study/reading for all international students. If an
international student is in danger of failing to meet the minimum attendance requirement of 80%
they will be informed in a timely manner.

8.2. Once an international student has been informed, if their attendance continues to fall below 80%,
then Carey is obligated to inform Immigration New Zealand and take disciplinary measures, one of
which may be dismissal.
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9. CHA

NGE OF VISA STATUS

/(8Z & ] vGC Z vP 38} v ]vd v §]}v 0 *3u v3[s Ale }E 5 Spu- AZ]o
notify the Academic Registrar immediately.

9.1.

9.2.

9.3.

GRANTED RESIDENCY
If granted residency while enrolled at Carey, the student must notify the Academic Registrar.

Once residency has changed the student will no longer be charged international fees and they may
be eligible for a refund. Please note that refunds are only available for fees paid in advance for
semesters following the change in status, students will not be eligible for a refund for the semester

ME]JVP AZ] Z 8Z Z vP }( *8 8ue} uWEE X dz § }( zZ vP Aloo
sle _]Jv SZ ]E %o **%}ESX

v E

Kv &§Z "Z ¢] v s]e Je & JA JvSEZ]E % **%}ES S§Z *Su VS UU*S %

copy along with the personal details page of their passport to the Academic Registrar.
VISA NO LONGER VALID

If an international student no longer meets the requirements of the Immigration Act 1987, in that
they no longer hold a valid current visa, this is considered grounds for dismissal; please refer to the
Policy for Misconduct & Disciplinary Measures for more information.

REQUIREMENTS FOR APPLICANTS UNDER 18 YEARS OF AGE

International applicants who are under the age of 18 years are required to provide evidence of
consent from their parent or legal guardian; this is submitted in writing to the Academic Registrar
along with their application.

Further in accordance with the Education (Pastoral Care of International Students) Code oéPracti
2016international students under the age of 18 years must live full-time with either a relative, an
approved caregiver, or in an approved home-stay; evidence of this must be presented to the
Academic Registrar.

10. INTERNATIONAL STUDENT COMPLAINTS PRRECEDU

10.1.

10.2.

10.3.

If after completing the complaints procedure outlined in the Student Appeals & Complaints Policy
and Procedure, a student believes that their concerns have not been resolved they may, as an
international student, contact the New Zealand Qualifications Authorityw.nzga.govt.ny

If it is a contractual or financial dispute international students can contact iStudent Catsplai
(www.istudent.org.nz)

For further information about making a complaint, email NZQAatsk@nzga.govt.nar phone
0800 697 296.
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11. REGULATIONS REVIEW

11.1. Areview of regulations and procedures in relation to international students will be conducted
annually in September, allowing changes to be incorporated into documentation for the following
year.

The primary documents containing information relating to international students are:
f Academic Calendar
f Guidelines for International Students
f Carey website

11.2. The review will be done under the leadership of the Academic Director with any changes
recommended to Academic Committee for approval. It will involve the following:

f Areview of the current Ministry of Education requirements in regard to the Education
(Pastoral Care of International Students) Code of Practice 2016. Any necessary changes will
be implemented.

f Areview of current government policy relating to international students. This will include
the New Zealand Immigration Service and the New Zealand Qualifications Authority.

f Areview of the staff designated as International Student Advisors to determine their
suitability to continue in this role.

f Areview of internal policies and procedures relating to international students to address any
issues identified will be addressed.

11.3. The Academic Director is responsible for ensuring that all of the appropriate changes are
implemented and that all documentation is updated.
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Fees Regulations

&}E SZ 0 8§ 5§ & *NMZ po %o ¢ E ( E 8} §Z E Www.Gargy.aé.nzlfees.P U ~

1. FEES PROTECTION

1.1. The New Zealand Government, under the Education Act 1989 and the Student Fee Protection Rules
2013, requires all Training Establishments registered with the New Zealand Qualificatioogtputh
(NZQA) to protect all student fees paid to them.

1.2. Carey has appointed the Public Trust to manage this obligation, and uses their Fee Protect service.
Public Trust is a government owned Trustee Company that has been in existence for over 135 years
and all fees deposited with Public Trust have an unsecured capital guarantee from the New Zealand
Government.

1.3. "Sp vSe[ ( « & % }*]S JvS8} SEM-S tuvs 8§ 8Z W o] dEP-S
the duration of their study in accordance with an agreed payments schedule. This ensures that at any
time sufficient money is available for refund in the case of a student withdrawing from a programme
or course, or the unlikely event that Carey is unable to complete the delivery of a programme or
course on account of closure, insolvency or loss of its NZQA accreditation.

1.4. Application for any refund is to be made in writing to the Public Trust who, on verifying the claim,
will make payment within fifteen days of the course ceasing.

1.5. Please note that if a student fails to sign the Public Trust Acknowledgement form they will not be
enrolled in CareyOnline until they have done so.
&}E u}E Jv(}Eu 3]}v Al-]8 3Z Wuw.plblidrGucodizfed- <135 U
protect/information-forstudents

2. FEE PAYMENT TERMS

2.1. In signing the Application Form students agree to pay all fees as they become due, and to meet any
penalty fees and collection charges associated with debt recovery.

2.2. Please note that if a student has not fulfilled their financial obligations Carey may ertffierce t
following restrictions:

2.2.1. Access to lectures, the J. Ayson Clifford Library, and CareyOnline will be withheld.
2.2.2. Assessments will not be marked and academic results will be withheld.

2.2.3. The student will not be entitled to receive a copy of their academic record.

2.2.4. The student will not be entitled to graduate.

2.2.5. The student may be with withdrawn from Carey and will not be eligible to re-enrol.
2.2.6. A transfer of their academic record and credits to another institute will be denied.

2.2.7. Further, Carey may, at their discretion, lodge a notice of any default of payment and/or may
forward the details of any outstanding amounts to a credit bureau, recovery agent, or any
agency of its choosing.

3. PENALTY FEES

3.1. Afee of 10%, with a maximum of $50.00 will be added to all fees which remain unpaid after their
due date.
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3.2. Further a fee of $10 per dishonoured payment will apply to any payment which was scheduled but
did not occur on account of insufficient funds, this is also known as a default of payment.

DEFAULT OF PAYMENT

4.1. If a student defaults in their payments Carey may at their discretion lodge a notice of deféwitt
credit bureau or agency of its choosing advising them of the failure of the student to comply with the
Fees Statute. Notice normally would contain information regarding the failure to make payments
lv op JvP §8Z UEE vS 3 S * }( SZ +3Sp vsJ[e }uvs v 8Z ulpvs }(

4.2. Carey is not liable for any action which may be taken by any party who becomes aware of the default
lodged against the student. However, Carey is responsible for the removal of the default notice
should the default be found to be unsubstantiated. Further Carey is also responsible for updating the
notice when the default has been paid.

DEBT COLLECTION

5.1. If a student has failed to make payment of their fees by their due date Carey may at its discretion
forward the details of any outstanding amounts to a recovery agent, or any agency of iténchfmos
the purpose of debt collection.

5.2. By signing the Application Form a student has agreed to the Fees Statute and therefore if Carey
chooses to utilise the services of a recovery agent that the student is liable to cover all costs
associated with the debt collection, this includes fees accrued from consultations with solicitors, any
costs relating to legal proceedings, and any ongoing costs associated with the debt collection.

STUDENT LOANS & STUDENT ALLOWANCES

6.1. If studying a fulltime or part-time a student may have access to a Student Loan or the Student
Allowance, provided they meet the criteria; however, loans and allowances are normally only
available to those who are enrolled in four courses if studying only for one semester, or enrolled in at
least seven courses if studying for a full year.

6.2. If enrolled in Postgraduate programmes students are not eligible to receive Student Allowances.
6.3. International students are not eligible for Student Loans or Student Allowances.

6.4. Student Loans and the Student Allowances are processed and administered directly by StudyLink, a
service of the Ministry of Social Development. To ensure that the commencement of your study is
not hindered we highly recommended to start the application process with StudyLink before week.

&}E u}E Jv(}EuU 3]}v }E 5} %o % 0 CwihedtddViislugeytia [+ A «]5 U

6.5. If a student is able and chooses to use a Student Loan to pay for their fees they will be required to
sign an agreement authorising the payment of fees through StudyLink. Carey will then submit the
agreement to StudyLink for verification, once it has been confirmed the student will be informed in
writing.

WITHDRAWAL REFUNDS POLICY AND PROCEDURE

7.1. If a student withdraws from a programme or course within the first ten working days of the start a

e u s EGU ~"§Z Z (pv W dhgjble fdy agefuqd oflheir tuition fees minus 10% or $500
(whichever is the lesser).

7.2. If a student withdraws from block course within the first ten working days of the start a semester,
N§Z Z (pv W E]} _U SZ C & o0]P] onf{ge@Emingg 10%\or $50B@h]jdieven ] S ]
is the lesser).
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7.3.

7.4.
7.5.

If a student completely withdraws from all courses within the Refund Period the Student Services Fee
will be refunded in full. Refer to the Fee Schedule below for applicable fees.

If fees were paid via a Student Loan any refunds will be paid directly to StudyLink.

Please note that regardless of whether a student is entitled to a refund they must complete a Change
of Enrolment form as a withdrawal may affect their Academic Record; See the Enrolment and
Programme Regulations for more information. Refer to the Fee Schedule below for applicable fees.

SCHOLARSHIPS & FUNDS AVAILABLE AT CAREY

Carey provides access to a number of scholarships and funds.

Students can apply for a scholarship or funds either before théay of March for semester one, or
before the F of August for semester two.

8.1.

8.2.

SCHOLARSHIPS

Please note that completing an application does not guarantee a scholarship. The Scholarships Sub-
Committee, which reports to the Academic Committee, makes the decision based on the availability
and the quality and number of applications in a given year.

FUNDS

The student support fund exists to give financial assistance to those who require it. Applications are
made directly to the Princgd and are treated in strict confidence. Decisions will be made at the
discretion of the Principal but will be made according to the criterion of greatest financial need.

For more regarding scholarships and funds please visit the Carey Baptist College website,
Www.carey.ac.nz
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Fees Schedule 2019

Please note that all fees outlined are for 2019 and are subject to annual review.

TUITION FEES

Undergraduate On-site & Distance

Undergraduate International Students

Audit (not for credit) per course

Postgraduate

Postgraduate International Students

TRAINING TRACKS

$731
per 15 credit course

$2,153
per 15 credit course

$320
per 15 credit course

$1,842
per 30 credit course

$4,304
per 30 credit course

Pastoral Leadership Training
Youth Pastoral Leadership
Mission Track

Youth Ministry Discovery

Ethnic Ministry

$1,600
$1,600
$800
$700

$100 per course

COMPULSORY STUDENT SERVICES FEE (FACILITATES ON-CAMPUS SERVICES)

Per 15 credit on-campus course

Per 30 credit on-campus course

$40

$80

ADDITIONAL FEES | In addition to tuition fees, the following charges apply

Application Fee (waived if before early application deadline)
Enrolment Fee

Adding, Changing, Withdrawing Courses
(after Friday of the ¥ week of teaching)

Replacement Student ID Card

Replacement Transcript/Academic Record

$50
$40

$50 per course

$20

$30
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Remarking/Resubmission
Application for Aegrotat or Compassionate Pass

Credit Recognition from NZ Institutions

Credit Recognition from Overseas Institutions and RPL

Certificate Postage Fee

Certificate Replacement & Postage

Thesis Extension Fee

Thesis Resubmission

LIBRARY SERVICES FEES

$50 per course
$50

$100 for 15 credits, $200 fol
30 credits
or more

$200 for 15 credits, $400 fol
30 credits
or more

$10 within NZ,
$20 International

$80 (including postage in N:
or overseas)

$350 for each partial or
complete 3-month period of
the extension

$300

Photocopy Card and Costs

Penalty for Late Returns for Recalled Books
Library Interloan (for Postgraduate Students only)
Library Subscription (for non-students)

FIELD TRIP FEES

$2.00 for the cost of the
card + 10c per black &
white, 15c per colour copy

$5 per item
$5 per item

$100 per year

Noho Marae (Te Ao Maori, Understanding Culture)

Intermission t Easter Camp

Intermission t Wellington Field Trip (5 days)

$51 + Koha per visit

$102
+ personal travel costs

$255
+ personal travel costs
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Payment of Tuition Fees

dpJdJiv ( » & % C 0o & 3Z 3 E3}(8Z C EX ,JAA EU J( -5p
semester tuition fees are payable at the start of the second semester.

PAYMENT DATES

Students starting in Semester One All fees due first day of semester

Students starting in Semester Two All fees due first day of semester

PENALTY FEES

Late Fee (for fees remaining unpaid after the payment date) 10% (Maximum $50)
Dishonoured Payment Fee $10
Debt Collection On a case by case basis

PAYMENT OPTIONS

In person Bank cheque, personal cheque, or credit card Carey Reception
(Mastercard or Visa), Eftpos

By mail Bank cheque, personal cheque, credit card Carey, Attn:
(Mastercard or Visa) Academic Registrar
PO Box 12149, Penrose
Auckland 1642

Internet Direct creditt please quote your Student ID No. ol Public Trust, BNZ Wellington 02-
banking name 0536:030586501
Student Loan  Online Apply online at

www.studylink.govt.nz
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Other Course Related Costs

8.3.

8.4.

8.5.

8.6.

TEXTBOOKS

While a limited quantity of textbooks are available in the J. Ayson Clifford Library for reference,
students are normally required to purchase prescribed texts and should allow $500 to $800 per year
if in full-time study.

GENERAL EXPENSES

All students are responsible for any personal expenses such as travel, medical and personal
insurance, stationary, food, accommodation and other personal need related costs incurred during
the study at Carey.

INTERNATIONAL STUDEN

In addition to general expenses outlined in the International Regulations, international studsots al
need to consider the cost, if required, for:

x the English Language Proficiency Test (Academic Version), typically $385
X Medical Insurance, typically $580 per person or $1,520 per family.

X Language tests and Medical Insurance are not administered by Carey therefore the above
amounts are subject to change.

ACADEMIC REGALIA

Students attending a Graduation ceremony are required to hire regalia. The costs are typically
between $30-$100 for hireage (depending on the qualification) but are not set by Carey and

§Z & (}J& epi 8§38} ZvP X &}E (MESZ & Jv(}E&uU S]}v }v Z P 0]
section of the Calendar.
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Assessment Regulations

1. ASSESSMENT REQUIREMENTS

1.1.

1.2.

1.3.
1.4.
1.5.

CareyB%0S]*S }oo P U ~ st@andarddbgsed-assessment method. All assessments will be
appropriate to the nature and level of the course and programme for which they are set.

Each course requires students to complete a number of assessments, requirements for which,
including style and presentation requirements, will be detailed in the Course Outline.

All assessments for a course must be completed by the due dates specified in the Course Outline.
All assessments must be completed in sequence to pass a course.

When a course requires both an oral and written assessment, unless otherwise stated, a passing
grade in both the oral and written assessment is required in order to pass the course. Similarly, when
a course requires both a practical as well as written assessment, a passing grade in both is required
in order to pass the course.

2. RESEARCH ETHICS

2.1

Any assessment or research project undertaken by a student involving, or directly affecting living
persons must be conducted with due regard to ethical issues and comply with the requirements of
the Research Ethics Policy.

3. SPECIAL ASSESSMENT CONDITIONS

3.1.

3.2.

4.1.

A student with a temporary or permanent disability which affects their ability to undertake a course
assessment under regular assessment conditions may apply to complete their assessment under
conditions which take into account the particular nature of their impairment.

Please note that applications must be made in writing to the Academic Director prior to the due date
of the assessment.

K& d Z K DIASBESSMENTS

Carey recognises Mri as an official language of New Zealand and asmga for all New

Zealanders protected under the articles of the Treaty of Waitangi. Therefore, Carey upholds the right
of students to use Te Reo Mdri as the language of assessment in its academic programmes. If a
student wishes to use Te Reo Mi in their assessment they must contact the Academic Director
within two weeks of the commencement of the semester in which the assessment is due. Please
note that a longer period of notice or a limitation on the use of Te ReorMMnay be necessary when

oral work involves interaction with other students; see the Policy and Procedure for use of Te Reo

M ori in Assessments for more information.

5. USE OF CHINESE (MANDARIN) IN ASSESSMENTS

5.1

5.2.

5.3.

Students completing courses in Mandarin are expected to submit their assessments in Chinese
(Mandarin) (or Te Reo as per Carey Policy)

Students enrolled in English taught courses must submit their assessments in English to meet NZQA
requirements (or Te Reo as per Carey Policy

Word limits for assessments in Chinese are to be adjusted according to the following equivalency
1:1.6. In other words, 1000 words in English is deemed equivalent to 1600 words in Chinese.

6. SUBMISSION AND RETURN OF ASSIGNMENTS
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6.1. Course assessments are normally submitted and returned electronically through CareyOnline, which
records the time and date of submission.

6.2. Hardcopy submissions are only permitted in special circumstances, for which approval must be
granted from the Academic Director.

6.3. Carey aims to have all assessments marked and returned to students within three weeks of the
assessment due date. However, when work is submitted late the assessment may be returned late.

6.4. When marking assessments, the marker will provide a grading comment explaining:
X The extent to which the criteria of the assessment has been met.
X The overall grade (0-100%) for the assessment.

REQUESTS FOR EXTENSIONS

7.1. Extensions are normally given only for reasons of ill-health or on compassionate grounds; work and
life pressures that could be planned for are not valid grounds for extension.

7.2. If a student requires an extension on an assessment they can apply to the Academic Registrar on the
prescribed form with full supporting evidence prior to the due date of the assessment.

7.3. Normally extensions will be given for no longer than two weeks. Extensions will not normally be
granted beyond the final day of the semester.

7.4. Each application will be considered on its own merits.

PENALTIES FOR LATE SUBMISSIONS

8.1. An assessment submitted up to one week after the due date without a formal extension being
granted will incur an academic penalty equivalent to a 10% reduction in marks, normally equivalent
to two grade steps. An assessment submitted more than one week after the due date but no more
§Z v A} A .U AJoo u @l U ps Aloo v} A & PE 18Z & 32
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8.2. For semester length courses, no assessment submitted after the last day of the semester will be
marked unless an extension has been previously approved. For full-year courses, no assessment
item submitted after the last day of the second semester will be marked unless an extension has
previously been approved.
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9. GRADING CRITERIA

The following grading system is used for the recording of course grades where achievement based
assessment is used.

GRADE ‘

MARK

‘ DESCRIPTOR

N Z v P -16084) = Excellent

N Z vP-79%)fF Good

90-100%

85-89%

80-84%

Excellent in all criteria assessed, extra elements above what is expecte

Excellent in all criteria assessed

Excellent in most criteria assessed

Very Good in all criteria assessed and excellent in some respects.

Good in most criteria addressed and very good in some respects.

Good in most criteria assessed.

Satisfactory

B+ 75-79%
B 70-74%
B- 65-69%
A Z VP -64%)i=
c+ 60-64%
C 55-59%
C- 50-54%

Satisfactory level attained in all criteria assessed and good in some res

Satisfactory level attained in all criteria assessed

Sufficient level in most criteria assessed, but some weaknesses

A Z Vv P -49%fi= Unsatisfactory

A Z VPR3

45-49%

40-44%

35-39%

4%) = Falil

Some aspects satisfactory but overall fails to meet criteria for a pass

Fails to meet standard for a pass in most criteria assessed

Fails to attain acceptable standard in almost all criteria assessed

0-34%

Fails to attain acceptable standard in all criteria assessed

UngradedW s« | & ]Jo _
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Pass Ungraded All criteria met
Pass

Falil Ungraded Fail | All criteria not met

Addtional

Grades

DNC Did Not
Complete

w Withdrawal

Where assessments for a course have a designated weighting, the value of the marks obtained for each
assessment will be multiplied by that weighting, added together and then converted to a final course grade.

9.1. RESUBMISSION

A student enrolled in an undergraduate programme fails to achieve the standards for a pass grade
required in a particular assessment by no less than 40% may apply to the lecturer to resubmit the
assessment. If approved the students must resubmit the assessment within two weeks of being

notified of their original grade, with the exception of assessments due on the final day of semester,

AZ] Z up+s el Uu]SS C S§Z D}v C % E]}ETBg aSsessDedEwil@il-bas S]vP
marked on a Pass/Fail basis onfy student is permitted to resubmit any given assessment only

once.

9.2. FINAL GRADES

At the end of a course, and after all assessments have been submitted, marked and reviewed,
students will be awarded a final grade for the entire course.

9.3. APPEALS

If a student believes that there was an irregularity in the material and/or conduct of an assessment
they can make an appeal against their final grade; see the Policy for Appeals & Complaints Procedure
for more information.

10. REPEATING A COURSE

10.1. If a student fails a course they may apply to repeat the course.

10.2. If a course is repeated a student may wish to resubmit revised versions of previous assessments
completed for the first attempt of the course, however this is only permitted with the approval of
the lecturer.

10.3. If a student repeats a course and is awarded a passing grade the fail grade will still remain on the
(]E*S SE ve E]%SU §Z]e ]» ¢} §Z S SEPU E& }E }(SZ *3Sp vS[s % &}
grade will not be courdd towards the Grade Point Average.
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10.4. A student who has twice enrolled in, but has failed to be credited with a pass in, a course is not
entitled to enrol again in that course other than in exceptional circumstances approved by
Academic Committee.

11. SPECIAL PASSES
11.1. AEGROTAT PASS

11.1.1. If a student was prevented by illness or injury from being present and/or completing a final
assessment for a course but has completed at least 55% of the assessments for that course
they may be eligible for an Aegrotat Pass.

11.1.2. Similarly, if a student believes that illness or injury has seriously affected their performance in
a final assessment and they have completed at least 55% of the assessments for that course
they may also be eligible for an Aegrotat Pass.

11.1.3. Applications for an Aegrotat Pass must be made to Academic Committee through the
Academic Registrar within one week of the end of the semester in which the course was
taken.

11.1.4. Please note that an Aegrotat Pass is granted on the following basis:

11.1.5. The application is supported by a medical certificate that states that in the medical
% E S]8]}v E[* }%]v]}vU Joov ¢¢ }E JVILEC }( SZ +Sp vs ]8Z E %
taking and/or completing a final assessment on time, or was likely to have seriously impaired
§Z +Spu vS[* % (@B (Hedinal assessment.

11.1.6. If the Academic Committee approves the application the final grade may be decided in one of
two ways.

11.1.7. If a student has completed at least 80% of the summative assessments for a course a final
grade will be devised by mathematical extrapolation.

11.1.8. If a student has completed less than 80% of the assessments for a course a final grade will be
estimated in two steps. Firstly, by identifying and comparing the grades achieved in
completed assessments with other students who received similar grades in those
assessments. Secondly, by observing the performance of those identified students and their
grades in the final assessment. Please note that any estimated grade shall be conservative.
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11.2.COMPASSIONATE PASS

11.2.1. |Ifexceptional ]JE puesS v « C}lv *Su vs[e }vSCE}o &}- U }8Z € SZ v
which they believe seriously impaired their performance in a final assessment they may be
eligible for a Compassionate Pass.

11.2.2. Applications for a Compassionate Pass must be made to Academic Committee through the
Academic Registrar within one week of the end of the semester in which the course was
taken.

11.2.3. Please note that a Compassionate Pass is granted on the following basis:

The application is supported by evidence, the specifics of which will be requested by the
Academic Registrar prior to presentation to the Academic Committee.

11.2.4. An administration fee will apply to all Compassionate Pass applications; see the Fees
Regulations and Schedule for more information.

11.3.CONCEDED PASS

11.31. Ifastu v3U Jv §Z ]E& (]Jv o C & }( ]%o0}u }CE Z o}E[+ A E U (]c
assessment in one course only but has performed at a satisfactory level in that course and
Alpo }8Z ®Ale Z A }u%o 3 3Z ]J%o}u }E Z 0}&[* %% E}PE u
eligible for a Conceded Pass.

11.32. Wo =« Vv}§ 8Z § }voC }v }v W ee v PIA v UE]VP +3u v3[e
study at Carey.

12. PLAGIARISM

12.1. Plagiarism is defined as} % C]VP Vv}3Z E % Ee+}v[e A}EI A]53Z}us |Iv}Ao P]vP §Z
puting }v [* YAv v u }v «}u }v oe [+ AJEIX dZ & (}JE U o0 A}E « 3Z § E
%o ] }( AE]S]vPU }E E }E JvPU upe-s v o}e Jv <u}S S]}v u Els ~n
according to an accepted system of referencing. Where significant ideas are borrowed from other
sources, these too must be acknowledged.

12.2. Carey uses Turnltin, an online plagiarism detector, for all assessments.

12.3. Carey regards plagiarism as a serious violation of academic integrity and therefore ited tisa
serious offence and disciplinary measures will be taken. The Academic Director will discuss cases of
plagiarism with the student concerned and student details will be placed on the Carey Plagiarism
Register.

12.4. In the case of repeat offences, a student may receive a failing grade for their entire course and/or be
excluded from their programme of study for a period of time. Repeat offences may also be
considered grounds for dismissal.

For more information relating to disciplinary measures and grounds for dismissal please refer to the
Student Misconduct & Disciplinary Policy and Procedure.
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Thesis Regulations

The Thesis Regulations apply to those enrolled in the Masters of Applied Theology Thesis and should be read in
conjunction with all other Regulations.

1. THESIS DEFINITION

1.1

1.2.

1.3.

1.4.

15.

. Athesis is a scholarly piece of written work carried out under supervision. It should demonstrate

advanced research skills and critical interaction with existing academic publications in the topic area.

The work need not present original findings, but it must demonstrate independent research and
show a full understanding of the complexity of debate surrounding the topic and be a significant
contribution to evaluating the strengths and weaknesses of the existing approaches.

THESIS LEVEL AND LENGTH

In the Carey Master of Applied Theology programme there are two forms of research based theses
both at Level 9 on the NZQA Framework, undertaken $Z (]Jv 0 % &S }( S vsS[e v ]

X Thesis (90 credits) 25,000-30,000 words including footnotes but excluding Bibliography.
X Thesis (120 creditsf) 35,000-40,000 words including footnotes but excluding Bibliography.
RESEARCH PROPOSAL APPROVAL

Before commencing work on a thesis, a student is required to:

X Negotiate a topic with a potential Supervisor, in order to construct a research proposal.

X  Submit the research proposal along with all appropriate information to the Academic Committee
for approval.

X Obtain ethics approval, where appropriate, from the Carey Ethics Committee.

x If students wish to engage in in-depth biblical exegesis in their Thesis they will be required to
have the appropriate language skills in either Hebrew or Greek in order for the Thesis proposal
to be approved.

x The Academic Committee will only grant approval when satisfied that all the required
information has been supplied and the project is in order.

ETHICAL AND RESPONSIBLE RESEARCH PRACTICE

1.5.1. All research undertaken while at Carey that involves human participation is required to
comply with the highest ethical standards. Therefore, before conducting research approval
must be obtained from the Carey Ethics Committee. See the Research Ethics Policy and
Guidelines for more information.

1.5.2. All research undertaken while at Carey must also adhere to the Code of Conduct for
Responsible Practice in Research.

2. THE APPOINTMENT OF SUPERVISORS

2.1

2.2.

The Academic Committee will assess the suitability and approve the appointment of supervisors for
all theses.

If more than one supervisor is approved for a thesis, the Primary Supervisor will normally be a
member of faculty at Carey.
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2.3. When a supervisor is approved, who is not a member of faculty at Carey, before that supervisor is
appointed they will be invited to enter into a formal Supervision Agreement with the students as a
party to this agreement.

2.4. The Supervision Agreement will outline and clarify the obligations and responsibilities of thes part
named in the agreement in relation to the supervision of the thesis; please refer to the Code of
Practice for Supervisors of Research for more information.

2.5. Normally at least one Supervisor will have previous experience in the supervision of students whom
have successfully completed a Postgraduate thesis.

ALTERNATIVE SUPERVISION
3.1. An appropriately qualified substitute supervisor will be appointed by the Academic Committee

3.2. If an appointed Supervisor is absent for an extended period on account of illness, leave, or for any
other reason. This will be for the duration(0$Z }E]P]v 0 "p% EA]e}E[s =+ v X

33.1f «3u v3[e A}EI ]* v}§ % E} JvP ¢ §]¢( S}E]JoC (}E& E +}ve Clv §Z
deemed to be due to an ineffective working relationship between the student and their Supervisor.

ACADEMIC PROGRESS
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upon written notification by the Supervisor, the Academic Director will notify the student of this in
writing and request a written response from the student within a specified timeframe.

4.2. If on receipt of the written notification specified above the student does not respond to the
ul] J1E& S}E Al8Z]v 8Z 3lu *% ](] U 3z u] }Juulss AlJoo 3 E
enrolment in the thesis and the student will be deemed to have withdrawn from the programme.

4.3. A student whose enrolment has been terminated may appeal against the decision of the Academic
Committee in writing to the Academic Director within 14 days of the time the decision was made
available to the student, provided that the student is able to show that additional information has
become available which was not available, and could not reasonably have been available, to the
Academic Committee at the time of the decision to terminate the enrolment.

LEAVE OF ABSENCE/SUSPENSION OF CANRHDATU

5.1. Where a student is unable to undertake work on the thesis for an extended period due to illness or
}1SZ & pPv(}& » v JE puesS v U §Z u] Juul]S8S U C epe% Vv SZ S|
and grant leave of absence for a maximum period of 12 months.

5.2. An application for leave of absence/suspension of candidature must be made in writing and
submitted with appropriate supporting evidence to the Academic Registrar for consideration by the
Academic Committee.

5.3. A student who has been granted leave of absence under this section will not normally have access to
Carey resources or receive any assistance on the thesis from the Supervisor during the period of
absence designated.

5.4. Where a student to whom leave of absence has been granted under this section is unable to resume
candidature at the end of the specified period and it cannot be anticipated when the candidature
would be resumed, the student must give written notice of withdrawal from their candidature to the
Academic Registrar. The period of approved leave of absence will not be counted in determining the
grade.

REQUESTS FOR EXTENSIONS
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6.1. SHORT EXTENSION

6.1.1.A student may be permitted a short extension to a Thesis submission date at the discretion of

the Academic Director. This will be an extension until 31 January of the following year for a
Thesis due at the end of Semester 2, or 31 July for a Thesis due at the end of Semester 1. A
short extension is not subject to any additional fee.

6.2. FORMAL EXTENSION

6.2.1.

6.2.2.

6.2.3.

6.2.4.

6.2.5.

6.2.6.

6.2.7.

In exceptional circumstances the Academic Committee may grant a formal extension to a
Thesis submission date.

V % %o0] 3]}v (JE (}JEuU o AS vel}v upesd %o %o & } A C 5z
include appropriate evidence of satisfactory academic progress to date, as well as ability to
submit the thesis within the requested time frame.

An application for a formal extension must be submitted at least two months before the
original due date of the thesis.

If a formal extension is granted their Supervisor will devise a supervision schedule, clearly
outlining deadlines for draft chapters and other important milestones. This schedule must be
signed by both the Supervisor and student and will be submitted to the Academic Committee
for monitoring.

If a student fails to meet a deadline or milestone as approved in the supervision schedule,
their progress may be deemed to be unsatisfactory, which is grounds for dismissal.

Formal extensions can only be granted once and are granted in one month periods up to a
maximum of six months.

A thesis extension fee will apply, see Fees Regulations and Schedule for further information.

7. SUBMISSION PROCEDURE

7.1. Two soft bound copies of the thesis must be submitted to the Academic Registrar (with the
appropriate Coversheet available on CareyOnline), and an electronic copy uploaded to CareyOnline
on the due date.

8. EXAMINATION & FINAL GRADES

8.1. The Academic Committee will appoint a minimum of two examiners for each thesis, with at least
one being an independent External Examiner who is not a member of staff at Carey and who has not

§
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8.2. In cases where there has been a change in Supervisor due to an ineffective working relationship
between the student and the Supervisor, the former Supervisor shall not be appointed as an
Examiner.

8.3. The External Examiner shall be appointed on the basis of experience in research or independent
scholarship and practice in the general area of the thesis.

8.4. Each Examiner shall read and examine the thesis and present an independent written report to the
Academic Committee. In completing their report each Examiner will consider whether the work
satisfies requirements of the degree and make an appropriate recommendation, including a
recommended grade, in accordance with the Grading System in the Assessment Regulations.

8.5. Where appropriate the Examiners may recommend:

X That the thesis be passed with a recommended grade.
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X That the thesis be passed with a recommended grade provided that the editorial corrections in
§Z /E ulv E*[ Z %}ESe E }Ju%o S S} SZ e S]e( S]}v }(SZ Sp v

X That the thesis NOT be passed but the student be given opportunity for the thesis to be
rewritten and resubmitted for examination on a pass/fail basis.

X That the thesis be failed with no opportunity for resubmission.

8.6. The Academic Committee will determine the final grade for a Thesis based on the recommendations
of the Thesis Sub-Committee.

8.7. If the recommendations of the Examiners are not unanimous the Academic Committee will consult
with the students Supervisor(s) and may:

8.8. Seek to negotiate consensus, if the difference between recommended grades is two points or less.

8.9. Accept the recommendation of the External Examiner, except in instances when the difference
between recommended grades includes a failing grade.

8.10. Recommend the appointment of an additional External Examiner to act as moderator.
9. RESUBMISSION
9.1. /( +3u V3[e 8Z +]e +Z}po E JA ( Jo]lvP P& §Z +Sp vS u GCU § §Z

Examiners and the discretion of the Academic Committee, revise and resubmit the thesis. However,
please note that theses may only be submitted for re-examination once.

9.2. Further a resubmitted thesis may only be awarded a C, D, or E Grade.
9.3. A resubmission fee will apply, see Fees Regulations and Schedule for further information.
10. EXAMINATION APPEAL
10.1. A student may appeal against the first examination of their thesis and request a review of the
£ ulv E[* E }uu v 3]}veX Wo « Vv}8 8Z § §Z]e %% O UU*S LEVERTR R
Academic Registrar within one month of the date that the student received notification of their

results.

10.2. The Academic Registrar will then refer the appeal to the Academic Committee normally within one
month of its receipt. The Academic Committee will then establish a Special Review Committee,
comprising of at least two members whom have previous experience in supervising and examining
dZ e« v AZ} Z A Z vV} %E]}E JvA}oA u vs A]S8Z §Z o} P]JvP }( 8Z -

10.3. If the Special Review Committee determines that the student has appropriate grounds for the
appeal, they may recommend either that the examiners be asked to review their decision or that
new examiners be appointed.

For further information, see the Student Complaints & Appeals Policy and Procedure.
11. PRIVACY PROVISIONS FOR PSEUDONYMOUS STAT

11.1. Where, for reasons of sensitivity, a student needs to have a level of anonymity in relation to the
public dissemination of their Thesis or research essay, a formal application should be made in
writing to the Academic Director for Pseudonymous Status prior to the submission of the Thesis or
research essay; please refer to the Privacy and Data Collection Policy for more information.

12. AWARD

12.1.The Master of Applied Theology may be awarded with a Merit where a GPA of B+ is achieved, or with
Distinction where a GPA of A- or better is achieved.
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New Zealand Certificate in Christian Ministry
(Level 4) Regulations

The following specific programme regulations apply to the New Zealand Certificate of ChristigtnyMi

PROGRAMME DESCRIPTION

The New Zealand Certificaite Christian Ministryaims to provide students with a broad understanding of the
principles of theology, biblical foundations, and Christian thinking that enhances their ability to serve, lead
small groups and community missions, as well as assist church leadership in a variety of pastonalroléss

This programme will appeal to Christians with a desire to serve their community of faith and thebroad
community using biblically informed theories and practices. It also targets Christians withsine tddearn
more about their faith and action in the world.

PROGRAMME OUTCOMES

The programme produces graduates who:

f Integrate foundational knowledge of selected biblical principles and Christian beliefs and apply to
specified communities, acknowledging bicultural or multicultural contexts.

f Apply biblical and theological principles to own faith journey and to that of others.

f ldentify contextual factors in a community that impact spiritual development.

f Interpret biblical understanding and knowledge as they relate to Christian ministry.

PROGRAMME STRUCTURE

A student enrolled for the New Zealand Certificate of Christian Studies will follow a course of studyesui
to one year of full-time study and gain 120 credits including:

f MB421 Worldview and Discipleship

f D o1l A%o0}E]VP '} [« t}EO

f MF402 Making Life Work

f MF478 Faith Engaging Social Issues
f MF409 Learning to Live
f
f

MM581 Mission of God
MS510 Te Ao Mori

ADMISSION REQUIREMEN

GENERAL ADMISSION
(a) Applicants to this programme who have no secondary schooling or NCEA level 1 attainment or equivalent
will require an entry assessment (including a literacy test) to establish eligibility.

(b) Applicants who have NCEA level 2 attainment (or above) or evidence of equivalent knowledge and skills
have open entry to apply.

(c) This programme requires practical field work-placements of a total of 204 hours (an average of 7-10 hours
per week) of practical ministry involvement.

NCEA Equivalence can include:

(a) NZ School Certificate;
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(b) Sixth Form Certificate;
(c) Overseas equivalent qualifications, including IB and CIE, or HSC (Australia);
(d) Other NZQA level 1 or 2 certificates in relevant disciplines to Laidlaw programmes;
(e) Evidence of level of academic achievement or a portfolio of work for homeschooled students;
i) All equivalence must be documented;
i) The applicant may need to sit assessment for entry;
(f) Reference/support/documentation from employer.
Entry Assessment

i. Includes a literacy test.
il Dates for assessment will be advised.

SPECIAL ADMISSION

New Zealand citizens or permanent residents who do not meet the General Admission requirements but who
will have reached the age of 20 by the first day of the semester for which admission is sought and who are able
to provide evidence of aptitude or appropriate work or other experience may be granted Special Admission, in
exceptional cases, an applicant who:

x Does not hold a university entrance qualification and has not reached the age of 20 by the first day of
the semester for which admission is sought may apply for special admission.

In assessing whether to grant special admission in exceptional cases, the primary focus will be on the
% % 0] V3[* 0 A 0 }( %E % E Vv e (}JE § ES] EC *3u CX

ENGLISH LANGUAGE REQUIREMENTS

Candidates who have English as a second language are required to have a minimum IELTS score of 5.5
(Academic) or equivalent.

PREREQUISITES AND CO-REQUISITES

A number of courses have prerequisite or co-requisite requirements. Prerequisites ensure that students have
the skills necessary to succeed at higher levels. Co-requisites ensure the level of complementarsgrpeces

for learning; see the Course Descriptions section of this Calendar for specific information on these
requirements.

LIMITATIONS ON DURATION OF STUDY

There is a limitation on the duration of time in which a student can complete their qualification. The total time
from admission to the programme until the completion of the qualification should not exceed the equivalent
of three years, unless special permission is granted by the Academic Director or delegate.

However, please note that students are able to defer their study should the need arise; see Enrolment and
Programme Regulations for more information.

TRANSFER FROM OTHER PROGRAMMES
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Transfer of Credit is not available for this programme.

PROGRAMME SUMMARY

National Qualifications Framework (NQF) Level 4

(NQF) Credits 120

Delivery One-site, block course

Mode Fulltime, part-time

Duration One year full-time equivalence
Regular Intake February
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New Zealand Diploma in Christian Studies
(Level 5) Regulations

The following specific programme regulations apply to the New Zealand Diploma in Christian Studies.

PROGRAMME DESCRIPTION

The New Zealand DiplonmaChristian Studies aims to provide graduates with a broad understanding of the
principles of theology, biblical foundations, evaluative thinking, and applied leadership skills, enhancing their
employment opportunities and/or the ability to work in a voluntary capacity, including not-foiitprof

This programme will appeal to Christians who are ready for positions of leadership and management in a
variety of roles that require.

PROGRAMME OUTCOMES

The programme produces graduates who:

f Evaluate and apply a broad understanding of theology and biblical foundations to defined contexts
based on textual interpretation and religious practice.

f Evaluate a ministry programme based on strategies that integrate personal and community faith
journeys, and the social, cultural and other contextual considerations of defined groups.

f Integrate core tools of theology, biblical texts and ministry practice, and apply these to the broader
community to provide leadership and direction that is culturally and ethically appropriate.

PROGRAMME STRUCTURE

A student enrolled for the New Zealand Diplom&hristian Studies will follow a course of study equivalent to
one year of full-time study and gain 120 credits comprising of;

f MB531 Introduction to the Old Testameand/ or MB532 Introduction to the New Testament;
f MB521 Thinking Theologically

f MF501 Reflective Field EducationMF505 Contextual Theological Praxis 1

f MM581 Mission of God

f MS510 Te Ao Mori

And three of the following courses (or two if both MB531 and MB532 are selected, or if MF5@xtQaht
Theological Praxis is selected);

f MM561 Introduction to Pastoral Care
f MM564 Worship: Then and Now

f MM572 Foundations of Youth Ministry
f MB526 Insights into Church History

It is possible for students to select other courses from the Carey course catalogue if those courses meet the
remainder of the Graduate Profile.

ADMISSION REQUIREMEN

GENERAL ADMISSION

In order to gain admission all applicants must have achieved one of the following:
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f National Certificate of Educational Achievement (NCEA), with a minimum of 42 credits at Level 3
or higher on the National Qualifications Framework, and

f aminimum of 8 credits in English at Level 2 or higher, 4 credits of which must be in reading and
with the remaining 4 in writing.

f A grade of C or higher in each of the three subjects in New Zealand University Entrance or
Bursaries and Scholarships (NZUEBS) examinations.

f NCEA equivalence which can include:

Overseas equivalent qualifications, including IB, CIE or HSC (Australia)

Other NZQA Level 4 certificates in a similar discipline

Other NZQA Level 5 certificates in a different discipline

Evidence of level of academic achievement or a portfolio of work for homeschooled

students

o Reference and supporting documentation from employer

O O O O

SPECIAL ADMISSION

New Zealand citizens or permanent residents who do not meet the General Admission requirements but who
will have reached the age of 20 by the first day of the semester for which admission is sought and who are able
to provide evidence of aptitude or appropriate work or other experience may be granted Special Admission.

In exceptional cases an applicant who does not meet the General Admission requirements who has not
reached the age of 20 by the first day of the semester for which admission is sought may apply for Special
Admission.

In assessing whether to grant Special Admission in exceptional cases, the primary focus will be on the
%0 % 0] V3[* 0 A 0 }( %@E % E Vv ¢ (JE § E5] EC +3u CX

PREREQUISITES AND CO-REQUISITES

A number of courses have prerequisite or co-requisite requirements. Prerequisites ensure that students have
the skills necessary to succeed at higher levels. Co-requisites ensure the level of complementarsgrpeces

for learning; see the Course Descriptions section of this Calendar for specific information on these
requirements.

CHINESE LANGUAGE IORT

The New Zealand Diploma of Applied Theology is also delivered to students in Mandarin; see the Course
Descriptions section of this Calendar for all courses available in Mandarin.

Candidates who wish to study using the Chinese language must have sufficient skill and competencies to
undertake tertiary study using the Chinese language.

Candidates who have English as a second language and are native Chinese speakers are required to have a
minimum overall IELTS score of 5.5 (General) or equivalent.

LIMITATIONS ON DURATION OF STUDY

There is a limitation on the duration of time in which a student can complete their qualification. Thernwgal ti
from admission to the programme until the completion of the qualification should not normally exceed four
years, unless special permission is granted by the Academic Director or delegate.
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However, please note that students are able to defer their study should the need arise; see Enrolment and
Programme Regulations for more information.

TRANSFER FROM OTHER PROGRAMMES

Students who have completed courses at other institutions may be eligible for cross-credits or recognition of
current competency as specified in Carey Credit Regulations.

TRANSITIONAL ARRANGEMENTS

Any student transferring to this programme from the previous Carey programmes (Certificate of Applied

Theology, Diploma of Applied Theology) will follow a progranofrgtudy stipulated by the Academic

Committee that would faithfully enable the student to achieve the graduate profile of this Diploma

programme. The Academic Committee may further request that additional assessments are undertaken in

order that the Graduate Profile and Qualificationcdr§]}ve & u § C S$Z <3Spu VvS[e % E}PE uu }(
Carey may use external New Zealand Qualification Consistency experts to assist in thasdegsirding

transition arrangements.

PROGRAMME SUMMARY

National Qualifications Framework (NQF) Level 5

(NQF) Credits 120

Delivery Onssite, distance, block course
Mode Fulltime, part-time

Duration One year full-time equivalence
Regular Intake February, July
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Bachelor of Applied Theology Regulations

The following specific programme regulations apply to the Bachelor of Applied Theology.

PROGRAMME DESCRIPTION

The Bachelor of Applied Theology aims to equip people for effective leadership and participation in a wide
range of ministry areas, furthering the mission of the church in our society and world.

Full-time/Part-S Ju E C[- Z 0} E édlog¥qfw\ades adprogramme for training people for
effective leadership and participation in a wide range of ministry and mission settings.

PROGRAMME OUTCOMES

The programme produces graduates who:

f Can use the core tools of theology to critique other disciplines and their own experience.
f Can critically examine current practice, applying learning to new situations.

f Can handle documents of Christian Faith with discernment and scholarship.

f Have developed self-awareness in relation to their spiritual journey.

f >]e8 v 8} }8Z <[ A] A.U v Z A AYEo0 % E+% 3]A X

f Can communicate across cultural boundaries.

f Have developed the knowledge, attitudes, and skills to serve in a secular world.

f Integrate learning in determining personal action.

f Can articulate learning.

PROGRAMME STRUCTURE

A student enrolled in the Bachelor of Applied Theology will follow a course of study equivalent to three years
full-time, and gain 360 credits, with a minimum of 75 credits at level 7 comprising:

At Least 150 credits from courses in Bible and Theology, including:

f MB521 Thinking Theologically

f MB531 Introduction to the Old Testament
f MB532 Introduction to the New Testament
f MB526 Insights into Church History

f MBG630 Understanding Culture

At least 30 credits in Bible at level 6 or 7
At least 15 credits in Theology at level 6 or 7
At least 120 credits from courses in Mission, Formation & Ministry, including:

f MF501 Reflective Field Educationrl MF505 Contextual Theological Praxis
f MS510 Te Ao Maori

f MM581 Mission of God

f MS6/705 Christian Spirituality

ADMISSION REQUIREMEN

In order to gain admission all applicants must have achieved one of the following:
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f National Certificate of Educational Achievement (NCEA), with a minimum of 42 credits at Level 3
or higher on the National Qualifications Framework, and

f aminimum of 8 credits in English at Level 2 or higher, 4 credits of which must be in reading and
with the remaining 4 in writing.

f A grade of C or higher in each of the three subjects in New Zealand University Entrance or
Bursaries and Scholarships (NZUEBS) examinations.

f NCEA equivalence which can include:

Overseas equivalent qualifications, including IB, CIE or HSC (Australia)

Other NZQA Level 4 certificates in a similar discipline

Other NZQA Level 5 certificates in a different discipline

Evidence of level of academic achievement or a portfolio of work for homeschooled

students

o Reference and supporting documentation from employer

SPECIAL ADMISSION

O O O O

New Zealand citizens or permanent residents who do not meet the General Admission requirements but who
will have reached the age of 20 by the first day of the semester for which admission is sought and who are able
to provide evidence of aptitude or appropriate work or other experience may be granted Special Admission.

In exceptional cases an applicant who does not meet the General Admission requirements who has not
reached the age of 20 by the first day of the semester for which admission is sought may apply for Special
Admission.

In assessing whether to grant Special Admission in exceptional cases, the primary focus will be on the
% %0 0] V3[* 0 A 0 }( %E % E Vv e (}JE § ES] EC *3u CX

PREREQUISITES AND CO-REQUISITES

A number of courses have prerequisite or co-requisite requirements. Prerequisites ensure that students have
the skills necessary to succeed at higher levels. Co-requisites ensure the level of complementarsigrpeces

for learning; see the Course Descriptions section of this Calendar for specific information on these
requirements.

CHINESE LANGUAGE IORIT

Some courses in the Bachelor of Applied Theology are also delivered to students in Mandarin; see the Course
Descriptions section of this Calendar for all courses available in Mandarin.

Candidates who wish to study using the Chinese language must have sufficient skill and competencies to
undertake tertiary study using the Chinese language.

Candidates who have English as a second language and are native Chinese speakers are required to have a
minimum overall IELTS score of 5.5 (General) or equivalent.
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LIMITATIONS ON DURATION OF STUDY

There is a limitation on the duration of time in which a student can complete their qualification. The total time
from admission to the programme until the completion of the qualification should not normally exceed si
years, unless special permission is granted by the Academic Director or delegate.

However, please note that students are able to defer their study should the need arise; see Enrolment and
Programme Regulations for more information.

TRANSFER FROM OTHER PROGRAMMES

Students who have completed courses at other institutions may be eligible for cross-credits or recognition of
current competency as specified in Carey Credit Regulations.

Graduates of the New Zealand Diploma of Christian Studies may transfer all credits gamezlsab land
Level 6 towards the Bachelor of Applied Theology programme.

PROGRAMME SUMMARY

National Qualifications Framework (NQF) Level 7

(NQF) Credits 360

Delivery Onssite, distance, block course
Mode Fulltime, part-time

Duration Three years full-time equivalence
Regular Intake February, July
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Graduate Diploma of Applied Theology
Regulations

The following specific programme regulations apply to the Graduate Diploma of Applied Theology.

PROGRAMME DESCRIPTION

The Graduate Diploma of Applied Theology provides an academic programme for those who already have an
existing undergraduate qualification and who wish to obtain an initial theological quedificar who wish to
study for personal interest, or who wish to gain entry to postgraduate theological study.

The bridging Graduate Diploma of Applied Theology programme is designed to allow graduates with non-
theological degrees to enter postgraduate level study programmes. The bridging programme requires study in
prescribed subject areas and levels to ensure a firm foundation in Biblical and Theological studies. Completion
of the bridging programme does not ensure automatic entrance into postgraduate study; students must meet
all normal entry criteria for a postgraduate academic programme.

PROGRAMME OUTCOMES

The programme produces graduates who:

Use the core tools of theology to critique other disciplines and their own experience.
Critically examine current practice, applying learning to new situations.

Handle documents of Christian faith with discernment and scholarship.

Have developed self-awareness in relation to their own spiritual journey.
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f Integrate learning in determining personal action.

PROGRAMME STRUCTURE

~h ~h " —~h —n

A student enrolled for the Graduate Diploma in Applied Theology will follow a course of study equivalent to
one year of full-time study and gain 120 credits including:

At least 75 credits at level 7 or above, and

f MB521 Thinking Theologically
f MB531 Introduction to the Old Testament, or MB532 Introduction to the New Testament.

A student enrolled in the bridging Graduate Diploma of Applied Theology will follow a course of study
equivalent to one year of full-time study and gain 120 credits including:

f Atleast 75 credits at level 7 or above including:

0 Atleast 15 credits in Bible at Level 7

0 Atleast 15 credits in Theology at Level 7

0 Atleast 30 credits in a potential postgraduate study area of interest.

The following courses must also be completed

f MB521 Thinking Theologically
f MB531 Introduction to the Old Testament, or MB532 Introduction to the New Testament.

ADMISSION REQUIREMEN
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In order to gain admission all applicants must have completed a recognised undergraduate degree or be able
to demonstrate equivalent practical, professional, or educational experience at an appropriate level.

PREREQUISITES AND CO-REQUISITES

A number of courses have prerequisite or co-requisite requirements. Normal prerequisites and co-requisite
requirements do not apply for Graduate Diploma students, but students may need to do extra study to ensure
that they have the skills necessary to succeed at higher levels.

LIMITATIONS ON DURATION OF STUDY

There is a limitation on the duration of time in which a student can complete their qualification. The total time
from admission to the programme until the completion of the qualification should not normally exceed four
years

However, please note that students are able to defer their study should the need arise; see Enrolment and
Programme Regulations for more information.

TRANSFER FROM OTHER PROGRAMMES

Students who have completed courses at other institutions may be eligible for cross-credits or recognition of
current competency as specified in Carey Credit Regulations Policy.

PROGRAMME SUMMARY

National Qualifications Framework (NQF) Level 7

(NQF) Credits 120

Delivery Onssite, distance, block course
Mode Fulltime, part-time

Duration 1 year full-time equivalence
Regular Intake February, July
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Postgraduate Diploma of Applied Theology
Regulations

The following specific programme regulations apply to the Postgraduate Diploma of Applied Theology.

PROGRAMME DESCRIPTION

The Postgraduate Diploma of Applied Theology provides an advanced theological qualification foopeastit
committed to carer-long education. The academic programme aims to support professional development for
pastors and other Christian ministry practitioners who have high levels of curriculum knowledge, research
skills, and leadership capacity.

In addition, the academic programme aims to equip students interested in advancing academic scholarship,
and research in the field of applied theology. It is thus intended as a pathway for those interested into doctoral
studies, particularly through one of the established pathways Carey has with Auckland University o
Technology, Otago University, or other tertiary institutions.

PROGRAMME OUTCOMES

The programme produces graduates who:

f Assess critically the most recent published research in applied theology

f Reflect critically on issues of society and contemporary life from advanced, appropriate, and soundly-
based biblical and theological perspectives.

f Develop critical skills in the interpretation of biblical texts and theological evaluation.

f Analyse life contexts for contemporary ecclesial and missional practice in Aotearoa New Zealand and
related contexts.

f Implement assessment skillfinding strengths, weaknesses, multiple options, as well as identifying
obstacles.

f Evidence planning skillsthe collaborative construction of preferred outcomes, finding ways around
obstacles, ways to mobilize strengths and resources to achieve preferred outcomes with individuals,
families, groups and organizations.

PROGRAMME STRUCTURE

The programme of study for each candidate will be designed as far as possible to mgetthA] p o[ v
and interests.

Each programme will total 120 credits, and must include 4 courses from those on offer at Level 8;
including MA801 Research Methods in Applied Theology.

ADMISSION REQUIREMEN

In order to gain admission all applicants must have completed one of the following:

f Arecognised Undergraduate degree in Theology or Christian Ministry with a grade point average of B in
courses at Level 6 and 7, or equivalent.

f A professional or other qualification which, in the judgement of the Academic Director, can be
recognised as equivalent to an Undergraduate degree in Theology or Christian Ministry.

Applicants who do not meet the normal admission requirements but who have completed a recognised
Undergraduate degree in a discipline other than Theology of Christian Ministry may be granted admission
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following the successful completion of a bridging programme of study as determined by the Academic
Director.

PREREQUISITES AND CO-REQUISITES

A number of courses have prerequisite or co-requisite requirements. Prerequisites ensure that students have
the skills necessary to succeed at higher levels. Co-requisites ensure the level of complementasgrpeces

for learning; see the Course Descriptions section of this Calendar for specific information on these
requirements.

DURATION OF STUDY

There is a limitation on the duration of time in which a student can complete their qualification. The total time
from admission to the programme until the completion of the qualification should not normally exceed four
years, unless special permission is granted by the Academic Director or delegate.

However, please note that students are able to defer their study should the need arise; see Enrolment and
Programme Regulations for more information.

TRANSFER FROM OTHER PROGRAMMES

Students who have completed courses at other institutions may be eligible for cross-credits or recognition of
current competency as specified in Carey Credit Regulations.

PROGRAMME SUMMARY

National Qualifications Framework (NQF) Level 8

(NQF) Credits 120

Delivery Onssite, distance, block course
Mode Full-time, part-time

Duration One year full-time equivalence
Regular Intake February, July
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Master of Applied Theology Regulations

The following specific programme regulations apply to the Master of Applied Theology.

PROGRAMME DESCRIPTION

The Master of Applied Theology provides an advanced theological qualification for practitioners committed to
career-long education. The programme aims to support professional development for pastors and other
Christian ministry practitioners who have high levels of curriculum knowledge, research skills, and leadership
capacity.

In addition, the programme aims to equip students interested in advancing academic scholarship, and research
in the field of applied theology. It is thus intended as a pathway for those interested into doctoral studies
particularly through one of the established pathways Carey has with Auckland University of Technalggy, Ot
University, or other tertiary institutions.

PROGRAMME OUTCOMES

The programme produces graduates who demonstrate the following attributes:

f Assess critically the most recent published research in applied theology

f Reflect critically on issues of society and contemporary life from advanced, appropriate, and soundly-
based biblical and theological perspectives.

f Develop critical skills in the interpretation of biblical texts and theological evaluation.

f Analyse life contexts for contemporary ecclesial and missional practice in Aotearoa New Zealand and
related contexts.

f Implement assessment skillfinding strengths, weaknesses, multiple options, as well as identifying
obstacles.

f Evidence planning skillsthe collaborative construction of preferred outcomes, finding ways around
obstacles, ways to mobilize strengths and resources to achieve preferred outcomes with individuals,
families, groups and organizations.

f Practise interdisciplinary research skills.

f Display advanced, independent, critical research and writing skills that insightfully intera&xigting
scholarship in a chosen area of study.

f Practise self-discipline, and demonstrate the ability to plan and achieve goals.

PROGRAMME STRUCTURE

The programme of study for each candidate will be designed as far agpos $} u & $Z ]v JA] pu o[+ v
and interests. Each programme will total 240 credits, and must include:

Either

X 4 courses from those on offer at Level 8, includ#&801 Research Methods in Applied Theolagy] a
120 credit Thesiqr

x 5 courses from those on offer at Level 8, includi801 Research Methods in Applied Theolamyd a
90 credit Thesis.

ADMISSION REQUIREMEN
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MASTER OF APPLIED THEOLOGY

In order to gain admission to the Master of Applied Theology all applicants must have completed one of the
following:

X A recognised Undergraduate degree in Theology or Christian Ministry with a grade point average of B in
courses at Level 6 and 7, or equivalent.

X A professional or other qualification which, in the judgement of the Carey Academic Director, can be
recognised as equivalent to an Undergraduate degree in Theology or Christian Ministry.

Applicants who do not meet the normal admission requirements but who have completed a recognised
Undergraduate degree in a discipline other than Theology or Christian Ministry may be granted admission
following the successful completion of a bridging programme of study as determined by the Academic
Director.

DIRECT ADMISSION TO THE MASTERS OF APPLIED THEOLOGY THESIS

An applicant for candidature in the Masters of Applied Theology who has completed one of the following, may,
at the discretion of the Academic Committee and on the recommendation of the Academic Director, be
admitted directly into the Thesis.

f Arecognised 3-year Undergraduate degree in Theology or Christian Ministry with a grade point average
of B in courses at Level 6 and 7, or equivalent followed by 1 year of advanced study in a relevant
discipline.

f Arecognised 4-year Undergraduate degree in Theology or Christian Ministry with a grade point average
of B in courses at Level 6 and 7, or equivalent.

f Arecognised Postgraduate Diploma in a related discipline wherein the applicant is deemed by the
Academic Director as having completed an equivalent to the MA801 Research Methods in Applied
Theology course.

X The Postgraduate Diploma of Applied Theology awarded by Carey (with the application for candidature
within 6 years of the completion of the Postgraduate Diploma). MA801 Research Methods in Applied
Theology must be completed prior to applying or enrolled in concurrently with the permission of the
Academic Director.

PREREQUISITES AND CO-REQUISITES

A number of courses have prerequisite or co-requisite requirements. Prerequisites ensure that students have
the skills necessary to succeed at higher levels. Co-requisites ensure the level of complementasgrpeces

for learning; see the Course Descriptions section of this Calendar for specific information on these
requirements.
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LIMITATIONS ON DURATION OF STUDY

There is a limitation on the duration of time in which a student can complete their qualification. The total time
from admission to the programme until the completion of the qualification should not normally exceed six
years, unless special permission is granted by the Academic Director or éelegat

However, please note that students are able to defer their study should the need arise; see Enrolment and
Programme Regulations and Thesis Regulations for more information.

TRANSFER FROM OTHER PROGRAMMES

Students who have completed courses at other institutions may be eligible for cross-credits or recognition of
current competency as specified in Carey Credit Regulations.

PROGRAMME SUMMARY

National Qualifications Framework (NQF) Level 9

(NQF) Credits 240

Delivery Onssite, distance, block course
Mode Full-time, part-time

Duration Two years full-time equivalence
Regular Intake February, July

For information regarding the Master of Philosophy and the Doctor of Philosophy please refer to the Carey
website, www.carey.ac.nz.
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Schedule of Courses

In order to assist students with their course planning the following table is provided as a guide as to which
courses will be offered and when they will be offered.

Please note that while every effort will be made to offer courses according to the schedule below, students
must consult the annual timetable to determine the exact course offerings.

KEY

S = Onsite Semester Course

D = Distance Semester Course
B = Block Course

Y = Year-Length Course

TH = Thesis

Frequency = Course offering rotatiorl; 2, 3
yearly or R (as Required)

COURSE NAME 2019 2020 2021 Freq

UNDERGRADUATE: BIBLICAL STUDIES

MB430 Exploring God's Story S S S 1
MB531 Introduction to the Old Testament SD SD SD 1
MB532 Introduction to the New Testament SD SD SD 1
MB535 Introduction to Biblical Languages R
MB6/731 Prophets: A Canonical Reading SD SD 2
MB6/732 Pentateuch SD 2
MB6/733 Worship and Wisdom SD SD 2
MB6/735 Gospels: Luke SD SD 2
MB6/736 Gospels: John SD 2
MB6/737 Romans SD SD 2
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COURSE NAME 2019 2020 2021 Freq

MB6/738 Revelation and the Justice of God SD 2
MB739 Biblical Research:Palestine in the Time of Jesus B R
MB6/740 Acts: A Missional Reading SD SD 2
MB6/744 1 Corinthians R
MB6/747 Special Topic (Biblical Studies) R
MB6/748 Biblical Narrative (Old Testament) SD 2
MB790 Research Essay (Bible & Theology) SD SD SD 1

UNDERGRADUATE: THEOLOGY

MB421 Christian Worldview S S S 1
MB521 Thinking Theologically SD SD SD 1
MB630 Understanding Culture SD SD SD 1
MB6/720 Christology SD 2
MB6/722 Spirit and Trinity SD SD 2
MB6/723 People of God SD SD 2
MB6/724 Humanity and Hope SD 2
MBG6/725 Special Topic (Theology) R
MB6/743 Apologetics SD SD 2
MB790 Research Essay (Bible & Theology) SD SD SD 1

UNDERGRADUATE: CHURCH HISTORY AND CHRISTIAN THOUGHT

MB526 Insights into Church History SD SD SD 1
MB6/716 Brethren Churches D D R
MB6/726 Baptist Churches SD SD 2
MB6/728 A History of the Gospel in Aotearoa SD 2
MB6/729 Special Topic (Church History) R
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COURSE NAME 2019 2020 2021  Freq
UNDERGRADUATE: MISSION, MINISTRY AND FORMATION
MF402 Making Life Work S S S 1
MF478 Faith Engaging Social Issues S S S 1
MF409 Learning to Live Y Y Y 1
MM551 Te Reo Rangatira - Timata R
MM561 Introduction to Pastoral Care SD SD SD 1
MM564 Worship Then and Now B B 2
MM572 Foundations of Youth Ministry B B B 1
MM581 Mission of God S S S 1
MM661 Pastoral Counselling SD SD 2
MM663 Introduction to Preaching S S S 1
MM665 Missional Leadership B B 2
MM6/768 Adolescent Development and Spirituality B 2
MM®6/769 Gospel and Youth SD SD 2
MM6/772 Z]o & v[e D]V]*$EC B 2
MM6/777 Family and New Zealand Society B B 2
MM687/787 Church and Mission in Multicultural Contexts SD 2
MM6/788 Special Topic (Mission) B B R
MM790 Research Essay (Ministry & Mission) SD SD SD 1
MM6/794 Poverty, Transformation and the Gospel SD 2
MM®6/795 Special Topic (Ministry) B R
MS510 Te Ao Mori SD SD SD 1
MS6/705 Christian Spirituality B B B 1
UNDERGRADUATE: REFLECTIVE FIELD EDUCATION
MF501 Reflective Field Education 1 SD SD SD 1
MF601 Reflective Field Education 2 SD SD SD 1
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COURSE NAME 2019 2020 2021 Freq

MF701 Reflective Field Education 3 SD SD SD 1

UNDERGRADUATE: CONTEXTUAL THEOLOGICAL PRAXIS

MF505 Contextual Theological Praxis 1 YD YD YD 1
MF605 Contextual Theological Praxis 2 YD YD YD 1
MF705 Contextual Theological Praxis 2 YD YD YD 1

UNDERGRADUATE COURSES OFFERED IN MANDARIN

MB521 Thinking Theologically S S S 1
MB526 Insights into Church History S R
MB531 Introduction to the Old Testament S S S 1
MB532 Introduction to the New Testament S S S 1
MB533 Understanding and Interpreting the Bible S R
MB633 Worship and Wisdom R
MB638 Revelation g R
MF501 Reflective Field Education 1 SD SD SD 1
MM561 Introduction to Pastoral Care S S S 1
MM581 Mission of God S S g 1
MM663 Introduction to Preaching S R
MM661 Principles of Counselling R
MM682 World Religions R
MB636 Gospels: John R
MS605 Christian Spirituality S R

POSTGRADUATE COURSES

MA801 Research Methods in Applied Theology YB YB YB 1
MAS802 Mission and Ministry in Timothy and Titus R
MA803 Old Testament Narrative R
MA804 Intercultural Bible Reading R
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COURSE NAME 2019 2020 2021 Freq

MA805 Inner Healing YB 3
MAB806 Public Issues and Church Voices R
MA807 Spirit Christology & Human Personhood R
MAS808 The Trinity & Pastoral Practice R
MA809 Development in Preaching R
MA810 Special Topic YB R
MA814 Palestine in the Time of Jesus R
MA815 Isaiah: A Theological Reading R
MA821 Research Essay Y Y Y 1
MA823 Special Topic (Theology) YB R
MA824 Special Topic (Missions) YB R
MA825 Special Topic (Ministry) R
MA903 Thesis A (30 credits) TH TH TH 1
MA904 Thesis B (30 credits) TH TH TH 1
MA905 Thesis C (30 credits) TH TH TH 1
MA906 Thesis D (30 credits) TH TH TH 1

UNDERGRADUATE AND POSTGRADUATE SPECIAL TOPICS 2018

COURSE NAME 2019

MM6/788 Special Topic (Ministry) Issues Facing the Church
MA823 Special Topic (Theology) Third Article Theology
MA824 Special Topic (Missions) Reading Paul Missionally
MA825 Special Topic (Ministry) Public Theology
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Course Descriptions

Not all courses are offered every year. Please check the course offerings in the Timetable to determine which
will be available.

x Prerequisitesmust be completed before students may enrol for a course.

x Corequisitesmust be taken in conjunction with each other. Credit for one will not be granted until the
other is completed.

x Restrictionsare courses that cover similar material and which therefore cannot be taken for credit in
addition to the first course.

In exceptional circumstances the Academic Committee may vary requirements for entry into a course.

Undergraduate: Biblical Studies

MB430 EXPLORING GOD'S STORY (INTERMISSION ONLY)
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students to key people and their stories from both the Old Biedv Testament, while providing a framework for

understanding reoccurring theological themes. It will cdeshow the Bible is still relevant for shaping individual

and communal stories today.

15 CREDITS

MB531 INTRODUCTION TO THE OLD TESTAMENT

This course is an introduction to reading and interpreting the Old Testament. It provides an overview of the
OT, its historical-cultural setting, literary features and overarching theological themes. It also ekplares
different types of literature in the OT are to be interpreted within their own ancient context and from a
Christian perspective as well as how their theological message may be applied today. Students wikiget pra
at basic exegetical skills using OT texts aiming to provide sound basis for further bilndigal st

15 CREDITS
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MB532 INTRODUCTION TO THE NEW TESTAMENT

This course is an introduction to reading and interpreting the New Testament. It explores the key genres of
writing found in the Bible from Matthew to Revelation and then considers how to read each contextually and
interpret them for today. The biblical skills required for interpretation and exegesis writingsreavered,
aiming to provide a sound basis for further biblical study.

15 CREDITS

MB535 INTRODUCTION TO BIBLICAL LANGUAGES

This course aims to teach the basic skills and knowledge needed for beginning the journey of exegesis in the
original languages (Hebrew and Greek). This will involve increasing our understanding of Earghsarg
learning how Greek and Hebrew language is structured and an introduction to biblical software.

15 CREDITS

MB631 PROPHETS: A CANONICAL READING

This course will introduce the prophetic books of the Old Testament, in their historical, socio-cultural and
literary contexts in Ancient Israel and in the light of the Ancient Near East with the goal of tandiéng their
theological message and their significance for the contemporary world.

PREREQUISITES: MB531, MB532
RESTRICTION: MB731
15 CREDITS

MB632 PENTATEUCH

This course explores the theological themes and meaning of the Pentateuch (from Genesis to Deuteronomy),

which (}&ue §Z (}uv S]}v }( /& ofs (152 v }vpus v ]Je (uv uvsS o S} puv &E
Testament. In the course students will explore how the story of the beginnings (Gen 1-11) and the patriarchal
narratives (Gen 12-50), the exodus, the giving@@ > A v /<& o[* AJo Ev «« A v E]JvPe ~ £}
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for His people and the world. Students will see how the ancient Near Eastern world view can illumine

understanding of these ancient texts, how we can benefit from ancient Israelite law and how the message of

these books can still significantly shape our understanding as Christians.

PREREQUISITES: MB531, MB532
RESTRICTION: MB732
15 CREDITS
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MB633 WORSHIP AND WISDOM
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response to God in prayer and worship and the so-called wisdom literature, which deals with the question of

Z}A '} [+ %o chtde wise in the datp-day, sometimes mundane, reality of life (Proverbs) as well as in

the great challenges of suffering (Job), where general observations about life do not seem to hold. Wisdom

literature also encompasses Ecclesiastes, a book that addresses the existential questgamioig and

meaninglessness in life and Song of Songs which, although love poetry, also stand in the wisdom tradition of

reflecting on love, sex, relationships and God.

PREREQUISITES: MB531, MB532
RESTRICTION: MB733
15 CREDITS

MB635 GOSPELS: LUKE

In this course, we will get beneath the surface of one of the four Gospels (Luke). Why was it writtén in tha

particular way? What are its distinctive emphases? What does it contribute to our understanding ofnlitsus a

the church[e ( ]3ZU v Z}A } « 18 % | 8} }Ju@& }Av CM ~l]Joo- AJoo A 0}% ]
research and presentation, theological awareness and interpretive competencies will be cultivated.

PREREQUISITES: MB531, MB532
RESTRICTION: MB735
15 CREDITS

MB636 GOSPELS: JOHN
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does it speak to our own day?

PREREQUISITES: MB531, MB532
RESTRICTION: MB736
15 CREDITS

MB637 ROMANS

As the Christian faith crossed ethnic and cultural boundaries there were practical implications to be worked
out, concepts to be translated into new forms, problems to resolve. The Pauline Letters form an important
part of the New Testament documenting the developing life and mission of the first Christian generdtiens. T
course studies Romans as a letter, probing background, function and ideas.

PREREQUISITES: MB531, MB532
RESTRICTION: MB737
15 CREDITS
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MB638 REVELATION AND THE JUSTICE OF GOD

This course explores the original meaning and significance of the book of Revelation with a special ftxus on i

uee P }( "'} [ ipes] X /v A P S]vP §Z § A£SU §Z]e }uE&es }ve] Ee* §Z Ju%e}C
uszZ} U Z]8}E] o IPE}uv U }vs £5U v 8Z }o}PC (J& pv E+3 v JvP Z A ¢
justice for those living in an unjust world. In conjunction with exegeting the text, this course will exfuaine

reception history of Revelation and note its usage and impact by Christians living in the nidgs$ .of

PREREQUISITES: MB531, MB532
RESTRICTION: MB738
15 CREDITS

MB640 ACTS: A MISSIONAL READING
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faith in Jerusalem across political, ethnic and cultural boundaries into the heart of the Roman Empire and its

capital city. It is a book about mission produced in the context of early Christian mission. In this course we

read it in relation to the understanding and practice of mission today, utilising tools afdbistudy and of

missiological reflection as we engage both the text and our contemporary mission contexts.

PREREQUISITES: MB531, MB532
RESTRICTION: MB740
15 CREDITS

MB644 1 CORINTHIANS

Paul's correspondence with the church in Corinth permits us to glimpse some of the realities asgelsadif
life in the early Christian communities in the Greco-Roman world. In this course, we shall eéxploisdrical,
social and religious context of 1 Corinthians, follow Paul's response to theologliea, isthical questions, and
practical problems that had arisen, and consider what this letter might say to the church todagatayd
areas for this course are leadership, Paul and women, sexual ethics, and charismatic gifts.

PREREQUISITES: MB531, MB532
RESTRICTION: MB744
15 CREDITS

Course Descriptions 65



MB647 SPECIAL TOPIC (BIBLICAL STUDIES)

This course studies a particular aspect of Biblical Studies, probing historical background, method, function,
ideas and the implication and application for today.

PREREQUISITES: MB531, MB532
RESTRICTION: MB747 IF THE SAME TOPIC HAS BEENTEDMPLE
15 CREDITS

MB648 BIBLICAL NARRATIVE (OLD TESTAMENT)

This course studies a particular aspect of Biblical Studies probing historical background, method, function,
ideas and the implication and application for today.

PREREQUISITES: MB531,MB532
RESTRICTION: MB748
15 CREDITS

MB731 PROPHETS: A CANONICAL READING

This course will introduce the prophetic books of the Old Testament, in their historical, socio-cultural and
literary contexts in Ancient Israel and in the light of the Ancient Near East with the goal of tandiéng their
theological message and their significance for the contemporary world.

PREREQUISITES: MB531, MB532, 15 CREDITS IN BEIUOMES AT LEVEL 6 OR ABOVE.
RESTRICTION: MB631
15 CREDITS

MB732 PENTATEUCH

This course explores the theological themes and meaning of the Pentateuch (from Genesis to Deuteronomy),

AZ] Z (JEue $3Z (}uv §]Jth an@d ¢erBuctape is fundamental to understanding the Old

Testament. In the course students will explore how the story of the beginnings (Gen 1-11) and the patriarchal
narratives (Gen 1%iieU $Z A&} pueU §Z PJAJvP }( §Z > A erings Exod-Nun]as Ev <+ A
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and the world. Students will see how the ancient Near Eastern world view can illumine understanding of these
ancient texts, how we can benefit from ancient Israelite law and how the message of these books can still
significantly shape our understanding as Christians.

v
€

PREREQUISITE: MB531, MB532, 15 CREDITS IN BBLUDAES AT LEVEL 6 OR ABOVE.
RESTRICTION: MB632
15 CREDITS
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MB733 WORSHIP AND WISDOM

dZ]e }uEe+ A u]v e 3A} E < }( Ko d e85 uvs o] E SUE We®- ofeeU AZ] Z A
response to God in prayer and worship and the so-called wisdom literature, which deals with the question of

Z}A '} [+ %o chtde wise in the datp-day, sometimes mundane, reality of life (Proverbs) as well as in

the great challenges of suffering (Job), where general observations about life do not seem to hold. Wisdom

literature also encompasses Ecclesiastes, a book that addresses the existential questgamioig and

meaninglessness in life and Song of Songs which, although love poetry, also stand in the wisdom tradition of

reflecting on love, sex, relationships and God.

PREREQUISITES: MB531, MB532, 15 CREDITS IN BEBIUOMES AT LEVEL 6 OR ABOVE.
RESTRICTION: MB633
15 CREDITS

MB735 GOSPELS: LUKE

In this course we will get beneath the surface of one of the four Gospels (Luke). Why was it written in that

particular way? What are its distinctive emphases? What does it contribute to our understanding ofrilitsus a

§Z ZPE Z[e (]83ZU v Z}A } « 18 «% | 8} JuE }Av CM ~l]Jooe- Aloo A 0}9
research and presentation, theological awareness and interpretive competencies will be cultivated.

PREREQUISITES: MB531, MB532
RESTRICTION: MB635
15 CREDITS

MB736 GOSPELS: JOHN

dZ]e }upEe P Se v SZ SZ suCE( }( :}Zv[e '}e% oX tZC A + ]85 AE]S85 v Jv §Z
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does it speak to our own day?

PREREQUISITES: MB531, MB532, 15 CREDITS IN BSSIUOMES AT LEVEL 6 OR ABOVE
RESTRICTION: M636

15 CREDITS

MB737 ROMANS

As the Christian faith crossed ethnic and cultural boundaries there were practical implications to be worked
out, concepts to be translated into new forms, problems to resolve. The Pauline Letters form an important
part of the New Testament documenting the developing life and mission of the first Christian generdtisns. T
course studies Romans as a letter, probing background, function and ideas.

PREREQUISITES: MB531, MB532, 15 CREDITS IN BEHIUOMNES AT LEVEL 6 OR ABOVE
RESTRICTION: MB637
15 CREDITS
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MB738 REVELATION AND THE JUSTICE OF GOD

This course explores the original meaning and significance of the book of Revelation with a special filsus o
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justice for those living in an unjust world. In conjunction with exegeting the text, this course will examine the

reception history of Revelation and note its usage and impact by Christians living in the nidgs$ .of

PREREQUISITES: MB531, MB532, 15 CREDITS IN BEBIUOMES AT LEVEL 6 OR ABOVE
RESTRICTION: MB638
15 CREDITS

MB739 BIBLICAL RESEARCH: PALESTINE IN THE TIME OF JESUS

This course takes place onsite in Israel and Palestine where we journey through historical sites relevant
particularly to the New Testament. This course is primarily focused on historical concerns and it addresses text
in its historical and geographical context. Preparatory work will take place through assigned topicsiagdress
places and people from the biblical story; we will then become teachers of one another as we are guided
around archaeological sites. The onsite component is a two-week guided journey to: Caesarea, Megiddo,
oli Z[+ AU @& U S3Z '"o]Jo US3Z '}Jov, ]PZ8U &§"Z[vVvU Ypu®E vU D « L
(ancient Shechemy} u ]38 v sJoo P U : } [+t ooU”* 3] U 8Zo ZuU v « A E o
of the trip, costs and exclusions are foundaatw.carey.ac.nzLimited places are available.

PREREQUISITES: MB531, MB532, 15 CREDITS IN BEBIUOMES AT LEVEL 6 OR ABOVE
15 CREDITS

MB740 ACTS: A MISSIONAL READING
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faith in Jerusalem across political, ethnic and cultural boundaries into the heart of the Roman Empire and its

capital city. It is a book about mission produced in the context of early Christian mission. In this course we

read it in relation to the understanding and practice of mission today, utilising tools afdbisludy and of

missiological reflection as we engage both the text and our contemporary mission contexts.

PREREQUISITES: MB531, MB532, 15 CREDITS IN BEBIUOMES AT LEVEL 6 OR ABOVE
RESTRICTION: MB640
15 CREDITS
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MB744 1 CORINTHIANS

Paul's correspondence with the church in Corinth permits us to glimpse some of the realities and challenges of
life in the early Christian communities in the Greco-Roman world. In this course we shall explore the historical,
social and religious context of 1 Corinthians, follow Paul's response to theological issues, ethical quexstions
practical problems that had arisen, and consider what this letter might say to the church today. Key learning
areas for this course are leadership, Paul and women, sexual ethics, and charismatic gifts.

PREREQUISITES: MB531, MB532, 15 CREDITS IN BEIUOMES AT LEVEL 6 OR ABOVE
RESTRICTION: MB644
15 CREDITS

MB747 SPECIAL TOPIC (BIBLICAL STUDIES)

This course studies a particular aspect of Biblical Studies probing historical background, method, function,
ideas and the implication and application for today.

PREREQUISITES: MB531, MB532, 15 CREDITS IN BEIUOMS AT LEVEL 6 OR ABOVE
RESTRICTION: MB647 IF THE SAME TOPIC HAS BEENTEDMPLE
15 CREDITS

MB748 BIBLICAL NARRATIVE (OLD TESTAMENT)

This course studies a particular aspect of Biblical Studies probing historical background, method, function,
ideas and the implication and application for today.

PREREQUISITES: MB531, MB532, 15 CREDITS IN BEHIUOMNES AT LEVEL 6 OR ABOVE
RESTRICTION: MB648 IF THE SAME TOPIC HAS BEENTEDMPLE
15 CREDITS
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MB790 RESEARCH ESSAY (BIBLE & THEOLOGY)

This course provides opportunity for advanced level students to undertake guided research. Enrolment must
be approved by the Academic Director and will also require the support of a supervisor able and willing to
supervise the research. (There is therefore no guarantee that a student will necessarily be given the
opportunity to undertake a proposed research essay.)

An intending student will:

f approach the Academic Director initially for preliminary discussion, with an outline of the proposed
research so that a potential supervisor can be identified

f follow the read Guidelines for Students Enrolling in a Level 7 Research Course

f work with the potential supervisor to develop a formal written proposal to be submitted in writing to
the Academic Director using the appropriate form three weglisr to the final returning-student
enrolment date for the subsequent semester. No proposal will bevagg without the support of a
supervisor

The Research Essay is a maximum leng@®@®words including footnotes and excluding bibliography.
PREREQUISITES: LEVEL 7 STUDIES IN THE DISONIGE TM{E RESEARCH ESSAY FALLS AND A GRADEQWERAGE

> ~d ~ _ /E >AND>7 GOURSES TO DATE, OR SPECIAL PERMISSIONEFROADEMIC DIRECTOR.
15 CREDITS
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Undergraduate Theology

MB421 CHRISTIAN WORLDVIEW (INTERMISSION ONLY)

This course will explore the concept of worldview as a foundation for what it means to be a disciple of Jesus
Christ in a complex world, enabling students to articulate a Christian perspective on the world. The cdurse wil
investigate the two 'stories’, or worldviews, in which New Zealand Christians must operate and, using this
students will examine various aspects of life to help them effectively interact and engagéevithder

community.

15 CREDITS

MB521 THINKING THEOLOGICALLY

What are the best ways to talk about our faith? Theology integrates various sources of infornmetioding
biblical concepts, reason, experience, tradition and culture. The special focus of this course is on theological
method. Case studies are used to illustrate and master theological approaches to a range of contemporary
issues.

15 CREDITS

MB620 CHRISTOLOGY

A study of the central themes concerning the person and work of Christ. The themes seleatedsidered in
both their historical and theological aspects. Attention is also given to the examination agdecaf
Christological expression in contemporary church life.

PREREQUISITES: MB521
RESTRICTION: MB720
15 CREDITS

MB622 SPIRIT AND TRINITY

In this course, we attempt to equip students to analyse and evaluate Christian understandings of the person
and work of the Holy Spirit as presented in Scripture and bring those insights into dialogue with contemporary
issues. After an introduction to the doctrine of the Trinity, its historical importance and contemporary place,
several weeks are devoted to an examination of the biblical presentations of the Spirit, takiicglpanotice

of the development of the doctrine form the Old to the New Testament. Special topics will be covered
included: Spirit Christology, the Spirit in relation to the Trinity, and how Trinity and pneumatology aee rela

to other loci of systematic theology.

PREREQUISITES: MB521
RESTRICTION: MB722
15 CREDITS
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MB623 PEOPLE OF GOD

What does it mean to be the body of Christ? This course explores ideas of the Church, ministry and the
sacraments. Particular attention will be paid to the impact of these concepts on other Christian doctrines.

PREREQUISITES: MB521
RESTRICTION: MB723
15 CREDITS

MB624 HUMANITY AND HOPE

An exploration of the Christian understanding of the nature of human beings and the concept of Christian
hope.

PREREQUISITES: MB521
RESTRICTION: MB724
15 CREDITS

MB625 SPECIAL TOPIC (THEOLOGY)

This course studies a particular aspect of Theology probing historical background, method, function, ideas and
the implication and application for today.

PREREQUISITES: MB521
RESTRICTION: MB725 IF THE SAME TOPIC HAS BEENTEDMPLE
15 CREDITS

MB630 UNDERSTANDING CULTURE

The purpose of this course is to introduce studdatthe theory and basic skills of understanding aterrogating
culture. In so doing, it seeks to demonstrate haiture has a profound impact on the ways in whichwiew our own
contexts, ourselves, anfiSZ E e[ ¢]Sp S]}veX

PREREQUISITES: MB531, MB532
15 CREDITS

MB643 APOLOGETICS

Christianity is seen by many today as weird, incomprehensible, and stupid, but is that true? The human
condition, human experience, basic intuitions, history, science, and reason all point to the truth ob@ityisti

This course helps equip students with a holistic contemporary apologetic, which shows why we have good
reasons to believe what we say we believe. Students will be equipped to have better conversations, ask better
questions, and to share answers with gentleness and respect.

PREREQUISITES: MB521
RESTRICTION: MB743

15 CREDITS

MB720 CHRISTOLOGY
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A study of the central themes concerning the peraad work of Christ. The themes selected are dersil in both their
historical and theological aspects. Attentionlis®aiven to the examination and critique of Clotimgical expression in
contemporary church life.

PREREQUISITES: MB521, 15 CREDITS IN CHRISTIANGYHEDLEVEL 6 OR ABOVE
RESTRICTION: MB620
15 CREDITS

MB722 SPIRIT AND TRINITY

In this course we attempt to equip students to analyse and evaluate Christian understandings of the person
and work of the Holy Spirit as presented in Scripture and bring those insights into dialogue with contemporary
issues. After an introduction to the doctrine of the Trinity, its historical importance and contemporary place,
several weeks are devoted to an examination of the biblical presentations of the Spirit, takiicglpanotice

of the development of the doctrine form the Old to the New Testament. Special topics will be covered
included: Spirit Christology, the Spirit in relation to the Trinity, and how Trinity and pneumatology #ee rela

to other loci of systematic theology.

PREREQUISITES: MB521, 15 CREDITS IN THEOLO@&L ATAEXBOVE
RESTRICTION: MB622
15 CREDITS

MB723 PEOPLE OF GOD

What does it mean to be the body of Christ? This course examines Biblical understandings of the Church,
exploring ramifications for ministry and the sacraments. Particular attention will be paid tmibeect of these
concepts on other Christian doctrines.

PREREQUISITES: MB521, 15 CREDITS IN THEOLOGSL ATQAREXBOVE
RESTRICTION: MB623
15 CREDITS

MB724 HUMANITY AND HOPE

An exploration of the Christian understanding of the nature of human beings and the concept of Christian
hope.

PREREQUISITE: MB521,15 CREDITS IN THEOLOGY ATOEXBVE
RESTRICTION: MB624
15 CREDITS

Course Descriptions 73



MB725 SPECIAL TOPIC (THEOLOGY)

This course studies a particular aspect of Theology probing historical background, method, function, ideas and
the implication and application for today.

PREREQUISITES: MB521
RESTRICTION: MB625 IF THE SAME TOPIC HAS BEENTEDMPLE
15 CREDITS

MB743 APOLOGETICS

Christianity is seen by many today as weird, incomprehensible, and stupid, but is that true? The human
condition, human experience, basic intuitions, history, science, and reason all point to the truth of Qibyistia
This course helps equip students with a holistic contemporary apologetic, which shows why we have good
reasons to believe what we say we believe. Students will be equipped to have better conversations, ask better
guestions, and to share answers with gentleness and respect.

PREREQUISITES: MB521, 15 CREDITS IN THEOLOGSL ATAREXBOVE.
RESTRICTION: MB643
15 CREDITS

MB790 RESEARCH ESSAY (BIBLE & THEOLOGY)

This course provides opportunity for advanced level students to undertake guided research. Enrolment must
be approved by the Academic Director and will also require the support of a supervisor able and willing to
supervise the research. (There is therefore no guarantee that a student will necessarily be given the
opportunity to undertake a proposed research essay.)

An intending student will:

f Approach the Academic Director initially for preliminary discussion, with an outline of the proposed
research so that a potential supervisor can be identified

f Follow the read Guidelines for Students Enrolling in a Level 7 Research Course

f Work with the potential supervisor to develop a formal written proposal to be submitted in writing to
the Academic Director using the appropriate form three weeks prior to the final returning-student
enrolment date for the subsequent semester. No proposal will be approved without the support of a
supervisor.

The Research Essay is a maximum leng8®@®words including footnotes and excluding bibliography.
PREREQUISITES: LEVEL 7 STUDIES IN THE DISONHIGH TME RESEARCH ESSAY FALLS AND A GRABEQNEBRA

> ~d ~ _ /E >AND>7 GOURSES TO DATE, OR SPECIAL PERMISSIONEFROADEMIC DIRECTOR.
15 CREDITS
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Undergraduate: Church History and
Christian Thought

MB526 INSIGHTS INTO CHURCH HISTORY

This course covers key themes from church history in the period 1500 AD to 2000 AD and provides a
foundation for those wanting to study further in this area. The themes are drawn from the Reformation, the
modern church, mission history and New Zealand history.

15 CREDITS

MB616 BRETHREN CHUREH

An exploration of the history and principles of Brethren churches, with a focus on their doctrines and
distinctive in New Zealand.

PREREQUISITE: MB526
RESTRICTION: MB716

MB626 BAPTIST CHURKSH

An exploration of the contexts and convictions of Baptist churches as they developed in England, America and
New Zealand. This course integrates these contexts and convictions with contemporary issues in Baptist
ministry and mission.

PREREQUISITES: MB526
RESTRICTION: MB726
15 CREDITS

MB628 A HISTORY OF THE GOSPEL IN AOTEAROA

This course explores the story of Christianity in Aotearoa New Zealand from 1814 through to the present day.
It examines how the message of the gospel has shaped church and society over the last two hundred years. It
illuminates the historical dimensions to many contemporary issues facing the New Zealand church. And it
highlights how an understanding of the history of Christianity in Aotearoa is crucial to effeasipel gninistry

and mission in the country today.

PREREQUISITES: MB526
RESTRICTION: MB728
15 CREDITS
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MB629 SPECIAL TOPIC (CHURCH HISTORY)

This course studies a particular aspect of Church History probing historical background, method, function,
ideas and the implication and application for today.

PREREQUISITES: MB526
RESTRICTION: MB729 IF THE SAME TOPIC HAS BEENTEDMPLE
15 CREDITS

MB716 BRETHREN CHURCHES

An exploration of the history and principles of Brethren churches, with a focus on their doctrines and
distinctive in New Zealand.

PREREQUISITES: MB526, 30 CREDITS IN BIBLE ANDGHEDILEVEL 6 OR ABOVE
RESTRICTION: MB616
15 CREDITS

MB726 BAPTIST CHURKSH

An exploration of the contexts and convictions of Baptist churches as they developed in England, America and
New Zealand. This course integrates these contexts and convictions with contemporary issues in Baptist
ministry and mission.

PREREQUISITES: MB526, 30 CREDITS IN BIBLE ANDGHEDLEVEL 6 OR ABOVE
RESTRICTION: MB626
15 CREDITS

MB728 A HISTORY OF THE GOSPEL IN AOTEAROA

This course explores the story of Christianity in Aotearoa New Zealand from 1814 through to the present day.
It examines how the message of the gospel has shaped church and society over the last two hundred years. It
illuminates the historical dimensions to many contemporary issues facing the New Zealand church. And it
highlights how an understanding of the history of Christianity in Aotearoa is crucial to effeatipel gninistry

and mission in the country today.

PREREQUISITES: MB526, 30 CREDITS IN BIBLE ANDGHEDLEVEL 6 OR ABOVE
15 CREDITS

MB729 SPECIAL TOPIC (CHURCH HISTORY)

This course studies a particular aspect of Church History probing historical background, method, function,
ideas and the implication and application for today.

PREREQUISITES: MB526, 30 CREDITS IN BIBLE ANDGHEDLEVEL 6 OR ABOVE
RESTRICTION: MB629 IF THE SAME TOPIC HAS BEENTEDMPLE
15 CREDITS
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Undergraduate: Reflective Field Education

MF501 REFLECTIVE FIELD EDUCATION 1

This course uses experience of practical ministry as a basis for biblical and theological reflection and personal
growth. Within a half-year period the student will perform 100 hours of practical ministry and reflent upo

this with a supervisor, in an online peer group, and in a portfolio and essay. The supervisor and ministry must
be approved by the Co-ordinator of Field Education prior to the first day of the semester. Students can be
based in a variety of contexts including pastoral leadership, youth leadership, children and family leadership
and cross-cultural/missional ministry.

15 CREDITS

MF601 REFLECTIVE FIELD EDUCATION 2

This course uses experience of practical ministry as a basis for biblical and theological reflection and personal
growth. Within a half-year period the student will perform 100 hours of practical ministry and reflect

this with a supervisor, in an online peer group, and in a portfolio and essay. Students may be practitioners in a
variety of contexts including pastoral leadership, youth leadership, children and family leadership and cross-
cultural/missional ministry.

PREREQUISITE: THIS COURSE IS RESTRICTED TO TEWSE MERIT OR EXCELLENCE IN MF501 REFLECTIVE FIELD
EDUCATION 1.
15 CREDITS

MF701 REFLECTIVE FIELD EDUCATION 3

This course uses experience of practical ministry as a basis for advanced biblical and theological reflection and
personal growth. Within a half-year period the student will perform 100 hours of practical minmstrsefiect

upon this with a supervisor, in an online peer group, and in a portfolio and essay. Students can be based in a
variety of contexts including pastoral leadership, youth leadership, children and family leadership and cross-
cultural/missional ministry.

PREREQUISITE: THIS COURSE IS RESTRICTED TO TEWSE MERIT OR EXCELLENCE IN MF601 REFLECTIVE FIELD
EDUCATION 2.
15 CREDITS
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Undergraduate: Contextual Theological
Praxis (Internship)

MF505 CONTEXTUAL THEOLOGICAL PRAXIS 1

This course allows the student to receive credit for supervised training received in an appropriate ministry
context. Over the year the student will perform 240 hours of practical ministry and will reflect upomitiia
supervisor, in an online peer group, through the compilation of a ministry portfolio and in an essay.

RESTRICTION: THIS COURSE IS AVAILABLE ONLY BEMRRANMGTH THE COORDINATOR OF FIELD EDUCATIOTDPRIOR
ENROLMENT.
30 CREDITS (FULL YEAR ONLY)

MF605 CHRISTIAN THEOLOGICAL PRAXIS 2

This course allows the student to receive credit for supervised training received in an appropriate ministry
context. Over the year the student will perform 240 hours of practical ministry and will reflect upomitinia
supervisor, in an online peer group, through the compilation of a ministry portfolio and in an essay.

RESTRICTION: THIS COURSE IS AVAILABLE ONLY BEMERANVITH THE COORDINATOR OF FIELD EDUCATRON PRIO
ENROLMENT.

PREREQUISITE: A MERIT OR EXCELLENCE IN MF506U% BEQRAIRED.

30 CREDITS (FULL YEAR ONLY)

MF705 CHRISTIAN THEOLOGICAL PRAXIS 3

This course allows the student to receive credit for supervised training received in an appropriate ministry
context. Over the year the student will perform 240 hours of practical ministry and will reflect upon thia wit
supervisor, in an online peer group, through the compilation of a ministry portfolio and in an essay.

RESTRICTION: THIS COURSE IS AVAILABLE ONLY BEMERANVITH THE COORDINATOR OF FIELD EDUCATRONOPRIO
ENROLMENT.

PREREQUISITE: A MERIT OR EXCELLENCE IN MF60BU® BREQAIRED.

30 CREDITS (FULL YEAR ONLY)
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Undergraduate:
Mission, Ministry and Formation

MF402 MAKING LIFE WORK (INTERMISSIOX) ONL

This course will examine various facets of life that students will encounter during their Intermission year.
Students will explore through both biblical and theological approaches how they might interact with, and
respond to these facets effectively as young Christians. This course will explore and probe a rangeeiflife fa
including: work, family, friendships, money, church, missional flatting, spirituality, holistic mission.

15 CREDITS

MF478 FAITH ENGAGING SOCIAL ISSUES (INTERMISSION ONLY)

This course aims to enable Intermission students to engage with various social contexts and issues, and to
practice the process of theological reflection in regard to those situations and topics. Students veiditinter
with issues such as the environment, war, poverty, gender, immigration and sexuality.

15 CREDITS

MF409 LEARNING T/EI

This course allows the student to receive accreditation for supervised participation within a number of
appropriate ministry contexts. Over the year the student will participate in 240 hours of practicalrynanrid

will reflect upon this with the coordinator, a mentor, in a peer group, in a reflective essay and in a personal
journal project.
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follows a model of Reflective Practice.

15 CREDITS

MM551 TE REO RANGATIRAMATA

Introduces the learner to the basic structure of Te Reo Maori for practical use in hui Maori, church and
ministry settings.

15 CREDITS
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MM561 INTRODUCTION TO PASTORAL CARE

This course introduces learners to the theory and practice of pastoral care in a Christian framework involving
an exploration of the biblical, theological, historical, and psychological underpinnings of pastoral care and the
role that self-awareness and self-care plays in the lives of pastoral care givers. Several issares that
frequently encountered in pastoral care such as crises, grief, cancer and questions on listening to God are
explored.

15 CREDITS

MM564 WORSHIP THEN & NOW

This course strives to integrate both the practical and theological application of worship design and leadership
in order to foster meaningful, contextual and biblically grounded response to God as His gathered community.
It will explore the narrative nature of worship and liturgy and its formative potential. Studentsenélkposed

to various worship experiences and worship leading guests throughout the actual practice of worship
leadership and careful theological planning of creative, experiential, participatory, interactive and connective
worship practices.

15 CREDITS

MM572 FOUNDATIONS OF YOUTH MIRMN

This course aims to introduce students to ideas and practices that are fundamental to youth ministry in New
Zealand. It will encourage students to begin the journey of thinking theologically and philosophically about
youth ministry. Students will develop pragmatic/ practical skills within the ministry contexebi®s engaging
with a range of recent scholarship that highlights various approaches to, and ethos of youth ministry.

15 CREDITS

MM581 MISSION OF GOD
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15 CREDITS

MM661 PASTORAL COUNSELLING

Building on the foundation laid in Introduction to Pastoral Care, students are introduced to theopthijoand
basic skills involved in pastoral counselling. In so doing, it seeks to demonstrate how these principlgs act
apply in the relational, sexual, spiritual, and personal experiences of persons that seek pastoralingunsel

PREREQUISITES: MM561
15 CREDITS
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MM663 INTRODUCTION TO PREACHING

This course provides students with an introduction to the theology and practice of Christian preaching. It starts

by considering the nature and importance of preaching@rt Zp@® Z[+ o]( Vv u]es]}vX /8§ §Z v u}A -
principles and skills of effective preaching. The course will equip students with a sound methodology for

preparing and delivering sermons that are faithful, clear, relevant and engaging. It will introduce them to a

range of different sermon types and the basic principles of effective oral communication. And it will help

students to consider the qualities and practices that are essential to sustaining a preaching niihistig.a

very interactive course with considerable class time devoted to practising skills and evaluating sermons.

PREREQUISITES: 30 CREDITS IN BIBLE & THEOLOGMSRONERF ACADEMIC DIRECTOR.
RESTRICTIONS:
15 CREDITS

MM665 MISSIONAL LEADERSHIP

Building an understanding of leadership based on Biblical, theological and spiritual convictions and regating thi
to ministry and mission contexts.

PREREQUISITES: 30 CREDITS IN BIBLE & THEOLOGMSRONERF ACADEMIC DIRECTOR.
RESTRICTIONS:
15 CREDITS

MM668 ADOLESCENT DEVELOPMENT AND SPIRITUALITY

This course will explore the process of adolescent development and its complexities and consider how a
growing sense of spirituality might be nurtured during adolescent years. Students will learn about adolescent
development, including biological and sociological perspectives, as well as some difficulties within the field of
adolescent research. Spiritual formation in adolescents will also be explored, including theories of formation,
research on the effectiveness of current models of faith formation, and key practices that contribute to
spiritual formation in young people. Discussion and evaluation of the course concepts will occur in light of the
o3 vSe[ JAvV (]83Z *3}E] + v /[E% E]v v }VPE P §]}veX

PREREQUISITES: 15 CREDITS IN MISSION AND MINISTRY
RESTRICTIONS:
15 CREDITS
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MM669 GOSPEL & YOUTH

This course explores the nature of both the gospel and salvation through the lens of ministering to youth in
New Zealand. It will also evaluate the presentation of the gospel in the context of the uniquigegualyouth
culture and the adolescent experience, making note of various ethnic differences in the New Zealand context.
The course will help the student to think through the challenges for youth of living out the gospel irfthe 21
century, as well as developing ministry solutions, at both an individual and group level.

PREREQUISITES: 15 CREDITS IN MISSION AND MINISTRY
15 CREDITS

DD661 ,/> Z E[ISTRNE

This course examines issues surrounding children and the church. It covers areas such as child development
and its relationship to faith development and integration of children into the wider church congregation.

RESTRICTION: MM772
15 CREDITS

MM677 FAMILY AND NEW ZEALAND SOCIETY

All of us are part of afamily( }v *}ES }E v}3Z EX ,}JA } A ul e« ve }( (uloC ]v 8}
How do social and cultural changes influence our understanding of what families should be like, including
marriage, gender roles, and parenting? This course examines the family and family life in contemporary New
Zealand from theological and sociological perspectives. Students will be challenged to think through the
implications of such perspectives and family trends in New Zealand for church life and ministry. This course

has been developed to support the needs of students engaged in ministry particularly to children, young

people, and families.

RESTRICTION: MM777
15 CREDITS

MM682 WORLD RELIGONS

To have any impact on people of other faiths, we need to know what those faiths believe and practice.
This course explores the major faith systems and gives a framework for understanding and
communication, acknowledging that most are now well represented in New Zealand.

PREREQUISITES: 30 CREDITS IN BIBLE & THEOLOGMSHRANERF ACADEMIC DIRECTOR.
RESTRICTIONS:
15 CREDITS
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MM687 CHURCH AND MISSION IN MULTICULTURAL CONTEXTS

Aotearoa New Zealand is undergoing profound demographic change. In this course we shall explore our
increasingly diverse cultural contexts in the light of Christian faith, in order to develop approaches to the
practice of church and mission in those contexts.

PREREQUISITES: 15 CREDITS IN BIBLE AND THEOLTEYRANDTS IN MISSION AND MINISTRY
RESTRICTIONS: MM787
15 CREDITS

MM688 SPECIAL TOPIC (MISSION)

This course studies a particular Mission topic. Aspects that might be explored include history, theology,
method and practice of mission, and mission in particular contexts.

RESTRICTION: MM788 IF THE SAME TOPIC HAS BEENTEODMPLE
15 CREDITS

MM694 POVERTY, TRANSFORMATION AND THE GOSPEL

This course considers the challenges that issues of poverty and injustice pose to Christiardfadticm,

Current development theories and practice will be introduced and considered in relation to Biblical and
theological perspectives on such themes as the gospel, the kingdom and the mission of God. The course will
resource participants to evaluate various development approaches and construct proposals for Christian
practice in Aotearoa and overseas.

PREREQUISITES: 30 CREDITS IN BIBLE & THEOLOGMERONERF ACADEMIC DIRECTOR.

RESTRICTION: MM794
15 CREDITS

MM695 SPECIAL TOPIC (MINISTRY)

This course studies a particular aspect of Ministry. Aspects may include historical background, ideas, practice,
and the implication and application for today.

RESTRICTIONS: MM795
15 CREDITS
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MM768 ADOLESCENT DEVELOPMENT AND SPIRITUALITY

This course will explore the process of adolescent development and its complexities and consider how a
growing sense of spirituality might be nurtured during adolescent years. Students will learn about adolescent
development, including biological and sociological perspectives, as well as some difficulties within the field of
adolescent research. Spiritual formation in adolescents will also be explored, including theories ofdioymati
research on the effectiveness of current models of faith formation, and key practices that contribute to
spiritual formation in young people. Discussion and evaluation of the course concepts will occur in light of the
*3u vse[ YAv ( ]3 7 expe@iehce invcongregations.

PREREQUISITES: 30 CREDITS IN MISSION AND MINISTRY
RESTRICTIONS:MM668
15 CREDITS

MM769 GOSPEL AND YOU

This course explores the nature of both the gospel and salvation through the lens of ministering to youth in
New Zealand. It will also evaluate the presentation of the gospel in the context of the uniquiegualiyouth
culture and the adolescent experience, making note of various ethnic differences in the New Zealand context.
The course will help the student to think through the challenges for youth of living out the gospel irfthe 21
century, as well as developing ministry solutions, at both an individual and group level.

PREREQUISITES: 30 CREDITS IN MISSION AND MINISTRY
RESTRICTIONS:MM669
15 CREDITS

MM772 ,/> Z E[~ D/E/"dZz

This course examines issues surrounding children and the church. It covers areas such as child development
and its relationship to faith development and integration of children into the wider church congregation.

RESTRICTION: MM672
15 CREDITS
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MM777 FAMILY AND NEW ZEALAND SOCIETY
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How do social and cultural changes influence our understanding of what families should be like, including
marriage, gender roles, and parenting? This course examines the family and family life in contemporary New
Zealand from theological and sociological perspectives. Students will be challenged to think through the
implications of such perspectives and family trends in New Zealand for church life and ministry. This course
has been developed to support the needs of students engaged in ministry particularly to children, young
people, and families.

RESTRICTION: MM677
15 CREDITS

MM787 CHURCH AND MISSION IN MULTICULTURAL CONTEXTS

Aotearoa New Zealand is undergoing profound demographic change. In this course we shall explore our
increasingly diverse cultural contexts in the light of Christian faith, in order to develop approaches to the
practice of church and mission in those contexts.

PREREQUISITE: 30 CREDITS IN BIBLE AND THEOLOGEZRENDI TS IN MISSION AND MINISTRY
RESTRICTION: MM687
15 CREDITS

MM788 SPECIAL TOPIC IN MISSION

This course studies a particular Mission topic. Aspects that might be explored include history, theology,
method and practice of mission, and mission in particular contexts.

PREREQUISITE: 30 CREDITS IN BIBLE AND THEOLOGERID S IN MISSION AND MINISTRY
RESTRICTION: MM688 IF THE SAME TOPIC HAS BEEETEDIMPL
15 CREDITS
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MM790 RESEARCH ESSAY

This course provides opportunity for advanced level students to undertake guided research. Enrolment must
be approved by the Academic Director and will also require the support of a supervisor able and willing to
supervise the research. (There is therefore no guarantee that a student will necessarily be given the
opportunity to undertake a proposed research essay.)

An intending student will:

f Approach the Academic Director initially for preliminary discussion, with an outline of the proposed
research so that a potential supervisor can be identified

f Follow the read Guidelines for Students Enrolling in a Level 7 Research Course

f Work with the potential supervisor to develop a formal written proposal to be submitted in writing to
the Academic Director using the appropriate form three weeks prior to the final returning-student
enrolment date for the subsequent semester. No proposal will be approved without the support of a
supervisor.

PREREQUISITES: LEVEL 7 STUDIES IN THE DISONAHIGHE MHE RESEARCH ESSAY FALLS AND A GRADEQWERAGE
> ~d ~ _ /E >AND>7 GOURSES TO DATE, OR SPECIAL PERMISSIONEFROADEMIC DIRECTOR.
15 CREDITS

MM794 POVERTY, TRANSFORMATION AND THE GOSPEL

This course considers the challenges that issues of poverty and injustice pose to Christiardfadticm,

Current development theories and practice will be introduced and considered in relation to Biblical and
theological perspectives on such themes as the gospel, the kingdom and the mission of God. The course will
resource participants to evaluate various development approaches and construct proposals for Christian
practice in Aotearoa and overseas.

PREREQUISITES: 30 CREDITS IN BIBLE & THEOLOGLY ADREABOVE.
RESTRICTION: MM694
15 CREDITS

MM795 SPECIAL TOPIC (MINISTRY)

This course studies a particular aspect of Ministry. Aspects may include historical background, ideas, practice,
and the implication and application for today.

PREREQUISITES: 30 CREDITS IN MISSION AND MINISTRY
RESTRICTIONS:MM695 IF SAME TOPIC
15 CREDITS

MS510 TE AO MORI

This course introduces the student to the Maori world, explaining the concept, and use, of whakapapa in
relation to M ori Christian spirituality and history. It also covers the historical impact of the Treatgitdrngyi
and its place in church and the wider NZ society today.

15 CREDITS
MS605 CHRISTIAN SPIRITUALITY
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This course explores Christian Spiritualityow to live out the Christian faithfrom a biblical, theological, and
historical perspective. It introduces students to the major traditions and classic writings withitiadhris
spirituality and engages with a selection of the most pressing issues in contemporary spiritualitynatd/mi

This is a very practical course. Students will discover, practise and discuss a range of spiritual disctplines tha
will nurture their spiritual growth and sustain their withess and ministry.

RESTRICTION: B®
15 CREDITS

MS705 CHRISTIAN SPIRITUALITY

This course explores Christian Spiritualitiiow to live out the Christian faith from a biblical, theological,

and historical perspective. It introduces students to the major traditions and classic writings withima@hrist
spirituality and engages with a selection of the most pressing issues in contemporary spiritualitynatd/mi

This is a very practical course. Students will discover, practise and discuss a range of spiritual disctplines tha
will nurture their spiritual growth and sustain their witness and ministry.

RESTRICTION: MS500 & MS605
15 CREDITS
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Postgraduate Courses

MA801 RESEARCH METHODS IN APPLIED T¥OLO

This course is designed to support postgraduate students in developing a research project in Applied Theology,
and to assist them in defining their mode of enquiry. The first part of the course focuses on students

identifying a research programme using their own professional, voluntary, or pastoral practice, as the
foundation. The second part looks at a range of theoretical perspectives on research generally, as well as
perspectives specific to their own research project. The third part of the course moves onto specific

operational aspects of the research process. From this grounding in research issues and techniques students
will plan a research topic through to the credit of designing a research instrument. This does not commit
students to that topic in their ongoing studies. However it does place them in a good position to move into

their thesis work.

Throughout this course students are exposed to structures that provide both practical and spiritual support for
the researcher. In light of this students will develop their own supportive research environment.

30 CREDITS

MA802 MISSION AND MINISTRY IN TIMOTHY AND TITUS

The aim of the course is to develop a hermeneutical approach to the Letters to Tiemathlitus that will enable
them to be read as a resource for contemporary mission and ministry. After acquiring a thdmugledge of
the content of the Letters to Timothy and Titus and evaluating several accouthissef letters in recent New
Testament scholarship we shall consider a range of hermeneutical appsotactiese documents whose
interpretation has proved problematic in various ways both in the academy ahe ichurch. In the light of this
critical evaluation students will develop their own hermeneutical approach and useeigiting their study of the
Letters to Timothy and Titus to their missional or ministry praxis.

30 CREDITS

MA803 OLD TESTAMENT NARRATIVE

The aim of the course is to study of the content and working of Old Testament narrative, and the
hermeneutical and theological issues raised by narrative approaches to the Old Testament. This is illustrated
by the study of selected Old Testament narrative texts. The goal of this study is to enrich and sharpen
preaching of narrative form and give such preaching a solid foundation in understanding of narrative
techniques and features.

30 CREDITS

Course Descriptions 88



MA804 INTERCULTURAL BIBLE READING

The aim of the course is to explore issues of socially located Biblical hermeneutics and intercultural
understanding within Christian communities, and develop skills of intercultural competence. Studentstwill fi
acquire a working knowledge of the relatively new field of vernacular and intercultural hermeneutics through
critical interaction with J.H. De Wit, et al. (ed3hyough the Eyes of Another: Intercultural Reading of the Bible
(Elkhart, Ind.: Institute of Mennonite Studies, 2004). The research team will then design a specific local
intercultural Bible reading experiment. Suitable participating groups will be identified and alldoateain
members, who will conduct the experiment and report the results. The team will then analyse this data and
consider implications of the findings from a range of perspectives such as Biblical interpretation, intercultura
hermeneutics, and various aspects of Practical and Applied Theology.

30 CREDITS

MAS8O05 INNER HEALING

This course offers a theological and psychological study of the theory, practice, and implications of Christian
inner healing. It is founded on the belief that Jesus liberates persons from a broad range of psychological,
emotional, relational, and spiritual wounds. The course is designed to ground students in the theory of
Christian inner healing, as well as deepen the understanding of those already involved in this important
ministry.

30 CREDITS

MA806 PUBLIC ISSUES AND CHURCH VOICES

This course considers church and society interactions in New Zealand from an historical perspective. It looks at
the extent to which churches have engaged with public issues of their time and the extent to which they have
had influence in relation to those issues. It focuses particularly on the extent to which churches have led or
followed society in doing so. Lectures will be drawn from most of the following topics: alcohol, Sablrath, wa

and peace, social justice/the great depression, sexuality, homosexuality, abortion, the &bk

tour/apartheid, and issues of race and gender (feminism).

30 CREDITS
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MA807 SPIRIT CHRISTOLOGY AND HUMAN PERSONHOOD

This course examines the way in which Spirit Christology complements Logos Christology in the same way in

which Christ and the Spirit are mutually constitutive. It then charts the rise and development of a Third Article
Theology and examines what this may look like when it is faithful to Scripture and the Gretoiiyaaiid

applied to ministry and mission. Within contemporary theology a pneumatically oriented approach to theology
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way through the many competing proposals for a Third Article Theology. A particular focus of the course will

be on the doctrines of the Trinity, pneumatology, and ecclesiology as they relate to ministry and mission

(broadly conceived).

30 CREDITS

MA808 THE TRINITY AND PASTORAL PRACTICE

This course examines the doctrine of the Trinity and applies this to pastoral practices in order thallow t
doctrine of the Trinity to have a controlling influence over such practices. This course addresses key concerns
related to the practice of ministry. By grounding the course in a robust trinitarianism, students eilleec

clear biblical and theological foundation for ministry as participation in the ongoing ministry of Chinist in

world in the power of the Spirit, thus preparing them for effective Christocentric pastoral and missional
leadership.

30 CREDITS

MA809 DEVELOPMENT IN PREACHING

This course is designed to assist those with a preaching ministry to face the challenges presented by the
varieties of text (the biblical genre) and context (their contemporary audience) which they encounter. It will
expose students to a range of issues concerning the history and theology of preaching, while also developing
their awareness of the structural possibilities in preaching and their understanding of the contemporary
challenges to the practice of preaching. The aim of the course is to enable students to prepare and preach
sermons that are faithful to the Scripture, sensitive to the culture, and relevant to the audience.

30 CREDITS

MA810 SPECIAL TOPIC

This course studies a particular topic at an advanced level and is often taught by an internationairexpert
Theology or Biblical Studies. Aspects may include historical background, ideas, practice, and the implication
and application for today.

30 CREDITS
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MA811 READING THE NEW TESTAMENT CONTEXTUALLY

This course is seminar based and is primarily exegetical in its methodology. It first addresses the Graeco-
Roman world of the New Testament using ancient classical sources and secondary literature to cast the
framework for the socio-historical milieu of the NT. The course then considers the writings of LukadActs a
the letter to the Philippians and the models of leadership they present.

30 CREDITS

MA814 PALESTINE IN THE TIME OF JESUS

This course takes place onsite in Israel and Palestine where we journey through historical sites relevant
particularly to the New Testament. This course is primarily focused on historical concerns and it addresses text
in its historical and geographical context. Preparatory work will take place through assigned topicsiagdress
places and people from the biblical story; we will then become teachers of one another as we are guided
around archaeological sites. The onsite component is a two week guided journey to: Caesarea, Megiddo,
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of the trip, costs and exclusions are foundaatw.carey.ac.nzLimited places are available.

30 CREDITS

MAB815 ISAIAH: A THEOLOGICAL READING

The aim of this course is to provide both a theoretical basis and practical experience in reading Scripture in the
context of biblical theology, while building on and incorporating useful insights from historical critiwism a

other more recent approaches. In the first part we explore the strengths and limitations of the historical-

critical approach, which has been the major interpretative paradigm since the Enlightenment. We also
consider if it is possible, even desirable, to be the objective outsider in interpretation and whether @&a€hrist

faith perspective in an advantage or a liability in this regard. In the second part of the course we apply the
insights we gained to the theme of Messiah in the book of Isaiah. The book falls into threetdistts in
historical-critical terms, which were traditionally kept strictly separate. However, allowing the pastk tm

each other around the concept of Messiah and drawing into the discussion the wider context of the canon will
demonstrate the value of a theological thematic approach across the whole of Scripture.

30 CREDITS
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MA821 RESEARCH ESSAY

The Research Essay provides students with an opportunity to undertake an in-depth study of a topic or issue i
Applied Theology under the guidance of a supervisor. The topic will normally be in an area that the student
wishes to explore but is outside the scope of available courses in the academic programme. The student will
acquire specialist knowledge of a specific field of Applied Theological study and develop skills in résearch, t
evaluation of evidence and the articulation of ideas.

The Research Essay is a maximum length of 15,000 words including footnotes and excluding bibliography.

30 CREDITS

MA823 SPECIAL TOPIC (THEOLOGY)

This course studies a particular aspect of Theology probing historical background, method, function, ideas and
the implication and application for today.

30 CREDITS

MA824 SPECIAL TOPIC (MINISTRY)

This course studies a particular aspect of Ministry. Aspects may include historical background, ideas, practice,
and the implication and application for today.

30 CREDITS

MA825 SPECIAL TOPIC (MISSIONS)

This course studies a particular Mission topic. Aspects that might be explored include history, theology,
method and practice of mission, and mission in particular contexts.

30 CREDITS
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THESIS (90 CREDITS)

The thesis is a scholarly piece of written work that reports on the findings of theoretical, practical, ocampiri
investigation into a defined area of applied theology conducted by the student under supervision. Undertaking
a thesis provides students with an opportunity to do original in-depth research at Masters level. Students wi
engage in a supervised investigation of a topic of their interest. Students are expected to be s&dddine

their studies and to produce an account of their research which equates to internationally recognized
standards.

PREREQUISITES: A STUDENT MUST HAVE ACHIEVEDASYE OFERB GRADE OVER THREE COURSES IN THE BASEGRAD
DIPLOMA IN THEOLOGY, OR EQUIVALENT, INCLUDINGRESEXRCH METHODS IN APPLIED THEOLOGY.

NOTE: CANDIDATES ACCEPTED INTO THE 90 CREDMUSIESNROL IN MA903, MA904 AND MBA90

90 CREDITS

THESIS (120 CREDITS)

The thesis is a scholarly piece of written work that reports on the findings of theoretical, practical, or empirical
investigation into a defined area of applied theology conducted by the student under supervision. Undertaking
a thesis provides students with an opportunity to do original in-depth research at Masters level. Students wi
engage in a supervised investigation of a topic of their interest. Students are expected to be s&dddine

their studies and to produce an account of their research which equates to internationally recognized
standards.

PREREQUISITES: A STUDENT MUST HAVE ACHIEVEDAGE OFER B GRADE OVER THREE COURSES IN THE RASEGRAD
DIPLOMA IN THEOLOGY, OR EQUIVALENT, INCLUDINGRESE®XRCH METHODS IN APPLIED THEOLOGY.

NOTE: CANDIDATES ACCEPTED INTO THE 120 CREBIMIOSEENROL IN MA903, MA904, MA905 AND MA906.

120 CREDITS
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Undergraduate and Postgraduate
Special Topics 2019

MM6/795 SPECIAL TOPIC (MINISTRY): ISSUES FACING THE CBARCH T

This course is an introduction to the social issues facing New Zealand Churches todayincluding poverty &
inequality, homosexuality and the LGBT issue, the environment, race and politics. These are complex issues
and must be approached from a number of different angles: historical, sociological and biblical. Further, it is
not enough to comprehend an issue, one must also know how to debate such issues, both within the Church
and outside in the public square. In essence this course will explore an understanding of social issues in light
of the social sciences, theology and mission. It will also discuss the characteristics of New de@andrsd

Biblical paradigms that facilitate dialogue on church and society, as well as ecclesial respauésiogical
realities.

15 CREDITS

MA823 SPECIAL TOPIC (THEOLAQGNYRD ARTICLE THEGNKO

Third Article Theology (TAT) is a new theological movement utilizing a distinctly pneumatological approach to

developing Christian doctrine. By examining Christian beliefs and practices through the lens of thi¢ Spirit,
Jue 8} <«<ul% $Z ZpE Z PprodlaindingBetimBly message appropriate for our current context,

leading to practical applications for life, mission, and ministry. In addition to the lecturers, thecailirs

include sessions from leading TAT scholars from around the world.

30 CREDITS

MA824 SPECIAL TOPIC (MISSIONS): READING PAUL MISSIONALLY
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missional practices as faithfulness, reconciliation, justice, and enemy-love. The close, hhsstmsiive
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generate missional conversations and guide practice. The course will include two three-day intensives, one

facilitated by Dr Michael Gorman and the other by Dr George Wieland.

30 CREDITS
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MA825 SPECIAL TOPIC (MINISTRY): PUBLIC THEOLOGY ANIDSUOCHEL

dZ]e }pEe A %O0O}E » SZ }IVSE] puSJ}v }( %op o] SZ }0o}PC S} SZ %opE-p]s }(
VvueesSZ ZuE Z[s }vSE] pS]}v S} %}0]8] o0 ] }uCE- }us $Z  }juulv P}} X A
ideal of rightly ordered relationships in which each receives their due and all have a share in the common
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examines two significant historical examples from the last century: the Confessid uE Z[s E *]*S v §}
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terrorism and the war on terror, human rights, and euthanasia. Throughout, we focus on the biblical and

theological basis for Christian engagement with social issues, the relationship between faith tosl, goltial

dynamics of cultural diversity and religious pluralism, and the role of Christian leaders in public life.

30 CREDITS
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Library

Carey offers staff and students access to the Library and its services for the duration of their study

The Library is named after J. Ayson Clifford who was the college principle from 1961-1973. Tabdegryhe |
catalogue consists of over thirty-nine-thousand items. This collection is complemented by a growing number
of online resources, periodicals, and Baptist resources. From electronic books to rare items the Ayson Clifford
Library provides extensive resources used by students and staff.

The Library homepaggww.carey.ac.nz/libraryis the gateway to information and resources for study and
research at Carey.

Library Facilities

STUDY SPACES

The Library has study spaces that accommodate groups and individuals as well as providing some private
rooms for more focused study and as a place where peer discussion can occur.

PHOTOCOPIERS & COMPUTERS

Photocopiers are also available to students and are operated via a photocopy card which students purchase,
then add money to for photocopying as required. Photocopying can be done in either black and white or
colour. See Fees Regulations and Schedule for more information regarding charges.

A number of computers and laptops are also available to students for study related purposes; see the Student
Conduct Policy, and the Privacy & Data Collection Policy, for more information.

WIF

Wifi is available in the library and on campus. Please ask the librarians for the password.

Library Services

TUHURATANGA & THE LIBRARY CATALOGUE

Accessed through the Library homepage, Tuhuratanga is a search engine which delivers high quality ebooks,
journal articles, and theses.

The Library catalogue is used to locate items that are held in the Library.

BORROWING PROCEDURES & LOAN PERIODS

Oncampus students should present their ID cards at the Library front desk in order to borrow items.
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General collection books may be borrowed for up to twenty-eight days, though a shorter period may apply if
the book is in high demand or has been recalled. Chinese collection books may be borrowed for up to fourteen
days.

Items described on the Library catalogue as Reference or Closed Reserve are not available for loan.

There can be exceptions to loan periods; for more information please refer to the Library homepage,
www.carey.ac.nz/library

In addition to loan periods there is a limitation on the number of items each student can borrow at any given
time.

Undergraduate students may borrow up to fifteen books from the main collection.
Postgraduate students may borrow up to fifty books from the main collection.
Please note that fines may be charged for recalled items that are not returned by the required date.

RENEWAL REQUESTS & RECALLS

Students can renew books online through the Library homepage. Books may only be renewed twice and
renewal of a book is subject to demand for that book.

Books which have been reserved or recalled are not available for renewal.

If a student requires a book which is currently on loan they may recall that book through the Library
homepage. When the recalled book has been returned, the Library will notify the student via email.

DISTANCE SERVICES

Distance services are available for students who are currently enrolled in a programme or course and are
studying all of their papers by distance. Books and other loanable items are sent out. The Library coners ret
postage.

PDF copies of articles from hardcopy journals or book chapters are sent via email, in accordance with the
Copyright Act 1994; this service is also available to overseas students. When reqoegéngl or

information, students should let the librarians know the course and assessment for which the information is
needed
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Library Subscription

The Library also offers a subscription service for students studying at other theological collegss, Bapti
pastors, and members of the public who have an interest in theological resources.

Joining the Library on a subscription basis is available upon request for a small fee; please email
library@carey.ac.nfor more information.
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Graduating from
Carey

Every year Carey hosts a graduation ceremony in Auckland for graduands from the current or previous year.
Graduation is a time to celebrate with your peers, the faculty, and your friends and family. Students must
apply to graduate at the ceremony on the appropriate form.

Certificates & Transcripts

If a student has successfully completed their programme of study at Carey they will be eligible tdegradua
Graduates will receive a certificate, in appropriate form, under the common seal of Carey. The certificate will
state that their qualification has been conferred.

Students will also receive a final transcript which is an officiafication of their grades for their entire of
programme of study. If a student requires additional copies of their final transcriptcdeapply to the
Academic Registrar, however please note that a fee will apply.

The Graduation Ceremony

Students must apply to graduate in the ceremony and pay for the hire of appropriate academic dress.
Arrangements for hire are made by Carey.

Postgraduate students need to allow 3-6 months for the examination and final grading of thes.Thesi
Normally Masters students will apply for the graduation ceremony in the year following their submission.

ACADEMIC DRESS

Academic dress comprises of a gown, hood, and mortarboard (hat) worn with formal attire. Certificate and
Diploma students wear a gown over formal attire.

Each Carey qualification has its own hood as follows:

f Master of Theology (MTh) agua marine blue, with black inside.

f Postgraduate Diploma in Theology (PGDipfTéjua marine blue on the outside, lined along the edge
with white, and black inside.

f Bachelor of Applied Theology (BAppTheaiqua marine blue lined along the edge with white and black
on the outside.
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Policies, Procedures
and Guidelines

Carey Policy and Procedure for use of Te Reo
Maori in Assessments

INTRODUCTION

E C  %35]*3 }oo EE IPVIE €D}E] + v }((]]oovPuP }(E forelov v -
New Zealanders protected under the articles of the Treaty of Waitangi.

APPLICATION

All Carey staff and students.

PURPOSE

To provide andu%.Z}o SZ E&|PZS8e }( *Sp vsSe § & C S} pe 8 & } D }E] =« SZ o0 Vv
academic prognames

SCOPE

This Policy coversSpu  v3e AZ} AleZ 8} ep u]3 A}EI (JE ¢ eeuv3 ]v s E } D }E] §}

POLICY & PROCEDURE

E C Aloo « | 3} Z A epu((] ] v3U *puld8 o 5 (( 8} VepXED 3ZEFE AYCOA}E! op ul:
assessed by a person who is qualified in subject knowledge and proficient in &2 rpGE |

1. In courses, other than those taught in or requiring supm]}ves Jv § & } D }E]JU }E v AZ] Z % E}
OVPUP }3Z ESZv 3 E}DIJIE]]s AZ 8] ]JuP ee eo U o3y v3e UC %%
language of assessment. That application must be made in writing to the Academic Director within two
weeks of the start of the semester in which the course is offered.

2. The Academic Director will endeavour to respond in writing to the request within ten days, after

}Jvepos 8]}v AjJ§2 § <] € Z] ZvP Z p D }E] v §Z u] juulss X

3. Every effort will be made to have the work assessed by a person who is qualified both linguistically and in
terms of subject knowledge for that task. Where this is not available, the Academic Director will set
u} €& S]1}v %o E} HPE ¢ ]V %0 §} veméat isjustand equiyateht te ¢hatsfor
students using English for the same assessment activity. Where necessary to ensure equivalence, the
Academic Director will also arrange translation services.
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4. |If there is no suitable marker at Carey, the Academic Director will contact the Lecturer and the Kaiarahi
Rangahau Maori to begin the process of determining a suitable marker or translator.

5. Where translation is required, the Lecturer will draft a timetable for translation, in consultafithna
suitable translator. The Academic Director will communicate the timetable with the student.

6. For oral presentations, the Academic Director may organise for the interpreter to provide oral
interpretation by arranging a meeting (or meetings) in place of a direct written translation.

7. With the permission of the student, oral presentations will be recorded to assist the interpreter and the
Lecturer or the marker (if not the Lecturer). Recordings may be audio or video and will be used for the
purposes of assessment only. Recordings may then be transcribed or the Lecturer may ask the interpreter
to provide oral translation (as per 3. above).

8. Where a direct written translation is required, the assessment item will be sent to the translator who will
provide a translation of the assessment in English to the Lecturer (see Guidelines for Translators).

9. The translator is not expected to mark assessment items submitted in te reoi.M he Lecturer, may
however, engage the translator as a marker for the course, with permission from the Academic Director.

10. To ensure grading consistency, the Lecturer or the marker (if not the Lecturer) may need to discuss the
assessment and its translation with the translator.

11. The Lecturer, as the examiner of the course, will be responsible for the confirmation of the final grade
given to that student.

GUIDELINES FOR TRANSLATBRERITTEN ASSESSMENTEEREO MAORI

dZ]e ]Je v ee eeu v8 3Z U }Jv u EIl U AJoo }VvE3E] pus 8} §Z +5p v3[s (Jvo P
accurately as possible

The student may be graded on their ability to express themselves clearly, so do not correct inaccuracies.
However, do reflect effective and creative use of te reo in the English translation.

You are invited to make notes and additional comments that may be taken into account when grading the
work. The translation and any additional notes may be made available to the student.

E C E }Pv]e e D}E] » v}I((]l]oovVvPuP }(EAs ov v « 3§}vP 3} D

articles of the Treaty of WaitangitohofpE $Z 8§ § }vP X
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GUIDELINES FOR INTERPREIEBRSAL ASSESSMENBEREO MAORI

dZ]e ]J* v ee eeu v38 §Z 3U }v u &l U Aloo }VEE] pus8 38} 8Z +3u vs[* (Jvo P
eSHu VS[e }E 0 % & ¢ vS S]}v }V[EOCATIONE This Ml be récorded. We would like you to

meet with the Lecturer (and others, at the discretion of the Lecturer and Academic Director) to orally

interpret, using the recorded presentation. We anticipate this meeting taking place within aof¢ed

student presentation and lasting for approximately [HOURS].

Your oral interpretation will also be recorded. Please interpret as accurately as possible. The studbat may
graded on their ability to express themselves clearly, so do not correct inaccuracies. However, do reflect
effective and creative use of te reo in the English interpretation. The interpretation and any addititesl no
may be made available to the student.

E C E }Pv]e e D}E] « v}I((]]oovPuP }aferdll NewZealandersis 3 }vP
% E}S § pv E SZ &S] o - }(SZ dE SC }(t]sSvP] 8§} Z}vIpuE S§Z § S }vP X
DEFINITIONS
The following definitions apply to this policy:
Staff means Carey staff

Careymeans Carey Baptist College

KEY RELEVANT DOCUWME&EN

Include the following: Assessment Regulations.

DOCUMENT MANAGEMENT AND CONTROL

Content managerAcademic Director
Owned by:Executive Director
Approved by: Management Team
Date approved:November 2016
Review DateNovember2020
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Carey Gender Neutral Language in Academic
Writing Policy

INTRODUCTION

/1§ ]e A% 3 3Z 35 00 *3u v3 AJEI op u]ld3s (}E oo cou VE]0H %ECC %35]*3
attention to the need for gender-neutral language, and avoid terms and pronouns that are non-inclusive,
unless the context so requires.

APPLICATION

All Carey staff and students.

PURPOSE

Language constantly changes over time and one of the changes that academic (and also non-academic) English
has gone through in recent years is a shift to the us@ & v-v@SE o[ o VPu P X d} C AE]S E- u |
effort to be gender-neutral, non-sexist and thereby inclusive in their writing.

POLICY & PROCEDURE

As careful writers, at Carey we avoid language that would universalise one part of humahgyetectusion of

}18Z €W (}JE /&£ u%o U A} JvP 8Z pe }("uv_}E "uv_AZVvVA u v "Zuuyv
"% }% 0 X /v 00 ep Z ¢ eU ¢ usd38 E}( }HES *CUA AJoo+ E Z (}JE o058
gender neutral. There are nosimp{@ Eupo (}E Jv ope]A o vPpu P U pus °] ZE&po }( §z
it is wise to avoid distracting our readers with either a gender specific term that may be offensine o

AIA E v Op*]A %ZE ¢ epu Z <« ~"ZJulE Z E_}E "eZ 1Z _X

With reference to the biblical text, we expect gender inclusive language to be used where this is stated or

implied from the context. This reflects the original language texts, which use a range of words for humanity.

(This does not mean that we expect changestobemadZ v ~u v_ }@& ~A}u v_U ~Zpue v _ }E ~A]
SH 00C *% J(] ]Jv $Z 8§ ASXet]SZ &€ (v S8} '}USZ ovPpuP }("& 8Z G

Use of non-inclusive language in any assessment item will be highlighted and taken into account in the
allocation of marks for presentation and style. In instances of serious and frequent use of non-inclusive
language, the assessment item will be returned to the student for the language to be addressed and then re-
submitted for marking.

It is also expected that when quoting in English from the Bible in academic writing, students will use an
inclusive-language version of the scriptures.
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GENERAL EXAMPLES
A} JVP §Z e }(~Z }E «Z _}E "elZ

he Z3Z C[ Jves W ZZ[YE Z+Z [ ~](8Z pe }( 8Z %o0pE o Alpo A}EI Jv §Z
el AZ 3Z & +1Z A}uo 81 % ES ]v 3Z <pEA CX_ dZ]e }po E %ZE - .
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Change the sentence around to avoid the need to stateag€BdJ P ~ Z <3Sy vS <Z}lpuo PIA v v
}%0 %} ESUV]SC S} ] (D& Z]Julz &+ o(_X dZ]e }puo E AE]EE v W K %o %o}
Sp vs S} ul 8§z § Je]}vX_

Where it becomes complicated or artificial to do this, it is acceptable to alternate the use of genders, for
example throughout a list, or chapter by chapter.

Gendered Nouns
Gender is implicitin many nounts(}&E & u%o ~u vli]v U " Z ]JEu v_X dZ E E oA Ce c

expressions that can be used. Some simple examples are given below. More extensive lists of suggestions are
available.

Examples:

man in the street people in general, people
manpower workforce, labour force, employees
cameraman camera operator
forefathers ancestors
man-made artificial, synthetic
DEFINITIONS

The following definitions apply to this policy:
Staff means Carey staff
Studentmeans Carey students

Careymeans Carey Baptist College

KEY RELEVANT DOCUNVEN

Include the following: UNESCO Guidelines on Gender-Neutral Language, Third Edition 1999t{j5dges 7
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DOCUMENT MANAGEMENT AND CONTROL

Content managerAcademic Director
Owned by:Principal

Approved by: Academic Committee
Date approved:June 2013

Review DateJune2018
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Carey Library Copyright Policy

INTRODUCTION

Carey Baptist College, (Carey) Library provides users with digital, online and hard copy atvass to
repertoire of works which come under the Copyright Act 1994.

APPLICATION

All Carey staff and students

PURPOSE

The purpose of this Policy is to inform on copyright issues relating to library materials and users.

POLICY

1. The Library strongly supports the principles of copyright and the rights of copyright owners, and
therefore takes all appropriate actions to ensure that copyright is not breached within the Library,
either by staff or by users.

2. Library staff have a responsibility to investigate and stop any apparent breaches of copyright which
they observe taking place on Library-supplied photocopiers, scanners, audio, video and DVD players,
computers and other equipment.

3. The Library has a responsibility to educate its staff and its users on copyright issuesgffenti,
including issues relating to copyright and the Internet.

4. The Library treats its staff and its users with respect, observes and preserves their privacy, and
considers them to be innocent unless evidence proves otherwise.

5. The Library has an obligation to investigate and respond in a timely manner to charges of alleged
copyright infringement sent to it by IPAPs (Internet protocol address providers) or copyright owners.

6. The Library has the right to challenge and dispute such charges.

7. The Library advises IPAPs or copyright owners if its systems do not enable it to identify irglividual
who have used Library computers on dates and times at which breaches of copyright have been
alleged.

8. Restriction of access to the Internet or equipment within the Library is always seen as a last resort.

LIBRARY STAFF

1. All Library staff receive instruction on copyright issues relating to libraries, based on pub§cation

listed on the LIANZA copyright website at http://www.lianza.org.nz/resources/copyright, and in

% ES] po €& >/ Ee [+ dZ }%CE]PZS § i6d00 v u v uvsSeW 'u] o]v * (}
2. Queries regarding copyright which are not able to be answered by front-line staff are referred to a

senior Library manager who has been designated with a special responsibility for copyright matters.
3. Library staff who observe an apparent breach of copyright in the Library either deal with it themselves

in accordance with this Policy, or refer it to a senior Library Manager.

LIBRARY USERS

1. Education on copyright issues relating to library users is provided as appropriate.
2. The Library posts warning notices about illegal copying, and the provisions of the Copyright Act
relating to fair dealing, adjacent to its photocopiers, scanners and other Library-supplied equipment.
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3. Where possible, the Library blocks access to Internet sites the sole purpose of which is knowa to be t
facilitate the illegal downloading of materials from the Internet.

ALLEGATIONS OF BREACHES OF COPYRIGHT

x If the Library receives notification from an IPAP or copyright owner that there has been an apparent
breach of copyright on a library-owned computer, the Library investigates and takes appropriate
action, as detailed below.

STAFF COMPUTERS

1. Ifthe alleged breach is identified as having taken place on a Library staff computer, and if the
individual staff member can be identified, the facts of the case are ascertained. If the alleged breach
is substantiated, the staff member is given additional instruction on copyright law in generdiand t
current incident in particular, and warned that a repetition may result in disciplinary action being
takenunder$Z >] & EC[* uU%o0}Cu vS }v3E & A]8Z 8Z § 3 ((uu EX

2. Ifthe alleged incident is not substantiated, or if the individual staff member cannot be identified, this
is reported back to the IPAP or copyright owner.

3. Atthe same time, all Library staff are reminded of their obligation to comply with copyright law.

PUBLIC-ACCESS COMPUTERS

1. Ifthe alleged breach is identified as having taken place on a Library-owned public-access computer,
the Library attempts to identify the name and contact details of the person using the computer on the
specified date and time.

2. If the person can be identified, the facts of the case are ascertained. If the alleged breach is
substantiated, the person is given information on copyright law as this affects library users, and is
warned that a repetition may result in the person being banned from using public-access Internet
computers in the Library. If notification is received of a second apparent breach of copyright by the
same person, and if that breach is substantiated, the person is given a second warning. If notification
is received of a third apparent breach of copyright by the same person, and if that breach is
substantiated, the person is told that she/he may not use Library-supplied public-access Internet
computers in the Library, other than to access the Library Catalogue or Library-subscribed electronic
resources, for a period of six months. If the person is a member of the Library, this information is
viS§ }v §Z % E-}v[e >] E EC E }E X

3. Ifitis not possible for the Library to identify the person using the public-access computer on the
specified date and time, either because the Library does not require users to authenticate, or because
records of use are kept for only a very short period or not at all, the Library reports back to the IPAP
or copyright owner that the alleged breach has been investigated but that the alleged infringement
cannot be substantiated or infringer identified.

RESPONSE TO IPAP OR COPYRIGHT OWNER

1. The Library always responds within 14 days to a detection notice, warning notice or enforcement
notice received from an IPAP, giving details of the investigations undertaken and any actions taken.
Copies of correspondence are kept for one year.

2. A copy of this Policy is provided on request as evidence that the Library is taking all actionsswithin it
power to comply with copyright law, and to attempt to ensure that breaches of copyright by either
Library staff or Library users within the Library are minimised.

DEFINITIONS

The following definitions apply to this policy:

Policies, Procedures and Guidelines 107



Staffmeans Carey staff
Careymeans Carey Baptist College

KEY RELEVANT DOCUWM&EN

Include the following: Th€opyright Act 1994, Student Conduct Policy & Procedure

DOCUMENT MANAGEMENT AND CONTROL

Content managerLibrarian
Owned by:Executive Director
Approved by: Management Team
Date approved:November 2016
Review DateNovember2020
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Carey Privacy and Data Collection Policy

INTRODUCTION

In signing the enrolment form students authorise & C  %S]*S }oo P ~ & ¢C_ S} }oo SU Z}o U
personal information which relates to their studies at Carey.

APPLICATION

All Carey staff and students

PURPOSE

To clarify and address governing the release of information as set out in the Privacy Act 1993 anttthe Pos
Compulsory Unique Identifier Code of Practice.

SCOPE

This Policy covers the collection, disclosure and storage of personal information relating to studeatsyat

POLCY

Iv ¢«]PV]VP SZ %% 0] S]}v (}E&uU *Su vSe USZ}E]-" E C %S]*S }oo P N &
personal information which relates to their studies at Carey.

In return Carey, will observe the conditions governing the release of information as set out in the Privacy Act
1993 and the Post-Compulsory Unique Identifier Code of Practice. Carey will also take all reasepside s
ensure that information is stored safely and that there are guards in place to prevent any loss of misuse of
information.

Students may at any time request to see any information held, and amend any errors in that information; to
do so please contact the Academic Registrar.

REASONS FOR DATA COLLECTION

Under the Privacy Act 1993 all information collected must be for a particular purpose that is direcdy tela
a function or activity of Carey and that the collection must considered reasonable and necessary to orde
achieve that purpose.

Further the use and disclosure of information must be directly related to the purpose for which the
information was obtained.

Please note that if a student takes part in the Psychological Assessment by Personnel Profiles ddtepart o
enrolment to ministry training that some of the information provided is in breach of Principle 1 of the Privacy
Act. However, in order to rectify this breach once information has been passed on to Carey Personnel Profiles
destroy all their copies of information gathered and Carey keeps all information strictly coreiczmdi will

not disclose any information contained within with a third party. By taking part in the Psychological
Assessment students accept and understand the breach and the steps which have been taken in response to
this.
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Carey may also collect information in order to assist with, the administration of ¢lneZ¢aland Tertiary
Education System, the National Student Index, the New Zealand Birth Register, and with Steigtics
Zealand. Any organisation or agency who receives information from Carey is also required to comibly wi
provisions of the Privacy Act 1993.

I( WeC Z}0o}P] 0 e eeuv3 C W Ee}vv 0 WE}(]JO * A e pv ES I Vv ¢ % ES }
ministry training they may not be permitted to review information collected, this is on account obtiteact

held between Personnel Profiles and Carey which restricts the sharing of the data collected from the

Psychological Assessment.

PERSONNEL PROFILES

Personnel Profiles is an organisation that works alongside Carey by undertaking a Psycholegisalekegof

each prospective student enrolled in ministry training. Personnel Profiles collects personal information on
behalf of the college and the assessment involves providing personal information by way of an online
guestionnaire, notes taken during an interview, and a written report which is completed by Personnel Profile.
This information is then provided to Carey.

By taking part in the Psychological Assessment students have authorised Personnel Profile and Carey to collec
and hold this personal information however, some of the information provided is in breach of Principle 1 of

the Privacy Act; in order to rectify this breach once information has been passed on to Carey Personnel Profiles
destroy all their copies of information gathered and Carey keeps all information strictly cordickemd will

not disclose any information contained within with a third party.

Please note that if a student chooses not to take part in Psychological Assessment their application tigr minis
training may be declined.

DATA DISCLOSURE

Carey may be required to disclose information organisations or agencies, the reasons for which are listed
below.

AGENCIES OFFERING SCHOLARSHIPS AND FUNDS

Information will be disclosed to both internal and external agencies if a student should apply itcerace
scholarship or funds. The purpose is to assist in the selection of students.

TERTIARY EDUCATION SYSTEM
Carey collects information to assist with the Tertiary Education System.
In doing so Carey will disclose information to the following organisations, for the following psrpos

The Ministry of Education, with regards to student statistical returns.

X The New Zealand Qualifications Authority, with regards to Record of Learning registration and Unit
Standard outcomes.

X The Tertiary Education Commission, with regards to funding returns.
The Industry Training Organisations, with regards to funding and academic outcomes

x The Ministry of Social Development, with regards to confirmation of enrolment and academic
outcomes.
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NATIONAL STUDENT INDEX & NEW ZEALAND BIRTH REGISTER

Personal information including, name, date of birth, and residency status, which was disclosed in the
Enrolment Form, will be included in the National Student Index and may be used in an authorized information
matching programme within the New Zealand Birth Register.

STATISTICS NEW ZEALA

Personal information will be shared with Statistics New Zealand for the purposes of integratingithatiata
collected by other government agencies in accordance with the provisions of Statistics Act fegytatdéa
data is used for the production of official statistics, which is used for research purpose and to inform
governmental policies.

OTHER GOVERNMENTAL ORGANISATIONS

Information may also be disclosed to the following organisations in order to comply with Newmd eala
legislation.

f The Inland Revenue Department, with regards to student loans, student allowances, and interest
rebate.

f The Department of Immigration, regarding students who are not New Zealand citizens or
permanent residents.

f The New Zealand Police.

f The Department of Justice.

f The Accident Compensation Corporation (ACC).

OTHER EDUCATIONAL ORGANISATIONS

Information may also be supplied to and/or sought from other educational organisations for the purpose of
verifying academic records.

EXCEPTIONS TO PRIVACY

Only in exceptional circumstances is the privacy of students imposed upon. However, for security reasons
Carey monitors or may monitor the following;

COMMUNICATION MONITORING

Carey routinely gathers logs and monitors communications; such as telephone numbers dialled, including the
length of the call and the time it was made, and sites accessed, including the period of time spent on the site
and the frequency to which it is visited.

This information is collected for the following purposes:

f Cost analysis.

f Resource allocation.

f Optimum technical management of information resources.

f And to detect patterns of use that indicate a violation of conduct regulations and/or illegal
activity.
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Please note that Carey reserves that right, at its discretion, to review communication files in oethsute
compliance with New Zealand law and Carey regulations and policies.

INTERNET MONITORING

Carey may, for security and business related reasons, monitor all use of its computer and internesfaciliti
which are provided for study related purposes.

Please note that Carey may also use software to track the usage of individuals who are pmwographic
and other unethical material. Any abuse of this nature will result in disciplinary measures.

On account of the need to monitor usage, users should not have any expectation of privacy when they use this
equipment.

STUDENT EMAIL ADDRESSES
& C /d 85 ((u C E «<p]E 3§} ee o35y VvS[e u ]oO E ¢ J(V

f The email address is no longer accepted juaent|D@Icstudent.ac.reccount.

f There are emalil related technical issues which need to be resolved.

f Carey has reason to suspect inappropriate use of the students email address.
f Or Carey is required to gain access by law for law enforcement purposes.

DATA COLLECTION & STORAGE

The Privacy Act 1993 requires Carey to collect, hold, handle, use, and disclose personal information in
accordance with the twelve information privacy principles contained within the Act.

For further information please visiyww.privacy.org.nz/privacy-act

APPLICATION FORM DATA
For internal purposes information collected on the Application Form is used to:

f Select suitable programmes of study.
f Manage internal reporting and administrative processes.
f Assistin the selection of scholarship and prize winners.

ACADEMIC RECORDS

Academic Records are kept for students currently enrolled in a qualification, audit students past and present,
and all graduates.

For each student, Carey will collect academic information including all enrolment details, any credited
recognition which was awarded, and any other information related directly to their study ay Care

For graduates before 2001 Carey holds a hard copy file off-site only.
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For ministry training students, a file will be kept in the office of the Director of Ministry mgafar duration of

their study, normally 5 years. After Pastoral Leadership training is completed the file will be trashsetine

New Zealand Baptist Archive in accordance with the consent granted during application and enrolment. Prior
to being transferred the information collected from the Psychological Assessment with Personnel Prafiles wil
be removed and destroyed by Carey.

PRIVACY PROVISIONS FOR PSEUDONYM@I3S STAT

Where for reasons of sensitivity a student needs to have a level of anonymity in relation to the public
dissemination of their Thesis or research essay, a formal application should be made in writing to the
Academic Director for Pseudonymous Status prior to the submission of the Thesis or research essay.

If status is granted, then normally:

f TZ dZ «]e }JE E « & Z <+ C AJoo e ulss (}E& A& ul]v S]}v pv E S.
name.

f The Thesis or research essay will, after examination, be lodged in the J. Ayson Clifford Library, and
any other academic database or library, under an appropriate pseudonym in order to protect the
eSpu vs[e ] VvS8]SCX

DEFINITIONS
The following definitions apply to this policy:
Staffmeans Carey staff and contractors

Careymeans Carey Baptist College

KEY RELEVANT DOCUMENTS

The former Carey Privacy Policy and other draft policies relating to data collection are hereby superseded and
replaced by this Policy.

Student Conduct Policy

Student Misconduct & Disciplinary Policy and Procedure

DOCUMENT MANAGEMENT AND CONTROL

Content managerAcademic Director
Owned by:Principal

Approved by:Academic Committee
Date approved:September 2017
Review DateSeptember2020
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Carey Responsible Practice in Research Code
of Conduct

INTRODUCTION

This Code of Conduct is to ensure that the highest standards of professional conduct are maintained when
undertaking research associated with Carey.

APPLICATION

This policy applies to all research staff and research students.

PURPOSE

This Code of Conduct is designed to ensure that researchers associated with Carey Baptist College, whether as
staff or students, maintain the highest standards of professional conduct when undertaking any form of
research through adherence to key principles and responsibilities.

POLICY & PROCEDURE

It is expected that all research associated with Carey Baptist College will be undertaken:

with commitment to the highest standards of professional conduct
with honesty and integrity

employing appropriate research methodology

in accordance with ethical guidelines

with appropriate records being maintained.

X X X X X

Anyone associated with Carey Baptist College undertaking research (whether as an enrolled student or as a
member of Carey staff) will adhere to the following:

Integrity. Researchers will take full responsibility for the integrity of their research including:

obtaining and presenting facts and interpretations in an objective and open manner

being fair and unbiased in all aspects of their research and application

honestly representing their goals and intentions to any participant in the research process
fairly and fully presenting their results without falsification

not plagiarising, or condoning the plagiarism of, the works of others

correctly acknowledging the work of others

f complying with all legal requirements

~h R K —h ~—h —%

Policies and GuidelinefResearchers will adhere to all policies and guidelines of Carey in relation to research,
including the Research Ethics Policy.

Research MethodologyAll research undertaken must employ appropriate research methods, and findings
must be fully and objectively reported, with conclusions based on critical analysis of the findings.

Research RecordResearchers withaintain clear and accurate records of the research undertaken to enable
verification of their work by others and support claims for protection of intellectual property.
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f Original research data should be kept for a minimum of six years from completion of the research and
should be stored in a safe and secure location (whether stored physically or electronically).
f dZ @E]Jele v Jeep o ¢} 18 A]3Z & § v3]}v }( 8 ]Jv ~"8Z o0o}u _ upe$s
where issues of confidentiality in relation to participants arises
f Any data to be destroyed must be destroyed securely.
f Alldata collected by staff in the course of their employment remain the property of Carey Baptist
College, except where a specific contract provides otherwise
f Any data of a confidential nature obtained in the process of research must not be used for the
E +» E Z E[* % E*}vo AvEPUIJE 32 Avs P }( vC 3Z]E % ESC)
f The provisions of the Privacy Act 1993, and in particular the twelve privacy principles, must be
observed in relation to the gathering of any personal information.

Peer Review.Researchers will participate in peer review processes where these are deemed appropriate by
Carey, including contributing to the peer review of the work of others.

Conflict of Interest. Any potential conflict of interest that could compromise the trustworthiness of the
research must be disclosed as soon as that conflict of interest is recognised. In cases where a conflict of
interest arises, researchers will cooperate in the management of any such conflict.

Collaboration. Where any research involves collaboration with other individuals or institutions in the conduct

of that research, researchers must specifically consider and agree on any issues raised by the collaboration, in
particular in relation to intellectual property, confidentiality, and managing data, findings andotsiofl

interest.

Te Tiriti o WaitangiAll research will be conducteatknowledging, anah accordance with the principles of Te
Tiriti 0 Waitangi.
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DEFINITIONS

The following definitions apply to this policy:
Staffmeans Carey staff

Studentmeans Carey students

Careymeans Carey Baptist College

KEY RELEVANT DOCUNVEN

Include the followingCarey Supervisors of Research Code of Practice

DOCUMENT MANAGEMENT AND CONTROL

Content managerAcademic Director
Owned by:Principal

Approved by: Academic Committee
Date approved:November 2016

Review DateNovember2020
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Carey Research Ethics Policy & Guidelines

INTRODUCTION

Research is integral to Carey in its role as a degree awarding institution. Research informs the practice of
faculty members, as well as forming a focus for student learning through research based assessment. Carey
wants to promote research excellence, and recognises that so it must also ensure the protection of the
privacy, safety, and welfare of human participants.

APPLICATION

The below conduct regulations and their associated policies apply to all students and members of staff.

PURPOSE

Carey is committed to ensuring a high level of ethical research, and uses the below principles in its decision
making in order to enable this to happen.

POLICY

KEY PRINCIPLES

Informed and voluntary consent

Respect for rights of privacy and confidentiality

Minimisation of risk

Truthfulness, including limitation of deception

Social and cultural sensitivity, including commitment to the principles of the Treaty of Waitangi
Research adequacy

f Avoidance of conflict of interest

~N R ~h —h —h —%

OTHER RELEVANT PRINCIPLES

f Respect for potential vulnerability of participants
f Respect for property (including Carey property and intellectual property rights)

INFORMED AND VOLUNTARY CONSENT

The participation of any person in any research project undertaken must be voluntary, and must be based on a
clear understanding of what their participation will involve. All information that is providéutéoded

participants must be written using clear and appropriate language. In particular, intended participants must be
advised of:

f the names of all the people undertaking the research project

f the procedures they will be asked to agree to participate in, (eg interviews, focus groups)

f the purpose of the research project and how the eventual information will be used (eg thesis, publication)

f their rights to withdraw from the process, and specifying at what point in the research process it is no
longer possible to withdraw participation (for example, once data analysis has started)

f confidentiality, and how confidentiality will be maintained and their anonymity protected

f what will happen to the data once the research is completed

tZ & E + & Z JVA}OA « D }E] % ES] % 3]}vU 3Z }ve v3 }( }oo S]A PE}US
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RESPECT FOR RIGHTS OF PRIVACY AND CONFIDENTIALITY

Preservation of the privacy and confidentiality of participants is paramount. Applications for gipics/al
must identify:

f Procedures for the protection of the identity of participants where appropriate

f Procedures for keeping information relating to the research confidential

f Procedures for the storage of consent forms from participants

f Procedures for ensuring the confidentiality of private or personal information in respect of
participants which is not directly related to the research but which may emerge in the course of the

research
f ~AZ @ D }E] E ]JvA}oA « 3Z }oo aipAmyshive GkrioMedddd.]v (} E u

MINIMISATION OF RISK

In order to minimise any risks (eg psychological, physical or social) that may impact participants, researchers
must ensure that all such risks are identified and disclosed.

TRUTHFULNESS, INCLUDING LIMITATION OF DECEPTION

The principle of informed consent must prevail; however, in very limited circumstances a reseaeshseek
to justify a less than full disclosure (where, for example, it is feltfilibinformation about the nature or purpose
of the research should be withheld from a participant). In these circumstances, full disclosurbermste in
the application for ethics approval.

SOCIAL AND CULTURAL SENSITIVITY

All research must be carried out:

f ensuring that culturally appropriate consultation and research processes are followed.

f in away that is sensitive to the participants. Researchers will ensure that they acknowledge and
respect all cultural beliefs and practices of participants, in conducting the research.

f demonstrating commitment to the Treaty of Waitangi as outlined below.

TREATY OF WAITANGI
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partnership embedded in the Treaty of Waitangi, through:
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collective rights are respected and protected.
f I/IvA}oA]vP D }@E] ]v Sibances hiamademMert, implementation and analysis of research,
*% ] 00C E « E Z JvA}oA]vP D }E]X
f % E}Ss 3$]vP D }E] ]Jv]Al po v }oo 3]A E]PZS8-UD }E] S UDI}IE] u
norms, practices and language in the research process.
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taha tinana - the physical element, te taha wairua - the spiritual element, te taha hinentfe@motional
and psychological elements, and te taha whanau - the family and community elements).
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RESEARCH ADEQUACY

In order to ensure research adequacy, each project must have clearly defined goals, must be designed in such
a way that it can meet those goals, and must have the potential to contribute to the advancement of

IviAo P X /v 1313vU AZ E %o %0 & } % E] FotuskdubethiseoldyigsEiistbe D } E ]
acknowledged.

CONFLICT OF INTEREST

It is the responsibility of the researcher to identify and address any potential conflict of inteeg¢snay arise
for them in relation to the proposed research and to any participant.

GUIDELINES

All research by faculty and students which will involve gaining non-public information about live human
subjects, or which is likely to affect living persons through its findings, must be approved by the Research
Ethics Committee before the research is commenced.

Applications for ethical approval must be on the prescribed form, obtained from the Academic Registrar, and
be submitted to the Academic Director at least 2 weeks before the proposed date of commencement of the
research.

The Research Ethics Committee, a sub-committee of the Academic Committee, will scrutinise the Application
for Ethical Approval and reach a decision to grant or decline ethical approval. The Research Ethics Committee
may request such further information from the applicant as it deems appropriate to enable a decision to be
made. Approval will normally be for a period of three years.

The Research Ethics Committee will comprise three members, including the Vice Principal (Academic), the

Academic Director and at least one other faculty member with research experience selected by the Academic
Committee Where the Application for Ethical Approvalisi@ « & Z JvA}oA]JvP vP P u vs A]8Z D }d
additional members will be co-opted onto the Research Ethics Committee to ensure that all appropriate

aspects of the application are addressed.

Where any changes are made to any previously approved research project, which will in any way affect the
nature of the information supplied with the original Application for Ethical Approval, an application for

variation must be lodged with the Academic Director for approval by the Research Ethics Committee. Until the
variation is approved, no further research involving live human subjects is to continue.

COURSE RESEARCH PROJECTS

In any course where a research based assignment is included as part of the assessment, which may involve
students in undertaking research activities involving live human subjects, the course lecturer must make
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Application for Ethical Approval using the appropriate form before the start of the semester in which the
course is being offered.

The application must include details of the nature of the proposed research activities, and include copies of
the information and guidelines on research and research ethics to be given to students as well as the proposed
information sheets and consent forms to be used by the students.

The Research Ethics Committee may approve a course research project for up to three years, provided that the
requirements for assessment in that course do not change during that period.

At the end of each semester, the course lecturer will advise the Research Ethics Committee of any issues that
arose in relation to the students undertaking the research specified.

Lecturers are responsible for presenting the ethical standards of conducting research on human beings to all
their students in any course where a research project is required.

REPORTING REQUIREMENTS

The Academic Committee will normally require a report on progress at the end of each completed six months
of a research project subject to ethical approval, including particular reference to the ethical component of the
research.

In any situation where any unanticipated events occur in the course of research being undertaken, especially
AZ @ 328 AVE E 08§+ J]E 30C 38} EC[*E+ E Z %E]V ]%o0 *U §Z
Academic Committee.

ETHICAL STANDARDS

The following ethical standards will be applied for all research at Carey:

X No matter how young the subject, a child/person has rights of well-being that supersede the rights of
the researcher. In the conduct of their research, researchers must measure each operation they
propose against this principle and must be prepared to justify their decision.

x Inthe conduct of research it is unacceptable to expose subjects to unnecessary risks. Risks include
such things as pain, stress, emotional distress, fatigue, embarrassment, cultural dissonance and
exploitation. The researcher must make every attempt to identify and minimise any risks - physical,
psychological, spiritual, social or cultural - attendant on participation by individuals or groups in a
research project.

x When dealing with a child (for the purposes of this Policy a child is any person aged 15 or under), the
informed consent of parents or of those legally designated to act in loco parentis must be obtained in
writing. Informed consent requires that the parent be given accurate information on the professional
and institutional affiliation of the researcher, and on the purpose and operations of the research,
albeit in layperson's terms. The consent of parents is not to be solicited by any claim of betiefit to
child. Researchers must not only give parents the opportunity to refuse consent, but must also
respect their exercise of the right to refuse such consent.

X The researcher must not coerce any person into participating in a study. All people have the right, and
will be given the opportunity, to refuse to participate in a study.

X The subjects' identity must be concealed in written and verbal reports of the results, as well as in
informal discussions with faculty, students and colleagues, except in situations where participants are
figures of public record (including senior leaders of churches).
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Researchers must not assume the role of diagnostician or counsellor in reporting their observations to
parents or those in loco parentis. They also do not report test scores or information given by a child in
confidence, although they recognize a duty to report general findings to parents and others.
Researchers must respect the ethical standards of those who act in loco parentis (e.g. teachers,
superintendents of institutions).

Research procedures should be appropriate to the subjects involved in the study. The researchers
have a responsibility to inform themselves of, and take steps necessary to respect, the religious,
spiritual, social and cultural sensitivity of all participants. Meeting the language preferefices

subjects in the provision of information is especially important.

While it is not envisaged that payment in money (or kind) will/should ever be part of securing a
person(s) involvement in research, payment in money, gifts, or services for a person's participation
does not annul any of the above principles.

Researchers must obtain permission in writing from all subjects before interview research is
conducted. This permission and the handling of any information is to be in accordance with the
provisions of the Privacy Act, 1993.

DEFINITIONS

The following definitions apply to this policy:

Staff means Carey staff

Studentmeans Carey students

Careymeans Carey Baptist College

KEY RELEVANT DOCUWME&EN

Include the following:

Sample Participant Consent Form

Suggested Course Instructions Relating to Research Ethics

DOCUMENT MANAGEMENT AND CONTROL

Content managerExecutive Director

Owned by:Principal

Approved by: Management Team

Date approved:November 2016

Review DateNovember2020
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SAMPLE PARTICIPANT CONSENT FORM

Research Project Title/Class or Course Name

| have had the project explained to me and | have read and understand the information sheet given to me.

| understand that | don't have to be part of this project if | don't want to and that | may withdrawyatirae
prior to [Insert Date].

| understand that everything | say is confidential and that none of the information | give will ydewtjfand
that the only persons who will know what | have said will be the researcher and the supervisor.

| have had time to consider everything and | give my consent to be a part of this project.

Participant Signature: Date:

Carey Baptist College
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SUGGESTED COURSE INSTRUCTIONS REGARDING RESEARCH ETHICS

(For inclusion in the Course Outline of any undergraduate course where an assignment may require/involve
students undertaking research involving human subjects. Adapt as appropriate for the context of the course.)

As part of one of the assignments for this course you are asked to, or may wish to, interview people within the
church or the wider community. Whenever you gather information from people for an assignment or research
project through interviews or questionnaires, issues of confidentiality, privacy and informed consent are
raised. All of these are important aspectsge$earch ethics

It is essential that all research carried out while you are a student at Carey Baptist Cadlegidsout in an

§Z] o ACX z}pu C o]l 8}z A 0}}l 8 & C[+Z+ E Z 3P » W}o] C Vv 'u
CareyOnline). The Policy and Guidelines address the following key issues in conducting research: the informed

Vv A}opvd EC }ve V3 }( % ES] 1% V3V E *% 35 (}JE % ES] 1% vie[ E]PZ3. }
minimisation of risk; truthfulness; social and cultural sensitivity (including commitment to theiplgs of the
Treaty of Waitangi); research adequacy; the avoidance of any conflict of interest.
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For the purposes of your assignment for this course, you must:

X ensure that each potential participant you approach is given a copy of the Information Sheet that has
been prepared by your course lecturer

X ensure that each participant is also asked to sign the Consent Form (which must also be signed by a
parent or guardian of any participant who is aged under 18)

X retain the sighed Consent Forms

X give consideration to how you will securely store any paper information that you gather, and ensure
that all information stored on a computer is password-protected (to avoid breaches of privacy and
confidentiality)

X use the information you gather ONLY for the purposes of the assignment, and maintain all
% ES] 1% v3e[ E]PZ3s §} % E]JA C v }v(] v3] o]lsC

x destroy records traceable to any identifiable individual at the conclusion of this course.
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Carey Guidelines for Students Enrolling in a
Research Essay

Enrolling in a Research Essay is an opportunity for able students to study a specific topic or issuek our tas

to explore an aspect, problem or question posed by contemporary theological study and to use the methods of
scholarship to resolve, critically examine or to elucidate the topic. Your essay needs to be theological, well
structured, limited in scope and disciplined in methodology.

A research essay can be a testing experience in that you are solely responsible for organising your progress and
will be without the supportive atmosphere of fellow students in a class. You will have a supervisor appointed
who will guide you through the process of research, critical reflection and writing.

ENTRY REQUIREMENTS

Students must meet the entry requirements outlined in the Course Descriptions (contained in the Academic
Regulations and Calendar) to enrol in advanced research courses.

Note to Students

It is critical that students understand that this is an advanced research course
that requires students to do independent research. Students will need to have access
to appropriate resources. Distance students should expect to travel to Auckland
to access the Carey Baptist College, Ayson Clifford Library or have access

to another suitable academic library.

WORD COUNT

MM790 RESEARCH ESSAY

Level 7, 15 credits, maximum of 6000 words (including footnotes, excluding bibliography)
MM821 RESEARCH ESSAY

Level 8, 30 credits, maximum of 15,000 words (including footnotes, excluding bibliography)
STEP ONE: GENERAL RESEARCH TOPIC

Decide on the general area you wish to research and submit a brief overview of your proposed topic to the
Academic Director. The Academic Director will assist you in finding a supervisor for your research.
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STEP TWO: REFINE YOUR RESEARCH TOPIC

t]8Z 3Z ep% EA]}E[+ Pu] rch topic, appiopriaie te a 6000 word research essay for Level 7,
and a 15,000 word research essay for Level 8, within the area of your interest. Keep your topic as specific as
possible so that your research is purposeful and focused. Discuss with your supervisor the rationale,
objectives, strategies, and methods of theological reflection for your study.

Check library and other resources that there are written sources readily available for your research.
Check with your supervisor as to any ethical issues around your proposed research.
STEP THREE: PREPARE A RESEARCH PROPOSAL

The proposal needs to be on the appropriate form and include the following information:

Research Topic (primary research and 3-5 subsidiary questions)

Reason for and outline of topic of research (no more than 1500 words)
Outline of structure of essay

Approximately 1220 bibliographical items indicating resources to be used
Proposed timeline to complete the research essay.

~n ~h —~h — —n

Level 7 Research Essay: duration of a single semester, but under some circumstances a student will be
permitted to complete the course over two semesters.

Level 8 Research Essay: duration of two semesters with a due date 15 November.

STEP FOUR: SUBMIT YOUR RESEARCH PROPOSAL

Submit your research proposal to the Academic Director. Your enrolment will not be approved until the
Academic Director (or Thesis Sub-Committee for a Level 8 essay) has accepted your proposal and formally
appointed your supervisor. The Academic Director or your supervisor will notify you of the approval of your
proposal.

STEP FIVE: CONTACT YOUR SUPERVISOR

Contact your supervisor to discuss the proposal and also plan a programme of writing deadlines for the
semester ahead. Maintaining those deadlines will keep you on track to complete by the due date.

STEP SIX: COMPLETE YOUR ENROLMENT

Now that you have been accepted you can formally enrol for this course.

STEP SEVEN: KEEP TRACK OF STYLE AND BIBLIOGRAPHICAL RESOURCES

You will need to have individual chapters and subheadings within each individual chapter. The appropriate
style guide to use should be discussed with your supervisor.
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STEP EIGHT: START WRITING

Initially, ignore the Introduction and Conclusion to your essay. Begin writing the draft of each individiaal sec
of your outline, meeting the deadlines as agreed with your supervisor. Your work should exhibit your grasp of
the relevant literature by direction citation (but without plagiarism), balanced with your omtegendent

creative thinking. You need to keep the theological content of your essay explicit. You may wantdorask y
supervisor to read sections of your essay so that you have feedback on the content and style.

During the course of your writing and research, you will be expected to be in contact with your supervisor on a
monthly basis This may be a face to face meeting, or by phone and/or email. Regular progression reports will
be provided to Academic Committee through the supervisor. A 6-monthly progress report is required for those
undertaking a Level 8 Research Essay.

STEP NINE: COMPLETE FINAL DRAFT

When you have completed your individual sections, weave them together to make your essay read fluently
SZE}IUPZIusdX &]v ooCU AE]¢ ZHwd Z/MIYESG QZSTIVIE ]vs v 8} % E A] A 52
the whole work, and to review the conclusions drawn from the research. Ensure that you take account of the
marking criteria in the Research Essay Grade Sheet (available from the Academic Director).

STEP TEN: POLISH YOUR ESSAY

Read your completed document at least twice, taking care over the details: formatting, spelling, punctuation,
footnotes and bibliographic information. It will certainly help if you ask someone else to proof-oceagssg
to catch any errors you may have missed.

STEP ELEVEN: ASK YOUR SUPERVISOR TO READ YOUR FINAL ESSAY

When your essay is nearing completion, submit it to your supervisor for final comments and corrections.

STEP TWELVE: SUBMIT YOUR FINAL ESSAY

Once your supervisor is satisfied, submit two copies of your essay to the Academic Director for distribution t

ef£ u]l]v E+X z}uE <+ C Aloo PE v E SuEv 8} Clu Al8Z 8Z [E ulv EJ[
Director will determine the examiners of your essay. Please note that the marking process will norneadly tak

6 weeks.
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Carey Guidelines on Thesis Format,
Presentation and Binding

A thesis submitted for the Master of Applied Theology Degree must be a work of acceptable literary style, use
non-discriminatory language, and contain acknowledgement of all sources and materials quoted. The style
must represent a good standard of prose, as used in published academic theological works.

THESIS PRESENTATION GUIDELINES

/S J]e §Z Sy v3[e E *%}ve] ]0]SC 8} veu®E& SZ ]J& dZ <] }v(}E&ue 8§} §Z ~ > A

The Thesis should be in 11 or 12 point script (preferably Arial or Times New Roman), have 1.5 dpdeiihg wi
justified text, and a 30mm left hand margin for binding.
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this Thesis is the result of my own independent scholarly work, and that in all cases material from the

work of others (in books, articles, essays, dissertations, and on the internet) is acknowledged, and
guotations and paragraphs are clearly indicated. No material other than that listed has been used.

This written work has not previously been used as examination at this or any other tertiary iostituti

dZ]e AE]35 v AJEI Z » v}§ C & V %l 0]Z X_

The second page (first page after the title page) should contain an Abstract, not exceeding 500 words, in a
form suitable for separate publication.

Any acknowledgments in relation to the Thesis should be included after the Abstract, and before the Contents
page.

BINDING REQUIREMENTS

Two soft bound copies accompanied by a Thesis Submission Form (available on CareyOnline or from the
Academic Registrar) and an electronic copy (through CareyOnline) should be submitted for examination.
Presentation should conform to the above guidelines.

Once the Thesis has been examined and passed (with any minor editorial changes made), a hardbound copy of
the Thesis and an electronic copy must be submitted to Carey for inclusion in the Library collection with the
appropriate Library Consent Form.

The hardbound copy should include the following in gold-blocked lettering on the front cover:

§]So U pusSZ}E[e vuUSZ ]Jves]SusSl]}jv~ EC 'E p s N Z}loeUC & }( -
Applied Theology).
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The same should appear on the spine in abbreviated format, for example:

E u }( *Sp vSU ~dZ ] E A] § d]%0 _U D %%dZ }oU '~U
Examples of soft bound and hard bound theses can be obtained from the Library.
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Carey Student Conduct Policy and Procedure

INTRODUCTION

E C %S]*S }oo iPcdinmittedEto@roldding a safe environment for all students and members of
staff.

APPLICATION

All students and staff

PURPOSE

The purpose of this Policy is to inform students and staff of the acceptable level of conduct required while at
Carey.

POLICY & PROCEDURE

THE RESPONSIBILITY OF CAREY
Carey is committed to providing students with:

Qualifications that are meaningful and recognised.

A quality of education characterised by excellence and innovation.

Assessment that is fair, meaningful and beneficial.

The opportunity to evaluate courses and teaching.

An environment which respects the rights of both students and members of staff.
Examples of Christian living and practice.

Th Th Th Th T TH

THE RESPONSIBILITY OF STUDENTS
As a student at Carey you are expected to:

Demonstrate integrity in all transactions.

Keep the requirements, regulations, and policies of Carey.

Respect the rights of your fellow students and members of staff.

Respect all Carey property, equipment, and facilities.

Be committed to your learning and to the development of Carey as a learning community.

~h ~h —h —n —%

THE RESPONSIBILITY OF FACULTY

Members of faculty are required to follow the below standards of best practice.
AVAILABILITY:
To make themselves available for student questions and comment as follows:

f To be available following on-campus classes.
f To be available via phone and email, and to reply within a maximum of three working days
f To be available in their office at the times notified at the commencement of the course.
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MARKING:
For all assessments, they must:

f Commit to providing clear marking criteria, which is laid out in the course information, for all
assessments requested of the students.

f Aim to mark assessments within three working weeks, from the date the assessment was due.
Assessments that are submitted late will be marked when time is available.

f Provide sufficient comment upon marking in order to assist the students to learn from the assessment
and apply that learning to future work.

If for some reason the above cannot be met the member of faculty will ensure that students are notified.
IT CODE OF CONDUCT

Strict compliance with the Carey IT Code of Conduct is expected by all students enrolled at Careyneror furt
information see the Carey IT Code of Conduct.

COPYRIGHT COMPLIANCE

Strict compliance with copyright legislation is expected if students are using the photocopyittig$arithin
Carey.

Please be advised that the copyright owner is entitled to take legal action against any pé&sarfnimges on

their copyright. Therefore, it is recommended that you read the Copyright Act 1994, which deals with issues
el Z ¢ }%CJVP (JE ZZ + E Z }E % E]A § <3pu CUEs of literappd@imakc,(} E
upe] oU }E ES3]+8] A}EIe }JE 3C%}IPE %Z] o EE VP u vieX]

The Copyright Act 1994 can be found hawsyw.copyright.org.nz/legislatianOr for further information
and guidance regarding the issue of copyright the Library staff are available for consultation and find will
copyright notices near each photocopier within the J. Ayson Clifford Library.

MISCONDUCT

If a student behaves in a manner substantially disruptive to the operation, good order, or teaching at Carey, or
if a student's conduct is inappropriate, disciplinary measures will apply; see the Carey Student Misaodduct
Disciplinary Policy and Procedure for more information.
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DEFINITIONS

The following definitions apply to this policy:
Staffmeans Carey staff

Studentmeans Carey students

Careymeans Carey Baptist College

KEY RELEVANT DOCUNVEN

Include the following: Carey IT Code of Conduct, Carey Student Misconduct and Disciplinary Policy and
Procedure, Carey Student Complaints and Appeals

DOCUMENT MANAGEMENT AND CONTROL

Content managerAcademic Director
Owned by:Principal

Approved by: Academic Committee
Date approved:November 2017

Review DateNovember2021

Policies, Procedures and Guidelines 132



CareylT Code of Conduct

INTRODUCTION

E C %S]*S }oo provtles ad@es€to Ur systems and facilities to both students and staff.

APPLICATION

All students and staff

PURPOSE

The purpose of this Code is to inform students and staff of the acceptable level of conduct required when
using the IT facilties at Carey.

CODE OF CONDUCT

The internet provides a source of information that can be of benefit to every programme of study and course
therefore Carey offers visitor and student access to the campus WiFi and provides a number of computers
within the J. Ayson Clifford Library to students for study related purposes.

While utilising the internet through Carey you are required to uphold the regulations of the Carey Internet
Code of Conduct, the laws of New Zealand, and any other Policies and Regulations set out by networks and/or
institutional entities whose websites or databases you may access.

Please note that the Code also applies to the use of student email addresses whether they be accessed
through the internet at Carey or accessed through another internet connection.

USER RESPONSIBILITIES

Users are expected to act in all situations responsibly and ethically, with honesty andtyntdgers are
expected to respect the rights of others and to help others to do the same.

As a user, you are responsible for:

f Following existing security policies and procedures which refer to Internet use and refraining from any
practices which might jeopardise the computer systems and data files of Carey. This includes
downloading files from the Internet which may contain; virus or worm attacks, spyware, adware, or
any other software identifiable as malware. It also includes the usage of; tracking cooki#ts,
port scanning, packet capturing, or password and access-key capturing.

f Following the procedures and guidelines for the usage, storage, transfer, and protection of data. This
includes the checking of external data sources, such as pin drives, for viruses before using them with
Carey equipment.

f Knowing and understanding the limitations and restrictions set out in the New Zealand Privacy and
Copyright Acts.
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f Ensuring your data is secured and adequately backed up as Carey does not provide services for the
recovery of files. This includes ensuring that you are logged off before leaving any personal or Carey
equipment unattended.

f Conducting yourself in a way that reflects positively on Carey and its associates even wheheusing t
internet for personal reasons.

USER RESTRICTIONS

Please note that every user is held responsible for their actions and activity and that misconduct will result in
disciplinary measures.

The following actions and activities are prohibited:

f Sharing your password or login details and/or using the account of another user.

f W}e3]vP % Ee}v o }uupv] &]}ve A13Z}pus 3Z }E]P]v o[ HSZ}E[s }ve v
messages.

f Using the network for any illegal activity, including violations of copyright and gaininghanesed
access or performing any acts of hacking.

f Using the network to access, retrieve, or print text and/or graphical information that promotes or
encourages unethical or illegal behaviour. This includes any files or messages that are profane,
obscene, or that use language that intends to offend and degrade others.

f Using the network to access material of a pornographic nature.

f Using the network to communicate in a way which is considered discriminatory or derogatory to any
group or individual, or to harass any group or individual.

f Using the network to engage in any personal commercial activities, this includes offering services and
selling merchandise online or ordering services and merchandise from online vendors. This also
extends to any fundraising activity and/or endorsement of products or services.

f Participating in any lobbying activity, including distribution of chain emails or engaging poktical
activity.

f Degrading and/or disrupting equipment, software, or system performance.

f Engaging in any activity which may compromise the security of the Carey server and/or a Carey
computer; such as downloading, exchanging, and storing unauthorized software.

f Using the network for any other activities which may reflect negatively on Carey and its associates

USAGE LIMITS

Carey takes a fair usage stance and does not limit the amount of data a user can download. However, data
should be relevant to the area of study and work being undertaken and consideration should be given
regarding the impact large downloads may have on other users.

EMAIL ADDRESSES
When using a Carey email address, the following should be observed:

f Only send emails to those to whom they are intended for. If copying in or forwarding, consider the
relevance of that email to the additional recipients.

f Do not send emails with attachments to large groups.

f When sending, an email be aware that you are representing Carey, any personal opinions should be
clearly stated as such.

f Check your inbox regularly.

f Do not open any emails unless you have confidence in the source, this includes attachments.
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PERSONAL USE

We advise against storing personal data on the Carey servers for security and privacy reasons; please note that
personal photographs and music libraries are prohibited from being stored on the Carey servers.

The Carey network and facilities may be used for leisure or personal purposes, including the use of social
media, sending and receiving personal emails, browsing the internet, and playing computer games. However,
in addition to the user responsibilities and restrictions the following apply:

f The activities must not incur any expenditure for Carey.
f The activities must not impact adversely on other users.
f The activities must not impact on your performance in study and work.

MISCONDUCT
Any breach of the Internet Code of Conduct may be investigated and a student to be in breach of the Code

may be subject to disciplinary measures; see the Policy for Misconduct & Disciplinary Measures for more
information.

Please note that disciplinary measures may involve either the suspension or revoking of internet privileges or
in serious cases may result in grounds for dismissal.

DEFINITIONS

The following definitions apply to this policy:
Staffmeans Carey staff
Studentmeans Carey students

Careymeans Carey Baptist College

KEY RELEVANT DOCUWME&EN

Include the following: Carey Student Conduct Policy and Procedure, Carey Student Misconduct and Disciplinary
Policy and Procedure.

DOCUMENT MANAGEMENT AND CONTROL

Content managerExecutive Director
Owned by:Principal

Approved by: Management Team
Date approved:November 2013
Review DateNovember2018
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Carey Student Misconduct and Disciplinary
Policy & Procedure

INTRODUCTION

The disciplinary policy and procedure is to maintain standardsfef © § A]§Z]v & C %3]*3 }oo P U ’
and in doing so, ensure that all students are treated fairly and consistently. It is designed tadhelp a
encourage all students to achieve and maintain satisfactory standards of conduct.

APPLICATION

All Carey students.

PURPOSE

The purpose of this Policy is to provide disciplinary procedures. The law requires that there are to be good
grounds to discipline and/or dismiss and that the steps are carried out in a procedurally fair manner.

POLICY & PROCEDURE

MISCONDUCT

In addition to the behaviours and actions listed under the other regulations and policies within this document
the below actions are considered misconduct and are subject to disciplinary measures.

f Providing false or misleading information during admission and enrolment.

f Disregarding safety protocols and signage, including any temporary restrictions within the campus
which may arise on account of maintenance work or unexpected situations which pose a risk to
safety.

f Not complying with the speed and other instructions associated with the campus car park.
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hours and failure to identify oneself if required.

f Damaging, defacing, or destroying premises, equipment, or any other property belonging to Carey or

other students and members of staff.

Smoking on campus.

Using illegal drugs on campus.

Consuming alcohol on campus.

Bringing an animal on campus, with exception of support animals such as guide dogs.

Posting notices on campus other than on the designated notice boards.

To wilfully impede the activities of Carey and other students; such as teaching, research, study, or

community activities.

f To wilfully misrepresent disability, temporary illness, or exceptional circumstances in ordainto cl
special conditions and consideration.

f Fabricating or falsifying data in relation to research and thesis work.

f To copy from or inappropriately communicate with other students or staff members during
examination.

~h R R —h ~—h —%
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f Toimpersonate or arrange the impersonation of another student during work or examination,
including assisting or benefiting from another student preparing material for ones-own assessment;
with exception to prescribed group assessments.

f Assisting or encouraging another to breach any regulation or policy, or any of the above.

MISCONDUCT PROCEDURE

If a student or member of staff suspects or withessed misconduct or breach occurring, they must notify the
Academic Director immediately.

The Academic Director will then undertake some preliminary investigations regarding the misconduct or
breach to determine whether enough evidence available in order to proceed to a hearing.

The student or member of staff will then be requested to attend the hearing with the Academic Director and
any other appropriate parties. After the hearing, the Academic Director will determine whether misconduct or
a breach has taken place and if so whether the offence is minor or of a serious nature depending upon the
impact that the offence has on other students or members of staff or on the impact to the integrity and
reputation of Carey.

If there is insufficient evidence provided to determine whether misconduct or a breach has occurred either
more information will be requested or the hearing will be declared inconclusive and no disciplinary measures
will be taken.

This hearing will normally take place within seven working days of notification. Please avifetliey are
non-responsive within a reasonable length of time the hearing will proceed without them. Alternatively, the
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If the misconduct or breach is determined and is considered to be minor the student or member of staff will
receive a written warning from either, the lecturer, Academic Director, or the Principal. However, for particular
breaches and misconduct additional penalties may apply; these are listed under Disciplinary Measures.
However, if the misconduct or breach is of a serious nature the matter will be brought before the Principal

who will determine whether suspension or other restrictions are required, or in very serious cases the Principal
will decide whether the matter needs to be brought before the Carey Board for deliberation with regards to
grounds for dismissal.

Once a decision has been made the student or member of staff will be notified of the outcome and any
disciplinary measures that will be taken as a result of their misconduct or breach, if it is concluded that
misconduct or a breach did occur.

Please note that if misconduct is of a serious nature, disciplinary measures may be taken immediately in order
to protect the safety students and staff alike.

DISCIPLINARY MEASURES

All penalties must be approved by the Principal. The Principal will ensure that appropriate misconduct
procedures were followed and that the penalty is appropriate to the offence, taking into consideration the
circumstance surrounding the misconduct.

PENALTIES FOR INTERNATIONAL STUDENTS
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If an international student no longer meets the requirements of the Immigration Act 1987 in that they no
longer hold a valid or current visa the following penalties will apply until the issue of theis vessolved.

f Their access to CareyOnline will be revoked.
f Their Student ID/Access Card will be revoked.
f They will be suspended from attending classes, and they may be dismissed from Carey.

If an international student is unable to maintain required attendance, then Carey is obligatgdrim i
Immigration New Zealand. In such instances, Carey, will follow the recommendation of Immigration New
Zealand regarding the possible dismissal of the student.

PENALTIES FOR BREACH OF ACADEMIC REQUIREMENTS

For cases where a student continues to fail in maintaining the necessary academic requirements the following
will apply:

f They will be suspended for two consecutive semesters.
f If they are suspended a second time the suspension period will be extended to six consecutive
semesters.

PENALTIES FOR BREACH OF ASSESSMENT REQUIREMENTS

For cases where students fail to meet assessment requirements the following may apply:

f There may be a reduction in their mark or grade.
f They may be required to do a reassessment.
f In more serious cases they may receive a failing grade.

PENALTIES FOR PLAGIARISM

A student in whose assessment work plagiarism is detected will be subject to disciplinary action.ddmié\ca
Director will refer the assessment item concerned to the Academic Committee. Except in the case of repeat
offences, the normal penalty for a serious offence will be faibfrthe entire course in which the plagiarism
has taken place. In the case of repeat offences, a student may be excluded from their programme of study for
% E]} }( L% S} (JUE © u ¢S E*X /v 00 ¢ }( %0 P]d@®]mePagidismSy vS[e v
Register.

PENALTIES FOR BREACH OF CONDUCT REGULATIONS
Depending on the severity of the misconduct the following may apply:

f A written warning is given and their name may be placed on the Misconduct Register.
f The student may be excluded from activities for a short or extended period of time.
f The student may be dismissed from Carey.

PENALTIES FOR BREACH OF THE INTERNET CODE OF CONDUCT

Any breach of the Internet Code of Conduct may be investigated and a student found to be in breach of the
Code may be subject to the following:

f Their internet privileges will be suspended for a period of time.
f For repeat offences, their internet privileges will be revoked.
f In serious cases, the student will be dismissed from Carey.
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PENALTIES FOR FAILURE TO MEET FINANCIAL OBLIGATIONS
If a student fails to meet their financial obligations the following penalties may apply:

Their academic results will be withheld.

They shall not be re-enrolled as a student at Carey.

They will not be entitled to receive a copy of their academic record.

They will not be entitled to have their record transferred to any other academic institution.
Their course assessments will not be marked or returned.

f They will not be entitled to graduate.

~h ~h —h —n —%

PENALTIES FOR DAMAGE OF PROPERTY

If there is damage to property either bellowing to Carey, including the premises or equipment, or to other
students and members of staff then the following penalties will apply:

f Afine will be issued to recoup some, if not all, of the costs of the associated with the damage; this
includes repair work and replacement.

f If the payment is not made within the time outlined, then an additional fine will be added.

f Alternative compensation may be sort, at the discretion of the Principal, if the student is unable to
pay the initial or any subsequent fines.

f Ifthe damage is of a serious nature the student may be suspended; up to three months.

GROUNDS FOR DISMISSAL

If an offence is of a serious nature or if in the case of repeat offences that Carey Board may, asc¢hetiodi
conclude that expulsion from Carey is required.

Before reaching such a decision all relevant misconduct procedures must be followed and where appropriate
other disciplinary measures tried.

APPEAL

A student or member of staff may appeal against any disciplinary measures or decision of disinitesadee
the Carey Student Complaints and Appeals Policy & Procedure for more information.

DEFINITIONS

The following definitions apply to this policy:
Staff means Carey staff

Studentmeans Carey students
Careymeans Carey Baptist College

Misconductmeans failure to maintain proper standards of integrity and conduct or concern for the well-being
of fellow students and staff. It is also the failure to comply with policies, procedures or direchompérsons
in authority.

KEY RELEVANT DOCUWM&EN
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Include the following: Carey Student Conduct Policy & Procedure, Carey Student Complaints and Appeals
Policy & Procedure

DOCUMENT MANAGEMENT AND CONTROL

Content managerAcademic Director
Owned by:Principal

Approved by: Academic Committee
Date approved:November 2017

Review Date November2021

Policies, Procedures and Guidelines 140



Carey Student Complaints and Appeals Policy
& Procedure

INTRODUCTION
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to bring forward any complaints or appeals where there is a cause for concern and immediate attention. Carey
aims to provide the best possible solutions for resolving complaints as soon as possible, in an amicable manner
which will benefit the interests of both parties involved.

APPLICATION

All Carey staff and students.

PURPOSE

Carey aims to provide the best possible solutions for resolving complaints as soon as possiblejidalale a
manner which will benefit the interests of both parties involved.

POLICY & PROCEDURE

If a student has a complaint they should speak in the first instance with the person involved. If the result of
speaking with the person does not resolve the complaint then they should speak to their lecturer or the
Academic Director, who will assist in resolving the issue.

If a student wishes to lodge a formal complaint in relation to the teaching or operation of Carey they must
submit their complaint in writing and deliver it to Carey for consideration by the Principal who stay al
consult the faculty.

Once a formal complaint is lodged then some or all of the following actions will be pursued in order to resolve
the issue:

f Upon receipt of a complaint, all members of the Academic Committee are to be advised of its
lodgement.

f The student, supported by a person or persons of their choice, should then have the opportunity to
speak with the Academic Committee regarding the complaint.

f The Academic Committee will deliberate, after hearing the complaint and considering the written
request, and seek to resolve the complaint at that stage.

f Ifthe Academic Committee is unable to resolve the complaint they will refer it to an adjudicator who
is deemed acceptable to both parties. Please note that the decision for such a person will be binding.

Once a complaint is resolved summary notes and the decisions are to be recorded. Copies of all
correspondence from and to you the student will be kept in your student file.

Please note that students also have the right to lodge a complaint with NZQA, who also provide a service to
assist students with complaints.

NZQA can be contacted via embg|pdesk@nzga.govt.nz
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APPEALS PROCEDURE

Students of Carey have the right to appeal. There are a number of areas in which a student may wish to make
an appeal, the requirements for which are listed below.

Appeals relating to admission & Enrolment

If an applicant is unsuccessful in receiving an offer of place an appeal can be made within ten workinfjs days o
receipt of their declined application.

Appeals relating to Assessments & Final Grades
If a student feels that any assessment process has been inadequate or unfair they have the right to appeal.

Similarly, if they believe that there was an irregularity in the material and/or conduct ofsassment they
can make an appeal against their final grade.

Appeals should be made within five working days of receiving a mark or grade.

Further provisions are made for research and thesis work; please refer to the Thesis Regulations for more
information.

APPEALS RELATING TO DISCIPLINARY MEASURES & DISMISSAL
Students may appeal against a decision for disciplinary measures or dismissal only on thegdalownds:

f That new evidence is available, relevant to the misconduct or breach, which was not or could not be
reasonably available at the time when the decision was made.

f Where medical or other exceptional circumstances contributed to an inability to attend a hearing.

If there was an error in the misconduct procedures.

f Ifthe penalty is inconstant with or unsupported by the evidence provided during the misconduct
proceedings.

f Orif the penalty is disproportionate to the misconduct or breach.

—~

Appeals should be made within fourteen days of the decision notification.
APPEAL PROCEDURE

An appeal should be made in writing to the Academic Director. When making a request for appeal students
must clearly state the grounds on which the appeal is being made; this should include whether you are
appealing:

f The decision made with regards to being found guilty of misconduct or a breach.
f The penalty imposed.
f Or both the decision and the penalty.

Please note that sufficient supporting evidence and/or details must be provided in order that it can be
determined whether an appeal can proceed.

Once appeal requests are submitted to the Academic Director, they be referred to the Academic Committee
who will set a hearing date. At the hearing, students will present their case for appeal after which the
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Academic Committee will determine if the appeal is supported. If they deem it supported, then all parties must
come to an agreement regarding how to proceed

MEDIATION
Where appropriate and in instances where agreement cannot be reached, mediation may be called for.

A mediator will be selected on the agreement of all parties, however if agreement cannot be reached the
Principal will nominate an appropriate mediator.

Once a mediator has been appointed they will contact each party and speak with them separately before
another hearing is called.

At the conclusion of the hearing and the period of mediation, the mediator will complete a report outlining the
proceedings and the decisions reached; this report must be signed by all parties and mediator.

DEFINITIONS

The following definitions apply to this policy:
Staff means Carey staff

Careymeans Carey Baptist College

KEY RELEVANT DOCUWM&EN

Include the following: Student Conduct Policy & Procedure, Student Misconduct and Disciplinary Policy &
Procedure

DOCUMENT MANAGEMENT AND CONTROL

Content managerAcademic Director
Owned by:Principal

Approved by: Academic Committee
Date approved:November 2017

Review DateNovember2021
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Carey Harassment Complaints Policy and
Procedure

INTRODUCTION

Harassmentofany natureat € C  %S$]*S }oo P U " & C_ ] E P & e o E]N}Iue }(( v
tolerated. Harassment is also illegal under the Employment Relations Act 2000 and the Human Rights Act
1993.

APPLICATION

All Carey staff, students and contractors.

PURPOSE

Carey is committed to providing a safe working environment for all students and memtsegfpbne which
is free from any form of harassment and where people are treated with dignity and respect.

SCOPE

Harassment is defined as is any unwanted comment, conduct or gesture directed toward an individual or a
group of individuals which is insulting, intimidating, humiliating, malicious, degrading or offensigesiant

also includes any promises or threats, both explicit and implied, in return for sexual favours. Harassment is a
form of discrimination.

POLICY AND PROCEDURE

Carey will treat all complaints of harassment seriously and will work with studentsdtarfi appropriate
means of addressing the complaint. Please note that all complaints will be investigated and handled with
sensitivity.

MAKING A COMPLAINT

If a student feels that they may have been a victim of harassment from any supervisor, employee, lecturer,
student, or any other person in connection with their study or employment at Carey, they should bring the
matter to the immediate attention of one of the Harassment Officers.
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first point of contact if they have any enquiries or complaints concerning harassment.

HARASSMENT OFFICERS

The Principal The Executive Director
John Tucker Chris Berry

Any discussions with either of the Harassment Officers will be treated by them as being in tleststrict
confidence and the decision regarding whether to proceed in making a formal complaint remains with the
student.
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Please note that a serious complaint of harassment may be brought before the Human Rights Commission, in
accordance with New Zealand legislation.

RESOLUTIOBIFCOMPLAINTS

When dealing with complaints of harassment you may decide to pursue a number of approadreker to
resolve the issue.

INFORMAL RESOLUTIONS

If a student decides that they do not wish to lodge a formal complaint they are still able to pursue aiogsolut
and Carey will support and assist. Students may choose to either:

f Approach the offender directly and take action personally. However, this approach is only
recommended if you feel comfortable in approaching the offender.

f Request a third party to mediate between yourself and the offender; this can be done either together or
individually.

Or if the harassment is of a less serious nature and no direct resolution is deemed necessary, thedfarass
Officers may send a general memorandum to all students and members of staff, including contractors, via
email reminding them of their responsibility to foster a safe environment.

FORMVLRESOLUTIONS

If a student decides to lodge a formal complaint they may do so in writing or verbally with one of the Carey
Harassment Offices.

Please note that formal complaints must include:

f A description of the event(s).

f The name of the offender.

f The date(s) and location(s) where the offending behaviour took place.
f The effect the behaviour had on you.

f And details of any witnesses, if applicable.

The Harassment Officer may then, with the students consent, send the formal complaint to the offender.
Should the allegation be accepted at this stage by the offender, the formal complaint may be placed on the
Harassment File and a warning will be issued to the offender.

However, in the event that the offender does not accept the allegation, the Harassment Officer will aissign a
individual or individuals to investigate the complaint fully and fairly. As part ofrthéstigation, the accused
offender will be given the opportunity to be heard and offer explanation.

If the result of this investigation finds the offender guilty then if appropriate, recommendations for remedial
action and/or disciplinary measures will be given by the investigator(s) to the Principal who will then
determine the final course of action to be taken in order to resolve the complaint.

Please notethat, at the discretion of the Principal and in accordance with the Code of Conduct, an offender
may receive disciplinary measures.

If the offender is a student measures such as suspension from their programme of study or in serious offences
grounds for dismissal may be considered.
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If the offender is an employee of Carey measures such as suspension without pay, probation, re-assignment of
responsibilities, or of serious offences the termination of employment may be considered.

However, if the result of this investigation finds the offender innocent, meaning that they were not able to
conclude that Policy for Harassment was violated, Carey still reserves the right to bring to theoattdritie
accused offender that their conduct was deemed to be inappropriate.

Please note that Carey also still reserves the right to contact any appropriate external aeshstibiuld this
be deemed necessary in order to resolve the complaint, in the instance that student feels that even after the
investigation that their complaint is not sufficiently resolved.

DEFINITIONS

The following definitions apply to this policy:
Staff means Carey staff
Careymeans Carey Baptist College

KEY RELEVANT DOCUWME&EN

Include: Student Conduct Policy and Procedure

DOCUMENT MANAGEMENT AND CONTROL

Content managerExecutive Director
Owned by:Principal

Approved by: Management Team
Date approved:November 2016
Review Dag: November2020
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Carey Students Travelling Abroad Policy and
Procedure

INTRODUCTION

Carey students sometimes undertake international travel for the purpose of research and study. Such activities
may involve risks which need to be managed.

APPLICATION

Carey studentgravelling outside New Zealand f@areyactivities and Carey staff members who are involved
in organising, supporting or authorising such travel.

PURPOSE

To assure the safety of students travelling abroad. This will be done by providing instructions dyidglari
responsibilities for safe travel.

POLICY

SCOPE

1. Staff members are sometimes approached by individual students or groups of students for advice
regarding planned international travel. Staff members providing advice to such students needs to
clarify with the students at the outset whether or not such travel is for a Carey activity, and, if so,
inform the students of their obligations as outlined in this policy.

2. If any person is uncertain whether or not contemplated travel is considered to be for a Carey activity
as outlined in this policy, they will need to consult the Management Team.

3. All students planning to travel abroad for a purpose other than a Carey activity do so independently of
Carey. Such students are solely responsible for making their own travel arrangements and making
their own decisions regarding personal safety. While they are not required to comply with this policy,
such students are nonetheless permitted and encouraged to voluntarily contact the Management
Team for advice regarding their travel arrangements.

TRAVEL PLANNING AND RESPONSIBILITIES

Carey provides resources and support services aimed at facilitating safe travel experiences for students
travelling on Carey activities. Carey aims to educate student travellers about health andissdes and
facilitate safe student travel. However, Carey cannot ensure that students will travel incident freenribr ca
account for all potential health and safety risks associated with travel outside New Zealand
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All student travellers are required to:

prepare themselves in advance for international &hv

research and be aware of the risks involved with their planned trip

ensure that they are mentally and physically prepared for travel (including the necessary vaccinations)
ensure they have appropriate and adequate travel and medical insurance

register with MFAT Safe Travel and obtain any recommendations to travel that are required in the
procedures of this policy

lodge their travel plans with Carey

conduct themselves in a safe manner while travelling

bring any potential health and safety concerns they may have to the attention of the appropriate
office or department at the place of travel (if any) as well as the trip organiser and or the
Management Team as soon as possible after the concern arises

The trip organiser is responsible for ensuring that students have:

registered with Safe Travel

lodged their travel plans with Carey

The trip organiser must consider applications for authorisation for travel from students participating

in Carey activities in accordance with this policy and all accompanying procedures

x Carey has no control over international events, and will not be responsible for the refund of any costs
or losses, including the loss of timely academic progress associated with student travel or the
cancellation of student travel. Pursuant to this policy, Carey will however endeavour to find an
alternative way of achieving such academic progress if the events could not be reasonably forecast

PROCEDURES

X X X X X

X X X X

TRAVEL SUPPORT

TheAdministration Teamprovides support for the implementation of this policy by working writh
organisersand student travellers to:

f provide advice and assistance, particularly in cases where there are Government travel advisories or
warnings and advising Carey authorities on decisions to restrict or recommend against student travel
f offer pre-departure checklists, resource materials and advice to student travellers

RISK RATING SYSTEM

1. Carey takes into account thdFAT v }8Z E P}A Evu v3e[ SE A o A]J+}EC E]*l o A «
whether or not staff members and students should engage in Carey activities in various regions of the
world. MFAT uses a three-level risk system and provides advice on security risks in several
destinations, based on information from a number of sources

2. Insituations ofextreme risk', Carey advises against all travel. This advice usually appliessto area
where there is conflict, warfare or civil disturbance. Students in or planning to go to these areas
should be aware of the limits on official assistance that can be provided there. The New Zealand
Government may not be able to assist if students are detained, injured, or otherwise prevented from
leaving these areas. There may be little warning of airport closures, cancellation of air services or
closure of airspace to civilian air traffic

3. In situations of 'high risk’, Carey advises that non-essential travel, including toavist, is to be
deferred. High risk means MFAT has specific indication/s of possible location, timing or place of
threatened action from sources that may be regarded as reliable (The Ministry does not disclose the
detailed information that may be behind such assessments).

4. Situations deemed to be of 'some risk’ signify a level of risk that warrants caution. Some risk means
there is a heightened but still generalised threat of terrorism. Travellers need to be espeeidlly al
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and vigilant. Sensible precautions include avoiding large gathering places such as shopping malls and
public events. In non-Western destinations places identified with Western interests such as bars,
nightclubs, and commercial premises with a strong Western identity are to be avoided if possible

TRAVEL TO 'SOME RISK' DESTINATIONS

Students may travel for Carey activities to destinations classified 'some risk' bly e other governments,
provided that they comply with the conditions and requirements set out in the associated policy and these
procedures. Provided they comply with the conditions and requirements set out in the associated policy and
these procedures they are not required to seek authorisation for such travel.

TRAVEL TO 'HIGH RISK" AND 'EXTREME RISK' DESTINATIONS

1. Carey will not support student travel to a country or region with a government travel advisory bighat '
risk’ or 'extreme riskunless exceptional circumstances exist.

2. Ifitis believed exceptional circumstances exist, he or she may apply for special consideration as outlined
in these procedures

3. A student seeking such consideration must apply in writing to the principal

4. ltis the responsibility of the principal or his or her delegate to determine whether, on considering relevant
advice and other supporting information, to authorise the travel to proceed or not before approving such
travel. The principal would normally require that:

f the travel has the written support of the Dean of Faculty;
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or legal guardians

f the trip organiser has submitted a risk assessment, and emergency planning and other supporting
documentation

f the student or trip organiser can demonstrate that they have taken adequate steps to mitigate
risks at the location and will have adequate support and guidance while in the region. In making
this assessment, the Principal wil }ve] & SZ ¢Su vS[e A% E] Vv % IPE}uv
region and whether they are travelling with an established person or organisation with expertise
in providing safe travel within the region

f the student has adequate and appropriate travel and medical insurance

5. Special considerations of this nature will only be granted in exceptional circumstances

6. The fact that the conditions listed above have been met does not create any entitlement to a special
consideration by the Principal
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REVOCATION OF AUTHORISATION

Notwithstanding a decision made by the Principal pursuant to these procedures to authorise travel for a
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to revoke such special consideration for the studentréwvel as a result of safety concerns, or a change to the

risk status of a country or region

CHANGES TO RISK RATINGS

1. Ifthe New Zealand Government risk rating of a country or region are increased while students are
participating in Carey activities, students are required to follow the advice of MFAT anéithZééland
Embassy, and leave the country or region if advised to do so

2. Students who refuse to follow the advice of MFAT or the New Zealand Embassy will be considered to be
on unsupported travel and will be subject to the provisions relating to unauthorised travel

UNAUTHORISED TRAVEL
1. No Carey resources may be used in unauthorised student travel for Carey activities. In the event Carey
becomes aware of such travel, Carey may, at its discretion, take any of the following measures:
f sHe% Vv }JE Vv 08Z SE Aol E C 35]AISC }E $Z +35pu V[ % ESE] ]°
f suspend or cancel any funding to the student from sources controlled by Carey
f subjectto applicable laws, d]s SZ]E % E3] « §Z § 8Z 3y v3[e SE A o0 ]+ v}$
supported by Carey. Third parties might include government agencies, sponsors, parents, or next
of kin of the student
f subject to the approval of the Dean of Faculty, withdraw the student from registration/enrolment
in any course or programme supported by the travel or decline to award academic credit for
activities undertaken while travelling.
2. When making a decision according to the above procedures on unauthorised travel, Carey will
consider any information that has been received from the student.

REQUIREMENTS TO REPORT PROBLEMS

1. Carey students are to report any concerns or problems related to their own health and safety abroad to
the appropriate office or department in the place of travel (if any) and to the trip organiser/Executive
Director soon as possible during their travel

2. Carey will provide students with access to all relevant Carey resources, and where necessary, will
coordinate a response to any problem

GENERAL TRAVEL PROCEDURES

1. Students travelling outside of New Zealand for Carey activities may be required to attend pre-departure
workshops.
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assessment, emergency plan and supporting information developed for each student traveller.
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DEFINITIONS

The following definitions apply to this policy:

Carey activitiesmeans any activity:

x undertaken by a student to fulfil a requirement for academic progress at Carey; or
organised by Carey; or

X paid for in whole or in part from Carey funds, including without limitation, third party research or
other funds administered by Carey or

X an activity that is encouraged by Carey, supported by academic staff and is directly relevant in terms
of SZ Sy vS[e %o E}( °°]}v ol uj A 0}%u v3

Carey activities do not include activities organised solely by a student or group of students lueyess t
otherwise meet the definition of Carey activities

Studentis an individual enrolled in a programme of study at Carey
MFATTrefers to the Ministry of Foreign Affairs and Trade

SafeTravel www.safetravel.govt.nris the official source of advice froMiFATand registration for New
Zealanders travelling or living overseas

Trip organiselis the member of staff arranging, requiring, authorising or supporting the trip or activity
Careymeans Carey Baptist College

KEY RELEVANT DOCUWME&EN

Include the following:
Staf Travel Policy
Travel Abroad Form

Travel Abroad Risk Checklist

DOCUMENT MANAGEMENT AND CONTROL

Content managerSenior Administrator
Owned by:Executive Director
Approved by: Management Team
Date approved:July 2017

Review DateJuly2020
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Carey Travel Abroad Form and Checklist

Students must read the Carey Students Travelling Abroad Policy and Procedure prior to completing this form.
Staff must read the Staff Travel Palicy prior to completing this form.

The Travel Abroad Form and the associated Risk Checklist are primarily designed to help students and staff
prepare and to mitigate risk when travelling for Carey activities.

All travellers must submit the Travel Abroad Form and indicate that they are aware of the risks raohatana
controls in the Risk Checklist. All travelers must adhere to the controls.

Travellers approved by the Principal to go to a High or Extreme Risk destination by the Pringpal,
complete the Travel Abroad Form and the Risk Checklist.

SECTION A: PERSONAL AND EMERGENCY CONTACT DETAILS

Your details Next of kin details

Name Name
Address Address
Phone Phone
Mobile Mobile
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SECTION B: DETAILS OF TRAVEL

f Countries being visited and proposed dates

f Brief description of the purpose of travel

f Details of the local support (if any) that | will have while overseas, including contact information

f Please comment on risk identification and categorization (using the MFAT Safe Travel website),
including travel advisories, accommodation and food, and steps taken to minimize risk. If the
destination is considered extreme risk please attach further information about your reasons for the
travel, and why your study/research cannot be carried out elsewhere.
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SECTION C: MEDICAL ISSUES

1.1 Existing relevant medical conditions (note how these may be affected by travel and/or fieldwork and how
this will be managed).

If appropriate the student should consult Student Health or their personal doctor at least two months before
travel, regardless of destination, to check on appropriate medications or immunisations.

f Are Immunisations required for the destination/s? Yes/No
If yes, please list the immunisations that are recommended for your destination:

SECTION D: ALL TRAVELLER DECLARATION

| have read the Risk Checklist and familiarized myself with the possible risks, and will adhenmmémdatory
controls.

Signature : Date:

SECTION E: FOR TRAVELLERS GOING TO HIGH OR EXTREME RISK COUNTRIES

I have completed the Risk Checklist attached to this formwificadhere to the mandatory controls.

| am in the process of applying/have received permission from the Principal [delete as appropriate]

Signature : Date:
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TRAVEL ABROAD RISK CHECKLIST

CONTROLS IN PLACE

THREAT CONTROLS

Personal Safety and Traveller registered on the MFAT Safe

Security Travel website, and confirmed areas of
travel are not high or extreme risk. Follow

Risk from political all advice from MFAT regarding no-go

instability or crime areas, use of public transport etc.

For High or Extreme Ris

destinations: country
politically unstable, Locals guides contacted for further

likelihood of civil unrest, Information if required.

injury from
indiscriminate or High or Extreme Risk Destinations: get
targeted attacks, specific security advice from insurer.

mugging or kidnapping.
High or Extreme Risk Destinations: avoid
travel to/via high or extreme risk location:
if practicable.

High or Extreme Risk Destinations: seek
local advice to put Government advice in
context

High or Extreme Risk Destinations: have
local contact from reputable organisation
meet at airport with proof of identity

High or Extreme Risk Destinations: selec
recognised international hotel chain whel
practicable with appropriate security in
place

High or Extreme Risk Destinations: checl
travel advice on a daily basis in-country

Lack of travel insurance/ Passport checked as valid (with up to 6
documents/legal months validity until return)
requirements for entry

not met Traveller has secured copy of all travel
plans, key documents (eg passport)
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THREAT

CONTROLS IN PLACE

CONTROLS

Possibility of delays or
stranding without help,
and/or entry to country
refused or delayed.

Lack of insurance cover
for work overseas.

Individual or Carey
directly liable for claims
of damage, negligence
or injury. Staff unable to
claim for damage/injury
in the event of an
incident.

Risk of
accident/injury/iliness/
poor health requiring
medical help.

High or Extreme
Countries: risk of
poisoning from
contaminated food or
water, infection and
disease. Inadequate

Traveller has contact details for
Careyl/travel agent/tour leader and local
Embassy/High Commission/Consulate at
the destination

Carey has copy of travel plans and acces
to key document details (eg passport).

Visa requirements checked and visa
obtained if necessary.

Letter of invitation available if required.

Work permit requirements checked and
permit obtained if necessary.

Carey travel and other insurance policies
provide an acceptable level of cover.

Traveller is generally fit and healthy, with
no significant pre-existing medical
conditions that could lead to illness while
overseas.

Appropriate and adequate travel and
medical insurance is obtained.

Any costs for payment can be met by
traveller if required. Need for payment in
advance will not delay emergency
treatment if required.
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THREAT

CONTROLS IN PLACE

CONTROLS

medical support in
country

Accommodation

Hotel and/or place of
work not safe, risk of
fire or attack.

Appropriate immunisations/medication
obtained prior to departure.

Adequate supply of essential prescriptior
u ]]v 1+ EE] U Alsz
justifying quantities as needed.

High and Extreme Risk: Obtain health
advice prior to departure

High and Extreme Risk: Take emergency
first aid kit and other essential items (eg
mosquito net, water purification tablets
etc) appropriate for the health risks faced
in the country. Follow food/water
hygiene/safety advice.

High and Extreme Risk: carry special
emergency contact card translated into
local language

High and Extreme Risk: do not
swim/wade/paddle in water which may be
contaminated

Accommodation/workplace is in safe
location, and of acceptable standard for
fire, security and hygiene. Traveller checl
the fire precautions and evacuation route
on arrival.

If concerns about the location on the roor
(eg ground floor) request an alternative
room or transfer hotel.
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THREAT

CONTROLS CONTROLS IN PLACE

Emergency
communications

Loss of communications
between traveller and
NZ, resulting in an
inability to
obtain/provide
assistance if required.

Transport

Risk of road, aviation or
marine safety standards
are
inadequate/unacceptabl
e, risking injury or
death.

Risk that legal
requirements are not
met (insurance,
international drivers
licence, suitability of
vehicle for passenger
transportation etc)

Travel plans kept by Carey electronically
they can be accessed out of hours and o
site.

Traveller has emergency mobile number
for a member of the Carey Management
team in an emergency, and has this set t
on mobile phone and kept in hard copy

Mobile data plan set up in-country (if
appropriate)

Laptop enabled for internet and email (if
appropriate)

High or Extreme Risk Destinations: Plan
established for regular contact with Care)
(resulting in immediate emergency follow
up if not adhered to)

Availability and standards of transport are
acceptable, and are understood by the
traveller. Unsafe means of transport will
not be used.

Traveller has appropriate documentation
eg valid driving licence

If required, car insurance (Collision
Damage Waiver, Third Party Insurance) i
obtained.

Any travel costs associate with travel in-
country can be met
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THREAT

CONTROLS CONTROLS IN PLACE

Laws and Culture

Risk of breaching local
laws, arrest. Local
standards do not
provide an acceptable
level of safety, or
adequate protection for
the environment. Social
structures t offence to
hosts or general
population.

Problems with local
authorities due to lack
or loss of/ inadequate
documentation leading
to delay, arrest,
imprisonment.

Lack of Money

Risk due to
theft/unforeseen travel
disruption

High or Extreme Risk Destinations: Follo
MFAT advice re driving at night, use of
taxis or hire car companies, safety or
otherwise of self-driving, safetly of trains
and buses, what to do in the event of an
accident.

Cultural norms and local laws are
understood and can be accommodated,
including dress codes, photo taking,
general etiquette)

Comply with import/export/carriage of
dangerous goods/illegal materials and
customs requirements.

High or Extreme Risk Destinations: scan
travel documents including letter of
invitation to a secure on-line account.

High or Extreme Risk Destinations: scan
travel documents including letter of
invitation to a secure on-line account.

Make advance travel claims for expenses
appropriate (staff only)

Obtain local currency sufficient for
duration of stay and some reserves
(consider travellers cheques and other
emergency currencies such as USD as
appropriate)
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CONTROLS IN PLACE

THREAT CONTROLS

Check that credit cards are generally
accepted in the country, and that cash is
available via ATMs.

Keep a note of credit card numbers and
related details separate from the cards
themselves.

Have emergency number of bank/credit
card company.

Weather Traveller is medically fit for adverse

weather conditions.
Extreme heat, cold,

ey Erei Conditions unlikely to lead to a medical o

other emergency.

Pack appropriate clothing, footwear,
sunscreen etc.

On return Report any accidents, incidents to be
% E} e SZE}uPzZz €& CJ-
Lessons learnt not reporting procedures.

passed on to other
travellers and Carey
leading to problems for
other travellers.

Review and update this risk assessment
checklist for future travellers after
international travel.

Further hazards (specify

(Please detail any
further hazards
applicable to your trip.)
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	Study at Carey
	Academic Regulations
	1. GENERAL ADMISSION CRITERIA
	1.1. Carey Baptist College, “Carey”, admits students to its academic programmes without prejudice in matters regarding ethnicity/race, age, gender, physical or other disability. It is our belief that people are divinely created, with gifts that render...
	1.2. It is expected that applicants will demonstrate an appropriate level of maturity and Christian character development. While students are not required to hold a personal commitment to the Christian faith, to enrol in courses they should acknowledg...
	2. ADMISSION REQUIREMENTS
	1.3. Admission requirements vary depending on the programme of study and are listed under specific programme regulations. Please refer to the specific programme regulations outlined later in these regulations.
	ENGLISH LANGUAGE
	1.4. As most tuition is given in English, all applicants need to be proficient in understanding, reading, writing and speaking English.
	1.5. International applicants whose first language is not English will be required to take an internationally recognised English Language Proficiency Test (IELTS); see International Student Regulations for more information.
	3. ADMISSIONS PROCEDURE
	1.6. All applicants must complete an Application Form via the Carey website and submit all required documentation for their programme of study. Application closing dates can be found on the Carey website, www.carey.ac.nz.
	1.7. Applicants may be required to attend an interview as part of their admission. If an interview is required, the applicant will be contacted to arrange an appropriate time.
	1.8.  An application will only be considered once all documentation is received and interviews conducted (if required).
	1.9.  All applicants should submit their application within the timeframes specified in the key academic date schedule, however depending on the programme of study a late application may be considered if sufficient reason is given.
	4. SELECTION PROCESS
	1.10.  The decision on whether to offer a place is determined by the Academic Committee and overseen by the Academic Director, and takes into account all the evidence supplied which demonstrates the applicant’s ability to study at the required academi...
	1.11. Once a decision is made the applicant will be advised in writing of the outcome. Generally, an applicant can expect to be notified of the decision within seven to ten working days of the application being submitted.
	1.12.  If an applicant is admitted into a programme they will be required to enrol in courses and will receive a fees invoice, and details of the protection of fees arrangement through the Public Trust. All fees must be paid before enrolment is comple...
	1.13. Applicants should normally enrol for both semesters in a given academic year.
	1.14. There may be a limitation on the number of students who can be enrolled in a programme or course in a given year; see Enrolment and Programme Regulations for more information.
	5. DECLINED OR CANCELLED ADMISSION
	1.15. At the discretion of the Academic Director an applicant may be declined admission or enrolment if they do not meet the requirements of the Admission Regulations.
	1.16. Further, in accordance with the Education Act 1989, Carey may decline or cancel the admission or enrolment of an applicant on the grounds that the applicant is not of good character, has been found guilty of misconduct, has a breach of disciplin...
	1.17.  If an applicant is unsuccessful in receiving an offer of place they can apply for an appeal; please refer to the Student Appeals & Complaints Policy and Procedure for more information.
	1. GUIDELINES FOR RECEIVING CREDIT
	1.1. Credit recognition will normally only be considered for courses at Levels 5 or 6 within programmes at an undergraduate Level. In exceptional circumstances, cross credits may be considered at Level 7 within the Graduate Diploma programme. Cross cr...
	1.2. For courses within a Graduate Diploma credit recognition will not be granted for any credits which were awarded as a part of the qualification which was used to meet the admission requirements of a Graduate Diploma.
	1.3. Please note that credit will not normally be granted for courses undertaken more than 10 years prior to enrolment at Carey.
	2. CROSS CREDITS
	2.1. Specified
	Specified credits are granted when there is a direct equivalence in terms of content, level, and learning outcomes between a previously studied course and a course provided at Carey.
	2.2. Unspecified
	Unspecified credits are granted when a previously studied course is deemed to be relevant to, and at an equivalent level to, a course provided at Carey. Please note that no more than one-sixth of a programme provided at Carey may comprise of unspecifi...
	3. RECOGNITION OF CURRENT COMPETENCY (RCC)
	3.1. Credits may be granted for non-formal learning that relates to the learning outcomes of a course provided at Carey and which is adequately validated as being equivalent in terms of content and level.
	3.2. An application for RCC must be related to a specific course. The Academic Director will determine for each RCC application the nature of evidence that will be required in order to assess the applicant’s non-formal learning against the learning o...
	3.3. In assessing an application for RCC for a Field Education course the following must be demonstrated:

	 A record of substantial and sustained quantity of ministry.
	 The degree of supervision and/or training that accompanied that ministry.
	 The extent of guided and/or self-reflection that occurred in relation to that ministry.
	3.4. RCC will normally only be granted for core courses within a programme of study and that no more than one-sixth of a programme provided at Carey may comprise of RCC credits and that in normal circumstances RCC credits will not be considered at Pos...
	4. LIMITS ON CREDITS
	4.1. Undergraduate
	The maximum number of credits granted, through Cross Credits and RCC combined will not exceed one-half of the qualification for which you are enrolled.
	4.2. Postgraduate
	The maximum number of credits granted, through Cross Credits, will normally be the equivalent of one course. However, when a student transfers their candidature to the Postgraduate Diploma in Applied Theology from the (former) Laidlaw-Carey School the...
	5. INTERNAL CREDIT TRANSFER
	5.1. Carey also provides internal credit transfer for students who wish to transfer credits from one programme into another. This would normally only occur if a student decides to change their programme of study. Please note that an internal credit tr...
	6. APPLYING FOR CREDIT RECOGNITION
	6.1. Application forms are available from the Carey Baptist website, www.carey.ac.nz; all applications should be made to the Academic Registrar.
	6.2. For all applications for credit recognition as administration fee will apply. See the Fees Regulations and Schedule for more information.
	1. ENROLMENT LIMITATIONS
	1.1. In the interest of a student’s academic success, Carey reserves the right to limit the number of courses a student may take in any given semester. Please note that access to the Student Allowance may be compromised by such a restriction; see Fees...
	1.2. If a student wishes to undertake more than 60 credits per semester they must apply in writing to the Academic Director before enrolling in any additional courses; acceptance is at the discretion of the Academic Director.
	2. ENROLMENT LIMITATIONS
	2.1. Changes may need to be made to a student’s enrolment once completed. Before submitting any request for change the student must consult with the Academic Registrar.
	2.2. An administrative fee will be charged for any changes made to enrolment; see Fees Statute & Procedures.
	3. CHANGE MODE OF STUDY
	3.1. If a distance student wishes to change a course or programme they are enrolled in to the on-campus option they must withdraw from that course or programme and re-enrol in the on-campus option. In order to withdraw and re-enrol the appropriate for...
	3.2. If a student requires a change after the second week of a semester they must apply for permission from the Academic Registrar.
	3.3. If an on-campus student wishes to change to distance learning the above conditions apply.
	4. CHANGE PROGRAMME OF STUDY
	4.1. If a student finds during their studies that they have enrolled in a programme that is not suited to their needs or current academic ability they may apply to change or withdraw from their programme of study.
	4.2. Consultation with the Academic Registrar should occur at the earliest possible date to ensure that the implications are clarified for their personal study programme, financial obligations including student allowances, their role in the Carey comm...
	4.3. To change or withdraw from a programme of study the appropriate form must be completed and submitted to the Academic Registrar no later than the end of the second week of the semester of the enrolment.
	4.4. Students may be required to change their programme of study in light of the academic results from their first semester. However, no change will occur prior to consultation with the Academic Director; see Admission Regulations for more information...
	5. CHANGE COURSES WITHIN A PROGRAMME OF STUDY
	5.1. If a student wishes to add, delete or change a course within their programme of study the appropriate form must be completed and submitted to the Academic Registrar no later than the end of the second week of the semester in which the course take...
	5.2. For the purposes of withdrawals from block courses, students should note that the official start time of a block course is the first day of the semester, regardless of the timing of any intensive teaching period.
	5.3. If a student withdraws from a course prior to the Friday of the second week of the semester their course will be removed from their Record.
	5.4. If a student withdraws after the second week of the semester their course will be marked with Withdrawn (WDN) on their Academic Record.
	5.5. If a student withdraws after the fourth week their course will be marked with Did Not Complete (DNC) on their Academic Record. A student who withdraws from a course after the end of the fourth week of a semester must notify the Academic Registrar...
	5.6. If an appropriate reason (for example health related, or other compassionate reason) for withdrawal from study is demonstrated, a ‘W’ (Withdrawn) grade will be entered on the student’s record. No Tuition Fee Refund is available.
	6. ACADEMIC PROGRESS
	6.1. Students at Carey are required to maintain satisfactory academic standing. Satisfactory academic standing is defined as gaining, in the first semester and any subsequent semesters of study, at least 75% of the credits from the courses that a stud...
	6.2. Student progress is reviewed at the end of each semester by the Academic Director. If a student has not maintained satisfactory academic standing, they must apply to the Academic Director for a continuation of their enrolment within a week of rec...
	6.3. If a student has been granted a continuation of their enrolment and they do not maintain satisfactory academic standing during their next semester disciplinary measures may apply.
	For more information relating to disciplinary measures and grounds for dismissal please refer to the Student Misconduct & Disciplinary Policy and Procedure for more information.
	7. ADDITIONS AND WITHDRAWALS SCHEDULE
	8. FEES AND REFUNDS FOR COURSE CHANGES
	8.1. For all course changes after the Friday of the first teaching week an administration fee will apply; see the Fees Regulations and Schedule for more information.
	8.2. Students may apply for a refund if they withdraw from a programme or course within the “Refund Period” (ie prior to the Friday of the second teaching week); see the Fees Regulations and Schedule for more information.
	9. CANCELLATIONS & SUBSTITUTED COURSES
	9.1. In the instance that a course has been cancelled students will be directed to withdraw from the course and apply for another course of the same level and credit value. This must be done via the appropriate form, which is submitted to the Academic...
	9.2. If a suitable substitution is not available in the same semester due to timetable constraints, students may substitute the course in the following semester.
	9.3. If a suitable course is not available until the following year, or the course is not required in order to complete their programme of study students will receive a full refund of the course fees.
	9.4. Please note that if students choose to substitute the course with another which is of a higher credit value they will be required to pay the difference between the course fees; see Fees Regulations and Schedule for more information.
	10. DEFERMENT OF STUDY
	10.1. Deferment of study can only be considered outside of semester. In other words, study can not be deferred during the teaching semester.
	10.2. If a student wishes to take a break from their studies with the intention to recommence at a later date they can apply to defer their studies by using the appropriate form.
	10.3. When considering deferring study, students should first speak with the Academic Registrar or the Academic Director. This consultation should occur at the earliest possible date to ensure that the implications are clarified for their personal stu...
	11. CONDITIONS OF DEFERMENT
	The following regulations apply to deferment of study.
	11.1. DIPLOMA PROGRAMME
	11.1.1. Studies may be deferred for one semester only.
	11.2. BACHELOR PROGRAMME
	11.2.1. Studies may be deferred for up to two consecutive semesters. No more than four semesters, in total, can be deferred.
	11.3. POSTGRADUATE PROGRAMMES
	11.3.1. If exceptional circumstance arise the Academic Director may approve a deferment for a limited time; approval and the duration is at the discretion of the Academic Director.
	11.3.2. If after the time period of the deferment has passed and a student is still unable to resume their studies and they cannot anticipate when they may be able to resume their studies, they must give written notice, in addition to completing the a...
	11.3.3. Students enrolled in a Masters thesis must adhere to the Thesis Regulations on Leave of Absence; see Thesis Regulations for more information.
	11.3.4. Please note that if granted a deferment of study students will not have access to Carey resources for the duration of the deferment.
	12. ADDITIONAL REQUIREMENTS FOR THESIS STUDENTS
	Additional academic progress requirements apply to students enrolled in a thesis; please refer to the Thesis Regulations.
	12.1. ATTENDANCE REQUIREMENTS FOR ON-CAMPUS COURSES
	12.1.1. Students at Carey are required to attend all lectures, tutorials, seminars, and other forms of designated coursework. Unsatisfactory attendance may result in disciplinary measures, such as failure of the course.
	12.1.2. Further, if a student fails to meet the minimum attendance requirement of 80%, and/or fails to attend lectures for four consecutive weeks without notifying Carey, this may be considered grounds for dismissal.
	12.1.3. A pattern of late arrival or early departure from class will also be considered as an absence, and in such instances the Academic Director will consider appropriate disciplinary measures.
	For more information relating to grounds for dismissal please see the Student Misconduct & Disciplinary Policy and Procedure.
	12.2. TRANSITIONAL PROVISIONS
	12.2.1. Changes to the academic requirements for the award of any of the qualifications may be made from time to time. All transitional provisions will ensure that requirements are applied on a case by case basis guided by the following principles:
	12.2.2. No current student will be materially disadvantaged by changes to the Regulations and structure of the programmes of study.
	12.2.3. Students will be able to complete their qualification under the Regulations in force at the time of first enrolment where course timetabling permits.
	12.2.4. Transitional arrangements relating to specific programmes are contained in the Specific Programme Regulations.
	1. Pastoral Care
	1.1. EDUCATION (PASTORAL CARE OF INTERNATIONAL STUDENTS) Code of Practice 2016
	1.1.1. In accordance to the Education Act 1989 Carey agrees to observe and be bound by the Education (Pastoral Care of International Students) Code of Practice 2016 (“Code”). The Code provides a framework for educational providers and sets out the min...
	1.1.2. The Code also provides international students with procedures that they can follow if they have concerns regarding their treatment by a New Zealand educational provider or an agent of a provider. Please note however, that the Code applies to pa...
	For more information regarding the Education (Pastoral Care of International Students) Code of Practice 2016 please visit the New Zealand Qualifications Authority website, www.nzqa.govt.nz.
	2. Admission Requirements
	2.1. NCEA EQUIVALENCE
	2.1.1. International students are required to demonstrate NCEA equivalence for admission into undergraduate programmes. This can include IB, CIE and HSC (Australia). Admission is at the discretion of the Academic Director, who will make an assessment ...
	2.2. English Language Requirements
	2.2.1. International applicants whose first language is not English will be required to take an internationally recognised English Language Proficiency Test (IELTS), unless they meet the criteria for a waiver as listed below.
	A waiver may be granted if an international applicant:
	 has studied for a minimum of 2 years at a New Zealand Secondary School and has received a minimum of 8 credits in English in their National Certificate of Educational Achievement (NCEA) at Level 2 or higher, 4 credits of which must be in reading wit...
	 has received a minimum of 10 credits at NCEA Level 2 through University Entrance, 5 credits of which must be in reading with the remaining 5 in writing, or
	 has received an undergraduate or higher qualification from either, New Zealand, Australia, Canada, The Republic of Ireland, South Africa, the United Kingdom, or the United States of America, or
	 is a long-term resident, at least 10 years, of either New Zealand or another English-speaking country and can demonstrate English language competency at an appropriate level.
	2.2.2. Once an IELTS is completed the applicant must provide Carey with a copy of their test results prior to acceptance on a programme. The minimum required results are as follows:
	2.2.3. A minimum score of 6.0 in their International English Language Testing System (IELTS) Academic Test, with a score of 5.5 or higher in all bands; listening, speaking, reading, and writing, for admission into Undergraduate Programmes.
	2.2.4. A minimum score of 7.0 in their IELTS Academic Test, with a minimum score of 7.0 or higher in the writing band, for admission into Postgraduate Programmes.
	2.2.5. All costs associated with the IELTS Academic Test must be met by the student; see Fees Regulations and Schedule for more information.
	3. Visa Requirements
	3.1. The New Zealand Government requires that an international applicant must obtain a student visa through the nearest New Zealand embassy or consulate or through an Immigration New Zealand (INZ) office in New Zealand before they can be enrolled to s...
	3.2. Therefore, all international applicants are required to hold and provide evidence of a current student visa, visa approval notification, or in the case of a pathway student visa, their letter from Immigration New Zealand. The above must be presen...
	3.3. To fulfil visa requirements an international applicant may not undertake less than 60 credits in any semester, unless they are completing a programme and are in their final semester of study.
	3.4. If an international applicant wishes to study part-time and holds a work visa they must first obtain a “Variation of Condition” through an INZ office in New Zealand. This must then be presented to the Academic Registrar to complete the enrolment ...
	3.5. All costs associated with obtaining a student visa must be met by the student; see Fees Regulations and Schedule for more information.
	For more information regarding visas please visit, www.immigration.govt.nz.
	4. MEDICAL INSURANCE
	4.1. Carey also requires that all international applicants have appropriate and current medical and travel insurance that complies with the Education (Pastoral Care of International Students) Code of Practice 2016 for the duration of their studies in ...
	4.2. Please note that international students are not entitled to publicly funded health services while in New Zealand, and may be liable for the full costs of any medical treatment they receive while in New Zealand. However, the Accident Compensation ...
	For full details on the entitlements to publicly funded health services, please visit the Ministry of Health website, www.health.govt.nz.  For further information regarding accident insurance please visit the ACC website, www.acc.co.nz.
	4.3. All costs associated with obtaining a medical and travel insurance must be met by the student; see Fees Regulations and Schedule for more information.
	5. ACCOMMODATION
	5.1. International applicants must make arrangements for their own accommodation.
	5.2. All costs associated with obtaining a medical and travel insurance must be met by the student; see Fees Regulations and Schedule for more information.
	6. Financial Requirements
	6.1. Tuition Fees
	International students are charged fees at a different rate than domestic students; see Fees Statute & Procedures for more information.
	6.2. Other costs
	Evidence is required of an international applicant’s financial stability and their ability to meet all the costs of study, accommodation, and personal needs for the full duration of their study, including proof of a return airfare to their country of ...
	7. Additional Requirements
	International applications are accepted on the basis that enrolment at Carey will be of genuine benefit to the applicant in their Christian ministry or mission; applicants may be declined if their reason for studying at Carey is based on political, ec...
	7.1. Church Membership
	A written statement regarding the applicant’s Church membership. This statement should include information about any group or denomination that the Church belongs to and a copy of the Church’s Statement of Faith.
	7.2. Statement of Intent
	A short-written statement outlining the applicant’s personal desire to study at Carey, including why Carey has been chosen, as against other colleges and training centres, either in New Zealand or in other countries.
	7.3. Referees
	International applicants are also required to nominate referees. Three referees are required, one of which must be the applicant’s Pastor or Church Leader.
	If references are not written in English a translation must be provided. This translation cannot be completed by the applicant and must be verified as genuine by a Notary Public.
	7.4. Police Clearance
	International applicants must provide a Police Clearance Certificate, in place of the Police Vetting Service Request and Consent Form, from their country of citizenship and for any country in which they have lived for more than a period of 12 months w...
	Declaration
	International applicants must sign a declaration stating that they:
	 are willing to accept the rules and ethos of Carey while a student here
	 will not leave the course or transfer to any other course or institution without the full knowledge and agreement of Carey
	 are aware that Carey has no legal obligation to them as a student other than the obligations required by the Education (Pastoral Care of International Students) Code of Practice 2016 and our own Board.
	 will not withhold any information that may materially affect Carey’s ability to assess their application
	 will inform Carey if they have applications in at the same time to other institutions in New Zealand or elsewhere.
	8. ATTENDANCE REQUIREMENTS
	8.1. If studying at Carey under a student visa attendance will be monitored with special vigilance. This includes active logging of directed Library study/reading for all international students. If an international student is in danger of failing to m...
	8.2. Once an international student has been informed, if their attendance continues to fall below 80%, then Carey is obligated to inform Immigration New Zealand and take disciplinary measures, one of which may be dismissal.
	9. Change of VISA Status
	If there is any change to an international student’s visa or status while enrolled at Carey they are required notify the Academic Registrar immediately.
	9.1. Granted Residency
	If granted residency while enrolled at Carey, the student must notify the Academic Registrar.
	Once residency has changed the student will no longer be charged international fees and they may be eligible for a refund. Please note that refunds are only available for fees paid in advance for semesters following the change in status, students will...
	Once the “Resident Visa” is received in their passport the student must provide an officially certified copy along with the personal details page of their passport to the Academic Registrar.
	9.2. Visa no longer valid
	If an international student no longer meets the requirements of the Immigration Act 1987, in that they no longer hold a valid current visa, this is considered grounds for dismissal; please refer to the Policy for Misconduct & Disciplinary Measures for...
	9.3. requirements for Applicants under 18 years of age
	International applicants who are under the age of 18 years are required to provide evidence of consent from their parent or legal guardian; this is submitted in writing to the Academic Registrar along with their application.
	Further in accordance with the Education (Pastoral Care of International Students) Code of Practice 2016 international students under the age of 18 years must live full-time with either a relative, an approved caregiver, or in an approved home-stay; e...
	10. International Student Complaints Procedure
	10.1. If after completing the complaints procedure outlined in the Student Appeals & Complaints Policy and Procedure, a student believes that their concerns have not been resolved they may, as an international student, contact the New Zealand Qualific...
	10.2. If it is a contractual or financial dispute international students can contact iStudent Complaints (www.istudent.org.nz)
	10.3. For further information about making a complaint, email NZQA on qarisk@nzqa.govt.nz or phone 0800 697 296.
	11. REGULATIONS REVIEW
	11.1. A review of regulations and procedures in relation to international students will be conducted annually in September, allowing changes to be incorporated into documentation for the following year.
	The primary documents containing information relating to international students are:
	 Academic Calendar
	 Guidelines for International Students
	 Carey website
	11.2. The review will be done under the leadership of the Academic Director with any changes recommended to Academic Committee for approval. It will involve the following:
	 A review of the current Ministry of Education requirements in regard to the Education (Pastoral Care of International Students) Code of Practice 2016.  Any necessary changes will be implemented.
	 A review of current government policy relating to international students.  This will include the New Zealand Immigration Service and the New Zealand Qualifications Authority.
	 A review of the staff designated as International Student Advisors to determine their suitability to continue in this role.
	 A review of internal policies and procedures relating to international students to address any issues identified will be addressed.
	11.3. The Academic Director is responsible for ensuring that all of the appropriate changes are implemented and that all documentation is updated.
	1. Fees Protection
	1.1. The New Zealand Government, under the Education Act 1989 and the Student Fee Protection Rules 2013, requires all Training Establishments registered with the New Zealand Qualifications Authority (NZQA) to protect all student fees paid to them.
	1.2. Carey has appointed the Public Trust to manage this obligation, and uses their Fee Protect service. Public Trust is a government owned Trustee Company that has been in existence for over 135 years and all fees deposited with Public Trust have an ...
	1.3. Students’ fees are deposited into a trust account at the Public Trust and are then paid to Carey over the duration of their study in accordance with an agreed payments schedule. This ensures that at any time sufficient money is available for refu...
	1.4. Application for any refund is to be made in writing to the Public Trust who, on verifying the claim, will make payment within fifteen days of the course ceasing.
	1.5. Please note that if a student fails to sign the Public Trust Acknowledgement form they will not be enrolled in CareyOnline until they have done so.
	For more information visit the Public Trust’s website, www.publictrust.co.nz/fee-protect/information-forstudents.
	2. Fee Payment Terms
	2.1. In signing the Application Form students agree to pay all fees as they become due, and to meet any penalty fees and collection charges associated with debt recovery.
	2.2. Please note that if a student has not fulfilled their financial obligations Carey may enforce the following restrictions:
	2.2.1. Access to lectures, the J. Ayson Clifford Library, and CareyOnline will be withheld.
	2.2.2. Assessments will not be marked and academic results will be withheld.
	2.2.3. The student will not be entitled to receive a copy of their academic record.
	2.2.4. The student will not be entitled to graduate.
	2.2.5. The student may be with withdrawn from Carey and will not be eligible to re-enrol.
	2.2.6. A transfer of their academic record and credits to another institute will be denied.
	2.2.7. Further, Carey may, at their discretion, lodge a notice of any default of payment and/or may forward the details of any outstanding amounts to a credit bureau, recovery agent, or any agency of its choosing.
	3. Penalty Fees
	3.1. A fee of 10%, with a maximum of $50.00 will be added to all fees which remain unpaid after their due date.
	3.2. Further a fee of $10 per dishonoured payment will apply to any payment which was scheduled but did not occur on account of insufficient funds, this is also known as a default of payment.
	4. Default of Payment
	4.1. If a student defaults in their payments Carey may at their discretion lodge a notice of default with a credit bureau or agency of its choosing advising them of the failure of the student to comply with the Fees Statute. Notice normally would cont...
	4.2. Carey is not liable for any action which may be taken by any party who becomes aware of the default lodged against the student. However, Carey is responsible for the removal of the default notice should the default be found to be unsubstantiated....
	5. Debt Collection
	5.1. If a student has failed to make payment of their fees by their due date Carey may at its discretion forward the details of any outstanding amounts to a recovery agent, or any agency of its choosing for the purpose of debt collection.
	5.2. By signing the Application Form a student has agreed to the Fees Statute and therefore if Carey chooses to utilise the services of a recovery agent that the student is liable to cover all costs associated with the debt collection, this includes f...
	6. STUDENT LOANS & Student ALLOWANCES
	6.1. If studying a fulltime or part-time a student may have access to a Student Loan or the Student Allowance, provided they meet the criteria; however, loans and allowances are normally only available to those who are enrolled in four courses if stud...
	6.2. If enrolled in Postgraduate programmes students are not eligible to receive Student Allowances.
	6.3. International students are not eligible for Student Loans or Student Allowances.
	6.4. Student Loans and the Student Allowances are processed and administered directly by StudyLink, a service of the Ministry of Social Development. To ensure that the commencement of your study is not hindered we highly recommended to start the appli...
	For more information or to apply visit StudyLink’s website, www.studylink.govt.nz.
	6.5. If a student is able and chooses to use a Student Loan to pay for their fees they will be required to sign an agreement authorising the payment of fees through StudyLink. Carey will then submit the agreement to StudyLink for verification, once it...
	7. WITHDRAWAL REFUNDS POLICY AND PROCEDURE
	7.1. If a student withdraws from a programme or course within the first ten working days of the start a semester, “the Refund Period”, they are eligible for a refund of their tuition fees minus 10% or $500 (whichever is the lesser).
	7.2. If a student withdraws from block course within the first ten working days of the start a semester, “the Refund Period”, they are eligible for a refund of their tuition fees minus 10% or $500 (whichever is the lesser).
	7.3. If a student completely withdraws from all courses within the Refund Period the Student Services Fee will be refunded in full. Refer to the Fee Schedule below for applicable fees.
	7.4. If fees were paid via a Student Loan any refunds will be paid directly to StudyLink.
	7.5. Please note that regardless of whether a student is entitled to a refund they must complete a Change of Enrolment form as a withdrawal may affect their Academic Record; See the Enrolment and Programme Regulations for more information. Refer to th...
	8. SCHOLARSHIPS & FUNDS available at Carey
	Carey provides access to a number of scholarships and funds.
	Students can apply for a scholarship or funds either before the 1st day of March for semester one, or before the 1st of August for semester two.
	8.1. Scholarships
	Please note that completing an application does not guarantee a scholarship. The Scholarships Sub-Committee, which reports to the Academic Committee, makes the decision based on the availability and the quality and number of applications in a given ye...
	8.2. Funds
	The student support fund exists to give financial assistance to those who require it. Applications are made directly to the Principal and are treated in strict confidence. Decisions will be made at the discretion of the Principal but will be made acco...
	For more regarding scholarships and funds please visit the Carey Baptist College website, www.carey.ac.nz.
	8.3. TEXTBOOKS
	While a limited quantity of textbooks are available in the J. Ayson Clifford Library for reference, students are normally required to purchase prescribed texts and should allow $500 to $800 per year if in full-time study.
	8.4. GENERAL EXPENSES
	All students are responsible for any personal expenses such as travel, medical and personal insurance, stationary, food, accommodation and other personal need related costs incurred during the study at Carey.
	8.5. INTERNATIONAL STUDENTS
	In addition to general expenses outlined in the International Regulations, international students also need to consider the cost, if required, for:
	 the English Language Proficiency Test (Academic Version), typically $385
	 Medical Insurance, typically $580 per person or $1,520 per family.
	 Language tests and Medical Insurance are not administered by Carey therefore the above amounts are subject to change.
	8.6. ACADEMIC REGALIA
	Students attending a Graduation ceremony are required to hire regalia. The costs are typically between $30-$100 for hireage (depending on the qualification) but are not set by Carey and therefore subject to change. For further information on Regalia s...
	1. Assessment Requirements
	1.1. Carey Baptist College, “Carey”, uses a standards based assessment method. All assessments will be appropriate to the nature and level of the course and programme for which they are set.
	1.2. Each course requires students to complete a number of assessments, requirements for which, including style and presentation requirements, will be detailed in the Course Outline.
	1.3. All assessments for a course must be completed by the due dates specified in the Course Outline.
	1.4. All assessments must be completed in sequence to pass a course.
	1.5. When a course requires both an oral and written assessment, unless otherwise stated, a passing grade in both the oral and written assessment is required in order to pass the course. Similarly, when a course requires both a practical as well as wr...
	2. RESEARCH ETHICS
	2.1. Any assessment or research project undertaken by a student involving, or directly affecting living persons must be conducted with due regard to ethical issues and comply with the requirements of the Research Ethics Policy.
	3. Special Assessment Conditions
	3.1. A student with a temporary or permanent disability which affects their ability to undertake a course assessment under regular assessment conditions may apply to complete their assessment under conditions which take into account the particular nat...
	3.2. Please note that applications must be made in writing to the Academic Director prior to the due date of the assessment.
	4. Use of Te Reo Māori in Assessments
	4.1. Carey recognises Māori as an official language of New Zealand and as a tāonga for all New Zealanders protected under the articles of the Treaty of Waitangi. Therefore, Carey upholds the right of students to use Te Reo Māori as the language of ass...
	5. Use of Chinese (Mandarin) in Assessments
	5.1. Students completing courses in Mandarin are expected to submit their assessments in Chinese (Mandarin) (or Te Reo as per Carey Policy)
	5.2. Students enrolled in English taught courses must submit their assessments in English to meet NZQA requirements (or Te Reo as per Carey Policy
	5.3. Word limits for assessments in Chinese are to be adjusted according to the following equivalency  1:1.6. In other words, 1000 words in English is deemed equivalent to 1600 words in Chinese.
	6. SUBMISSION AND RETURN OF ASSIGNMENTS
	6.1. Course assessments are normally submitted and returned electronically through CareyOnline, which records the time and date of submission.
	6.2. Hardcopy submissions are only permitted in special circumstances, for which approval must be granted from the Academic Director.
	6.3. Carey aims to have all assessments marked and returned to students within three weeks of the assessment due date. However, when work is submitted late the assessment may be returned late.
	6.4. When marking assessments, the marker will provide a grading comment explaining:
	 The extent to which the criteria of the assessment has been met.
	 The overall grade (0-100%) for the assessment.
	7. Requests for Extensions
	7.1. Extensions are normally given only for reasons of ill-health or on compassionate grounds; work and life pressures that could be planned for are not valid grounds for extension.
	7.2. If a student requires an extension on an assessment they can apply to the Academic Registrar on the prescribed form with full supporting evidence prior to the due date of the assessment.
	7.3. Normally extensions will be given for no longer than two weeks. Extensions will not normally be granted beyond the final day of the semester.
	7.4. Each application will be considered on its own merits.
	8. Penalties for Late Submissions
	8.1. An assessment submitted up to one week after the due date without a formal extension being granted will incur an academic penalty equivalent to a 10% reduction in marks, normally equivalent to two grade steps. An assessment submitted more than on...
	8.2. For semester length courses, no assessment submitted after the last day of the semester will be marked unless an extension has been previously approved.  For full-year courses, no assessment item submitted after the last day of the second semeste...
	9. Grading Criteria
	The following grading system is used for the recording of course grades where achievement based assessment is used.
	9.1. RESUBMISSION
	A student enrolled in an undergraduate programme fails to achieve the standards for a pass grade required in a particular assessment by no less than 40% may apply to the lecturer to resubmit the assessment. If approved the students must resubmit the a...
	9.2. FINAL GRADES
	At the end of a course, and after all assessments have been submitted, marked and reviewed, students will be awarded a final grade for the entire course.
	9.3. Appeals
	If a student believes that there was an irregularity in the material and/or conduct of an assessment they can make an appeal against their final grade; see the Policy for Appeals & Complaints Procedure for more information.
	10. Repeating a Course
	10.1. If a student fails a course they may apply to repeat the course.
	10.2. If a course is repeated a student may wish to resubmit revised versions of previous assessments completed for the first attempt of the course, however this is only permitted with the approval of the lecturer.
	10.3. If a student repeats a course and is awarded a passing grade the fail grade will still remain on the first transcript, this is so that a true record of the student’s progress is kept. However, this fail grade will not be counted towards the Grad...
	10.4. A student who has twice enrolled in, but has failed to be credited with a pass in, a course is not entitled to enrol again in that course other than in exceptional circumstances approved by Academic Committee.
	11. sPECIAL PAssES
	11.1. Aegrotat Pass
	11.1.1. If a student was prevented by illness or injury from being present and/or completing a final assessment for a course but has completed at least 55% of the assessments for that course they may be eligible for an Aegrotat Pass.
	11.1.2. Similarly, if a student believes that illness or injury has seriously affected their performance in a final assessment and they have completed at least 55% of the assessments for that course they may also be eligible for an Aegrotat Pass.
	11.1.3. Applications for an Aegrotat Pass must be made to Academic Committee through the Academic Registrar within one week of the end of the semester in which the course was taken.
	11.1.4. Please note that an Aegrotat Pass is granted on the following basis:
	11.1.5. The application is supported by a medical certificate that states that in the medical practitioner’s opinion, illness or injury of the student either prevented that student from taking and/or completing a final assessment on time, or was likel...
	11.1.6. If the Academic Committee approves the application the final grade may be decided in one of two ways.
	11.1.7. If a student has completed at least 80% of the summative assessments for a course a final grade will be devised by mathematical extrapolation.
	11.1.8. If a student has completed less than 80% of the assessments for a course a final grade will be estimated in two steps. Firstly, by identifying and comparing the grades achieved in completed assessments with other students who received similar ...
	11.2. COMPASSIONATE PASS
	11.2.1. If exceptional circumstances beyond a student’s control arose, other than illness or injury, which they believe seriously impaired their performance in a final assessment they may be eligible for a Compassionate Pass.
	11.2.2. Applications for a Compassionate Pass must be made to Academic Committee through the Academic Registrar within one week of the end of the semester in which the course was taken.
	11.2.3. Please note that a Compassionate Pass is granted on the following basis:
	The application is supported by evidence, the specifics of which will be requested by the Academic Registrar prior to presentation to the Academic Committee.
	11.2.4. An administration fee will apply to all Compassionate Pass applications; see the Fees Regulations and Schedule for more information.
	11.3. Conceded Pass
	11.3.1. If a student, in their final year of a Diploma or Bachelor’s award, fails a major piece of assessment in one course only but has performed at a satisfactory level in that course and would otherwise have completed the Diploma or Bachelor’s prog...
	11.3.2. Please note that only one Conceded Pass can be given during a student’s entire period of study at Carey.
	12. PLagiarism
	12.1. Plagiarism is defined as copying another person’s work without acknowledging them as a source, or putting one’s own name on someone else’s work. Therefore, all words that are copied from another piece of writing, or recording, must be enclosed i...
	12.2. Carey uses TurnItIn, an online plagiarism detector, for all assessments.
	12.3. Carey regards plagiarism as a serious violation of academic integrity and therefore it is treated as a serious offence and disciplinary measures will be taken. The Academic Director will discuss cases of plagiarism with the student concerned and...
	12.4. In the case of repeat offences, a student may receive a failing grade for their entire course and/or be excluded from their programme of study for a period of time. Repeat offences may also be considered grounds for dismissal.
	For more information relating to disciplinary measures and grounds for dismissal please refer to the Student Misconduct & Disciplinary Policy and Procedure.
	1. THESIS DEFINITION
	1.1. A thesis is a scholarly piece of written work carried out under supervision. It should demonstrate advanced research skills and critical interaction with existing academic publications in the topic area.
	1.2. The work need not present original findings, but it must demonstrate independent research and show a full understanding of the complexity of debate surrounding the topic and be a significant contribution to evaluating the strengths and weaknesses...
	1.3. THESIS LEVEL AND LENGTH
	In the Carey Master of Applied Theology programme there are two forms of research based theses both at Level 9 on the NZQA Framework, undertaken in the final part of a student’s candidature:
	 Thesis (90 credits) – 25,000-30,000 words including footnotes but excluding Bibliography.
	 Thesis (120 credits) – 35,000-40,000 words including footnotes but excluding Bibliography.
	1.4. RESEARCH PROPOSAL APPROVAL
	Before commencing work on a thesis, a student is required to:
	 Negotiate a topic with a potential Supervisor, in order to construct a research proposal.
	 Submit the research proposal along with all appropriate information to the Academic Committee for approval.
	 Obtain ethics approval, where appropriate, from the Carey Ethics Committee.
	 If students wish to engage in in-depth biblical exegesis in their Thesis they will be required to have the appropriate language skills in either Hebrew or Greek in order for the Thesis proposal to be approved.
	 The Academic Committee will only grant approval when satisfied that all the required information has been supplied and the project is in order.
	1.5. ETHICAL AND RESPONSIBLE RESEARCH PRACTICE
	1.5.1. All research undertaken while at Carey that involves human participation is required to comply with the highest ethical standards. Therefore, before conducting research approval must be obtained from the Carey Ethics Committee.  See the Researc...
	1.5.2. All research undertaken while at Carey must also adhere to the Code of Conduct for Responsible Practice in Research.
	2. The Appointment of Supervisors
	2.1. The Academic Committee will assess the suitability and approve the appointment of supervisors for all theses.
	2.2. If more than one supervisor is approved for a thesis, the Primary Supervisor will normally be a member of faculty at Carey.
	2.3. When a supervisor is approved, who is not a member of faculty at Carey, before that supervisor is appointed they will be invited to enter into a formal Supervision Agreement with the students as a party to this agreement.
	2.4. The Supervision Agreement will outline and clarify the obligations and responsibilities of the parties named in the agreement in relation to the supervision of the thesis; please refer to the Code of Practice for Supervisors of Research for more ...
	2.5. Normally at least one Supervisor will have previous experience in the supervision of students whom have successfully completed a Postgraduate thesis.
	3. Alternative Supervision
	3.1. An appropriately qualified substitute supervisor will be appointed by the Academic Committee
	3.2. If an appointed Supervisor is absent for an extended period on account of illness, leave, or for any other reason. This will be for the duration of the original Supervisor’s absence.
	3.3. If a student’s work is not proceeding satisfactorily for reasons beyond the student’s control which are deemed to be due to an ineffective working relationship between the student and their Supervisor.
	4. Academic PROGRESS
	4.1. Where a student’s progress on a thesis is deemed to be unsatisfactory by the Academic Committee, upon written notification by the Supervisor, the Academic Director will notify the student of this in writing and request a written response from the...
	4.2. If on receipt of the written notification specified above the student does not respond to the Academic Director within the time specified, the Academic Committee will terminate the student’s enrolment in the thesis and the student will be deemed ...
	4.3. A student whose enrolment has been terminated may appeal against the decision of the Academic Committee in writing to the Academic Director within 14 days of the time the decision was made available to the student, provided that the student is ab...
	5. Leave of Absence/SUSPENSION OF CANDIDATURE
	5.1. Where a student is unable to undertake work on the thesis for an extended period due to illness or other unforeseen circumstances, the Academic Committee may suspend the student’s candidature and grant leave of absence for a maximum period of 12 ...
	5.2. An application for leave of absence/suspension of candidature must be made in writing and submitted with appropriate supporting evidence to the Academic Registrar for consideration by the Academic Committee.
	5.3. A student who has been granted leave of absence under this section will not normally have access to Carey resources or receive any assistance on the thesis from the Supervisor during the period of absence designated.
	5.4. Where a student to whom leave of absence has been granted under this section is unable to resume candidature at the end of the specified period and it cannot be anticipated when the candidature would be resumed, the student must give written noti...
	6. Requests for extensions
	6.1. SHORT EXTENSION
	6.1.1. A student may be permitted a short extension to a Thesis submission date at the discretion of the Academic Director. This will be an extension until 31 January of the following year for a Thesis due at the end of Semester 2, or 31 July for a Th...
	6.2. FORMAL EXTENSION
	6.2.1. In exceptional circumstances the Academic Committee may grant a formal extension to a Thesis submission date.
	6.2.2. An application for a formal extension must be approved by the student’s Supervisor and include appropriate evidence of satisfactory academic progress to date, as well as ability to submit the thesis within the requested time frame.
	6.2.3. An application for a formal extension must be submitted at least two months before the original due date of the thesis.
	6.2.4. If a formal extension is granted their Supervisor will devise a supervision schedule, clearly outlining deadlines for draft chapters and other important milestones. This schedule must be signed by both the Supervisor and student and will be sub...
	6.2.5. If a student fails to meet a deadline or milestone as approved in the supervision schedule, their progress may be deemed to be unsatisfactory, which is grounds for dismissal.
	6.2.6. Formal extensions can only be granted once and are granted in one month periods up to a maximum of six months.
	6.2.7.  A thesis extension fee will apply, see Fees Regulations and Schedule for further information.
	7. Submission Procedure
	7.1. Two soft bound copies of the thesis must be submitted to the Academic Registrar (with the appropriate Coversheet available on CareyOnline), and an electronic copy uploaded to CareyOnline on the due date.
	8. Examination & fINAL gRADES
	8.1. The Academic Committee will appoint a minimum of two examiners for each thesis, with at least one being an independent External Examiner who is not a member of staff at Carey and who has not acted previously as the student’s Supervisor or Advisor.
	8.2. In cases where there has been a change in Supervisor due to an ineffective working relationship between the student and the Supervisor, the former Supervisor shall not be appointed as an Examiner.
	8.3. The External Examiner shall be appointed on the basis of experience in research or independent scholarship and practice in the general area of the thesis.
	8.4. Each Examiner shall read and examine the thesis and present an independent written report to the Academic Committee. In completing their report each Examiner will consider whether the work satisfies requirements of the degree and make an appropri...
	8.5. Where appropriate the Examiners may recommend:
	 That the thesis be passed with a recommended grade.
	 That the thesis be passed with a recommended grade provided that the editorial corrections in the Examiners’ Reports are completed to the satisfaction of the student’s supervisor.
	 That the thesis NOT be passed but the student be given opportunity for the thesis to be rewritten and resubmitted for examination on a pass/fail basis.
	 That the thesis be failed with no opportunity for resubmission.
	8.6. The Academic Committee will determine the final grade for a Thesis based on the recommendations of the Thesis Sub-Committee.
	8.7. If the recommendations of the Examiners are not unanimous the Academic Committee will consult with the students Supervisor(s) and may:
	8.8. Seek to negotiate consensus, if the difference between recommended grades is two points or less.
	8.9. Accept the recommendation of the External Examiner, except in instances when the difference between recommended grades includes a failing grade.
	8.10. Recommend the appointment of an additional External Examiner to act as moderator.
	9. RESUBMISSION
	9.1. If a student’s thesis should receive a failing grade the student may, at the recommendation of the Examiners and the discretion of the Academic Committee, revise and resubmit the thesis. However, please note that theses may only be submitted for ...
	9.2. Further a resubmitted thesis may only be awarded a C, D, or E Grade.
	9.3. A resubmission fee will apply, see Fees Regulations and Schedule for further information.
	10. Examination Appeal
	10.1. A student may appeal against the first examination of their thesis and request a review of the examiner’s recommendations. Please note that this appeal must be submitted in writing to the Academic Registrar within one month of the date that the ...
	10.2. The Academic Registrar will then refer the appeal to the Academic Committee normally within one month of its receipt. The Academic Committee will then establish a Special Review Committee, comprising of at least two members whom have previous ex...
	10.3. If the Special Review Committee determines that the student has appropriate grounds for the appeal, they may recommend either that the examiners be asked to review their decision or that new examiners be appointed.
	For further information, see the Student Complaints & Appeals Policy and Procedure.
	11. privacy provisions for Pseudonymous Status
	11.1. Where, for reasons of sensitivity, a student needs to have a level of anonymity in relation to the public dissemination of their Thesis or research essay, a formal application should be made in writing to the Academic Director for Pseudonymous S...
	12. AWARD
	12.1. The Master of Applied Theology may be awarded with a Merit where a GPA of B+ is achieved, or with Distinction where a GPA of A- or better is achieved.

	 Integrate foundational knowledge of selected biblical principles and Christian beliefs and apply to specified communities, acknowledging bicultural or multicultural contexts.
	 Apply biblical and theological principles to own faith journey and to that of others.
	 Identify contextual factors in a community that impact spiritual development.
	 Interpret biblical understanding and knowledge as they relate to Christian ministry.
	 MB421 Worldview and Discipleship
	 MB430 Exploring God’s World
	 MF402 Making Life Work
	 MF478 Faith Engaging Social Issues
	 MF409 Learning to Live
	 MM581 Mission of God
	 MS510 Te Ao Māori
	i. Includes a literacy test.
	ii. Dates for assessment will be advised.
	 Does not hold a university entrance qualification and has not reached the age of 20 by the first day of the semester for which admission is sought may apply for special admission.
	 Evaluate and apply a broad understanding of theology and biblical foundations to defined contexts based on textual interpretation and religious practice.
	 Evaluate a ministry programme based on strategies that integrate personal and community faith journeys, and the social, cultural and other contextual considerations of defined groups.
	 Integrate core tools of theology, biblical texts and ministry practice, and apply these to the broader community to provide leadership and direction that is culturally and ethically appropriate.
	 MB531 Introduction to the Old Testament and/or MB532 Introduction to the New Testament;
	 MB521 Thinking Theologically
	 MF501 Reflective Field Education or MF505 Contextual Theological Praxis 1
	 MM581 Mission of God
	 MS510 Te Ao Māori
	 MM561 Introduction to Pastoral Care
	 MM564 Worship: Then and Now
	 MM572 Foundations of Youth Ministry
	 MB526 Insights into Church History
	 National Certificate of Educational Achievement (NCEA), with a minimum of 42 credits at Level 3 or higher on the National Qualifications Framework, and
	 a minimum of 8 credits in English at Level 2 or higher, 4 credits of which must be in reading and with the remaining 4 in writing.
	 A grade of C or higher in each of the three subjects in New Zealand University Entrance or Bursaries and Scholarships (NZUEBS) examinations.
	 NCEA equivalence which can include:
	o Overseas equivalent qualifications, including IB, CIE or HSC (Australia)
	o Other NZQA Level 4 certificates in a similar discipline
	o Other NZQA Level 5 certificates in a different discipline
	o Evidence of level of academic achievement or a portfolio of work for homeschooled students
	o Reference and supporting documentation from employer
	 Can use the core tools of theology to critique other disciplines and their own experience.
	 Can critically examine current practice, applying learning to new situations.
	 Can handle documents of Christian Faith with discernment and scholarship.
	 Have developed self-awareness in relation to their spiritual journey.
	 Listen to others’ views, and have a world perspective.
	 Can communicate across cultural boundaries.
	 Have developed the knowledge, attitudes, and skills to serve in a secular world.
	 Integrate learning in determining personal action.
	 Can articulate learning.
	 MB521 Thinking Theologically
	 MB531 Introduction to the Old Testament
	 MB532 Introduction to the New Testament
	 MB526 Insights into Church History
	 MB630 Understanding Culture
	 MF501 Reflective Field Education 1 or  MF505 Contextual Theological Praxis
	 MS510 Te Ao Maori
	 MM581 Mission of God
	 MS6/705 Christian Spirituality
	 National Certificate of Educational Achievement (NCEA), with a minimum of 42 credits at Level 3 or higher on the National Qualifications Framework, and
	 a minimum of 8 credits in English at Level 2 or higher, 4 credits of which must be in reading and with the remaining 4 in writing.
	 A grade of C or higher in each of the three subjects in New Zealand University Entrance or Bursaries and Scholarships (NZUEBS) examinations.
	 NCEA equivalence which can include:
	o Overseas equivalent qualifications, including IB, CIE or HSC (Australia)
	o Other NZQA Level 4 certificates in a similar discipline
	o Other NZQA Level 5 certificates in a different discipline
	o Evidence of level of academic achievement or a portfolio of work for homeschooled students
	o Reference and supporting documentation from employer
	 Use the core tools of theology to critique other disciplines and their own experience.
	 Critically examine current practice, applying learning to new situations.
	 Handle documents of Christian faith with discernment and scholarship.
	 Have developed self-awareness in relation to their own spiritual journey.
	 Listen to others’ views, and have a world perspective.
	 Integrate learning in determining personal action.
	 MB521 Thinking Theologically
	 MB531 Introduction to the Old Testament, or MB532 Introduction to the New Testament.
	 At least 75 credits at level 7 or above including:
	o At least 15 credits in Bible at Level 7
	o At least 15 credits in Theology at Level 7
	o At least 30 credits in a potential postgraduate study area of interest.
	 MB521 Thinking Theologically
	 MB531 Introduction to the Old Testament, or MB532 Introduction to the New Testament.
	 Assess critically the most recent published research in applied theology
	 Reflect critically on issues of society and contemporary life from advanced, appropriate, and soundly-based biblical and theological perspectives.
	 Develop critical skills in the interpretation of biblical texts and theological evaluation.
	 Analyse life contexts for contemporary ecclesial and missional practice in Aotearoa New Zealand and related contexts.
	 Implement assessment skills – finding strengths, weaknesses, multiple options, as well as identifying obstacles.
	 Evidence planning skills – the collaborative construction of preferred outcomes, finding ways around obstacles, ways to mobilize strengths and resources to achieve preferred outcomes with individuals, families, groups and organizations.
	 A recognised Undergraduate degree in Theology or Christian Ministry with a grade point average of B in courses at Level 6 and 7, or equivalent.
	 A professional or other qualification which, in the judgement of the Academic Director, can be recognised as equivalent to an Undergraduate degree in Theology or Christian Ministry.
	 Assess critically the most recent published research in applied theology
	 Reflect critically on issues of society and contemporary life from advanced, appropriate, and soundly-based biblical and theological perspectives.
	 Develop critical skills in the interpretation of biblical texts and theological evaluation.
	 Analyse life contexts for contemporary ecclesial and missional practice in Aotearoa New Zealand and related contexts.
	 Implement assessment skills – finding strengths, weaknesses, multiple options, as well as identifying obstacles.
	 Evidence planning skills – the collaborative construction of preferred outcomes, finding ways around obstacles, ways to mobilize strengths and resources to achieve preferred outcomes with individuals, families, groups and organizations.
	 Practise interdisciplinary research skills.
	 Display advanced, independent, critical research and writing skills that insightfully interact with existing scholarship in a chosen area of study.
	 Practise self-discipline, and demonstrate the ability to plan and achieve goals.
	 4 courses from those on offer at Level 8, including MA801 Research Methods in Applied Theology, and a 120 credit Thesis, or
	 5 courses from those on offer at Level 8, including MA801 Research Methods in Applied Theology, and a 90 credit Thesis.
	 A recognised Undergraduate degree in Theology or Christian Ministry with a grade point average of B in courses at Level 6 and 7, or equivalent.
	 A professional or other qualification which, in the judgement of the Carey Academic Director, can be recognised as equivalent to an Undergraduate degree in Theology or Christian Ministry.
	 A recognised 3-year Undergraduate degree in Theology or Christian Ministry with a grade point average of B in courses at Level 6 and 7, or equivalent followed by 1 year of advanced study in a relevant discipline.
	 A recognised 4-year Undergraduate degree in Theology or Christian Ministry with a grade point average of B in courses at Level 6 and 7, or equivalent.
	 A recognised Postgraduate Diploma in a related discipline wherein the applicant is deemed by the Academic Director as having completed an equivalent to the MA801 Research Methods in Applied Theology course.
	 The Postgraduate Diploma of Applied Theology awarded by Carey (with the application for candidature within 6 years of the completion of the Postgraduate Diploma). MA801 Research Methods in Applied Theology must be completed prior to applying or enro...
	Schedule of Courses
	Course Descriptions
	Prerequisites must be completed before students may enrol for a course.
	Co-requisites must be taken in conjunction with each other. Credit for one will not be granted until the other is completed.
	Restrictions are courses that cover similar material and which therefore cannot be taken for credit in addition to the first course.
	 approach the Academic Director initially for preliminary discussion, with an outline of the proposed research so that a potential supervisor can be identified
	 follow the read Guidelines for Students Enrolling in a Level 7 Research Course
	 work with the potential supervisor to develop a formal written proposal to be submitted in writing to the Academic Director using the appropriate form three weeks prior to the final returning-student enrolment date for the subsequent semester. No pr...
	 Approach the Academic Director initially for preliminary discussion, with an outline of the proposed research so that a potential supervisor can be identified
	 Follow the read Guidelines for Students Enrolling in a Level 7 Research Course
	 Work with the potential supervisor to develop a formal written proposal to be submitted in writing to the Academic Director using the appropriate form three weeks prior to the final returning-student enrolment date for the subsequent semester. No pr...
	 Approach the Academic Director initially for preliminary discussion, with an outline of the proposed research so that a potential supervisor can be identified
	 Follow the read Guidelines for Students Enrolling in a Level 7 Research Course
	 Work with the potential supervisor to develop a formal written proposal to be submitted in writing to the Academic Director using the appropriate form three weeks prior to the final returning-student enrolment date for the subsequent semester. No pr...
	Library
	Graduating from Carey
	 Master of Theology (MTh) –  aqua marine blue, with black inside.
	 Postgraduate Diploma in Theology (PGDipTh) – aqua marine blue on the outside, lined along the edge with white, and black inside.
	 Bachelor of Applied Theology (BAppTheol) – aqua marine blue lined along the edge with white and black on the outside.
	Policies, Procedures and Guidelines
	1. In courses, other than those taught in or requiring submissions in te reo Māori, or in which proficiency in a language other than te reo Māori is what is being assessed, students may apply to use te reo Māori as the language of assessment. That app...
	2. The Academic Director will endeavour to respond in writing to the request within ten days, after consultation with te Kaiārahi Rangahau Māori and the Academic Committee.
	3. Every effort will be made to have the work assessed by a person who is qualified both linguistically and in terms of subject knowledge for that task. Where this is not available, the Academic Director will set moderation procedures in place to ensu...
	4. If there is no suitable marker at Carey, the Academic Director will contact the Lecturer and the Kaiarahi-Rangahau Maori to begin the process of determining a suitable marker or translator.
	5. Where translation is required, the Lecturer will draft a timetable for translation, in consultation with a suitable translator. The Academic Director will communicate the timetable with the student.
	6. For oral presentations, the Academic Director may organise for the interpreter to provide oral interpretation by arranging a meeting (or meetings) in place of a direct written translation.
	7. With the permission of the student, oral presentations will be recorded to assist the interpreter and the Lecturer or the marker (if not the Lecturer). Recordings may be audio or video and will be used for the purposes of assessment only. Recording...
	8. Where a direct written translation is required, the assessment item will be sent to the translator who will provide a translation of the assessment in English to the Lecturer (see Guidelines for Translators).
	9. The translator is not expected to mark assessment items submitted in te reo Māori. The Lecturer, may however, engage the translator as a marker for the course, with permission from the Academic Director.
	10. To ensure grading consistency, the Lecturer or the marker (if not the Lecturer) may need to discuss the assessment and its translation with the translator.
	11. The Lecturer, as the examiner of the course, will be responsible for the confirmation of the final grade given to that student.
	GENERAL EXAMPLES
	1. The Library strongly supports the principles of copyright and the rights of copyright owners, and therefore takes all appropriate actions to ensure that copyright is not breached within the Library, either by staff or by users.
	2. Library staff have a responsibility to investigate and stop any apparent breaches of copyright which they observe taking place on Library-supplied photocopiers, scanners, audio, video and DVD players, computers and other equipment.
	3. The Library has a responsibility to educate its staff and its users on copyright issues affecting them, including issues relating to copyright and the Internet.
	4. The Library treats its staff and its users with respect, observes and preserves their privacy, and considers them to be innocent unless evidence proves otherwise.
	5. The Library has an obligation to investigate and respond in a timely manner to charges of alleged copyright infringement sent to it by IPAPs (Internet protocol address providers) or copyright owners.
	6. The Library has the right to challenge and dispute such charges.
	7. The Library advises IPAPs or copyright owners if its systems do not enable it to identify individuals who have used Library computers on dates and times at which breaches of copyright have been alleged.
	8. Restriction of access to the Internet or equipment within the Library is always seen as a last resort.
	1. All Library staff receive instruction on copyright issues relating to libraries, based on publications listed on the LIANZA copyright website at http://www.lianza.org.nz/resources/copyright, and in particular LIANZA’s The Copyright Act 1994 and Ame...
	2. Queries regarding copyright which are not able to be answered by front-line staff are referred to a senior Library manager who has been designated with a special responsibility for copyright matters.
	3. Library staff who observe an apparent breach of copyright in the Library either deal with it themselves in accordance with this Policy, or refer it to a senior Library Manager.
	1. Education on copyright issues relating to library users is provided as appropriate.
	2. The Library posts warning notices about illegal copying, and the provisions of the Copyright Act relating to fair dealing, adjacent to its photocopiers, scanners and other Library-supplied equipment.
	3. Where possible, the Library blocks access to Internet sites the sole purpose of which is known to be to facilitate the illegal downloading of materials from the Internet.
	 If the Library receives notification from an IPAP or copyright owner that there has been an apparent breach of copyright on a library-owned computer, the Library investigates and takes appropriate action, as detailed below.
	1. If the alleged breach is identified as having taken place on a Library staff computer, and if the individual staff member can be identified, the facts of the case are ascertained.  If the alleged breach is substantiated, the staff member is given a...
	2. If the alleged incident is not substantiated, or if the individual staff member cannot be identified, this is reported back to the IPAP or copyright owner.
	3. At the same time, all Library staff are reminded of their obligation to comply with copyright law.
	1. If the alleged breach is identified as having taken place on a Library-owned public-access computer, the Library attempts to identify the name and contact details of the person using the computer on the specified date and time.
	2. If the person can be identified, the facts of the case are ascertained.  If the alleged breach is substantiated, the person is given information on copyright law as this affects library users, and is warned that a repetition may result in the perso...
	3. If it is not possible for the Library to identify the person using the public-access computer on the specified date and time, either because the Library does not require users to authenticate, or because records of use are kept for only a very shor...
	1. The Library always responds within 14 days to a detection notice, warning notice or enforcement notice received from an IPAP, giving details of the investigations undertaken and any actions taken.  Copies of correspondence are kept for one year.
	2. A copy of this Policy is provided on request as evidence that the Library is taking all actions within its power to comply with copyright law, and to attempt to ensure that breaches of copyright by either Library staff or Library users within the L...
	 The Ministry of Education, with regards to student statistical returns.
	 The New Zealand Qualifications Authority, with regards to Record of Learning registration and Unit Standard outcomes.
	 The Tertiary Education Commission, with regards to funding returns.
	 The Industry Training Organisations, with regards to funding and academic outcomes
	 The Ministry of Social Development, with regards to confirmation of enrolment and academic outcomes.
	 The Inland Revenue Department, with regards to student loans, student allowances, and interest rebate.
	 The Department of Immigration, regarding students who are not New Zealand citizens or permanent residents.
	 The New Zealand Police.
	 The Department of Justice.
	 The Accident Compensation Corporation (ACC).
	 Cost analysis.
	 Resource allocation.
	 Optimum technical management of information resources.
	 And to detect patterns of use that indicate a violation of conduct regulations and/or illegal activity.
	 The email address is no longer accepted by a studentID@lcstudent.ac.nz account.
	 There are email related technical issues which need to be resolved.
	 Carey has reason to suspect inappropriate use of the students email address.
	 Or Carey is required to gain access by law for law enforcement purposes.
	 Select suitable programmes of study.
	 Manage internal reporting and administrative processes.
	 Assist in the selection of scholarship and prize winners.
	 The Thesis or research essay will be submitted for examination under the student’s enrolled name.
	 The Thesis or research essay will, after examination, be lodged in the J. Ayson Clifford Library, and any other academic database or library, under an appropriate pseudonym in order to protect the student’s identity.
	 with commitment to the highest standards of professional conduct
	 with honesty and integrity
	 employing appropriate research methodology
	 in accordance with ethical guidelines
	 with appropriate records being maintained.
	 obtaining and presenting facts and interpretations in an objective and open manner
	 being fair and unbiased in all aspects of their research and application
	 honestly representing their goals and intentions to any participant in the research process
	 fairly and fully presenting their results without falsification
	 not plagiarising, or condoning the plagiarism of, the works of others
	 correctly acknowledging the work of others
	 complying with all legal requirements
	 Original research data should be kept for a minimum of six years from completion of the research and should be stored in a safe and secure location (whether stored physically or electronically).
	 The risks and issues associated with retention of data in “the Cloud” must be specifically addressed where issues of confidentiality in relation to participants arises
	 Any data to be destroyed must be destroyed securely.
	 All data collected by staff in the course of their employment remain the property of Carey Baptist College, except where a specific contract provides otherwise
	 Any data of a confidential nature obtained in the process of research must not be used for the researcher’s personal advantage, or the advantage of any third party.
	 The provisions of the Privacy Act 1993, and in particular the twelve privacy principles, must be observed in relation to the gathering of any personal information.
	 Informed and voluntary consent
	 Respect for rights of privacy and confidentiality
	 Minimisation of risk
	 Truthfulness, including limitation of deception
	 Social and cultural sensitivity, including commitment to the principles of the Treaty of Waitangi
	 Research adequacy
	 Avoidance of conflict of interest
	 Respect for potential vulnerability of participants
	 Respect for property (including Carey property and intellectual property rights)
	 the names of all the people undertaking the research project
	 the procedures they will be asked to agree to participate in, (eg interviews, focus groups)
	 the purpose of the research project and how the eventual information will be used (eg thesis, publication)
	 their rights to withdraw from the process, and specifying at what point in the research process it is no longer possible to withdraw participation (for example, once data analysis has started)
	 confidentiality, and how confidentiality will be maintained and their anonymity protected
	 what will happen to the data once the research is completed
	 Procedures for the protection of the identity of participants where appropriate
	 Procedures for keeping information relating to the research confidential
	 Procedures for the storage of consent forms from participants
	 Procedures for ensuring the confidentiality of private or personal information in respect of participants which is not directly related to the research but which may emerge in the course of the research
	 (where Māori are involved) the collective ownership of information must be acknowledged.
	 ensuring that culturally appropriate consultation and research processes are followed.
	 in a way that is sensitive to the participants. Researchers will ensure that they acknowledge and respect all cultural beliefs and practices of participants, in conducting the research.
	 demonstrating commitment to the Treaty of Waitangi as outlined below.
	 working together with iwi, hapu, whanau and Māori communities to ensure Māori individual and collective rights are respected and protected.
	 Involving Māori in the design, governance, management, implementation and analysis of research, especially research involving Māori.
	 protecting Māori individual and collective rights, Māori data, Māori culture, cultural concepts, values, norms, practices and language in the research process.
	 No matter how young the subject, a child/person has rights of well-being that supersede the rights of the researcher. In the conduct of their research, researchers must measure each operation they propose against this principle and must be prepared ...
	 In the conduct of research it is unacceptable to expose subjects to unnecessary risks. Risks include such things as pain, stress, emotional distress, fatigue, embarrassment, cultural dissonance and exploitation. The researcher must make every attemp...
	 When dealing with a child (for the purposes of this Policy a child is any person aged 15 or under), the informed consent of parents or of those legally designated to act in loco parentis must be obtained in writing. Informed consent requires that th...
	 The researcher must not coerce any person into participating in a study. All people have the right, and will be given the opportunity, to refuse to participate in a study.
	 The subjects' identity must be concealed in written and verbal reports of the results, as well as in informal discussions with faculty, students and colleagues, except in situations where participants are figures of public record (including senior l...
	 Researchers must not assume the role of diagnostician or counsellor in reporting their observations to parents or those in loco parentis. They also do not report test scores or information given by a child in confidence, although they recognize a du...
	 Researchers must respect the ethical standards of those who act in loco parentis (e.g. teachers, superintendents of institutions).
	 Research procedures should be appropriate to the subjects involved in the study. The researchers have a responsibility to inform themselves of, and take steps necessary to respect, the religious, spiritual, social and cultural sensitivity of all par...
	 While it is not envisaged that payment in money (or kind) will/should ever be part of securing a person(s) involvement in research, payment in money, gifts, or services for a person's participation does not annul any of the above principles.
	 Researchers must obtain permission in writing from all subjects before interview research is conducted. This permission and the handling of any information is to be in accordance with the provisions of the Privacy Act, 1993.
	 ensure that each potential participant you approach is given a copy of the Information Sheet that has been prepared by your course lecturer
	 ensure that each participant is also asked to sign the Consent Form (which must also be signed by a parent or guardian of any participant who is aged under 18)
	 retain the signed Consent Forms
	 give consideration to how you will securely store any paper information that you gather, and ensure that all information stored on a computer is password-protected (to avoid breaches of privacy and confidentiality)
	 use the information you gather ONLY for the purposes of the assignment, and maintain all participants’ rights to privacy and confidentiality
	 destroy records traceable to any identifiable individual at the conclusion of this course.
	§ Research Topic (primary research and 3-5 subsidiary questions)
	§ Reason for and outline of topic of research (no  more than 1500 words)
	§ Outline of structure of essay
	§ Approximately 12–20 bibliographical items indicating resources to be used
	§ Proposed timeline to complete the research essay.
	 Qualifications that are meaningful and recognised.
	 A quality of education characterised by excellence and innovation.
	 Assessment that is fair, meaningful and beneficial.
	 The opportunity to evaluate courses and teaching.
	 An environment which respects the rights of both students and members of staff.
	 Examples of Christian living and practice.
	 Demonstrate integrity in all transactions.
	 Keep the requirements, regulations, and policies of Carey.
	 Respect the rights of your fellow students and members of staff.
	 Respect all Carey property, equipment, and facilities.
	 Be committed to your learning and to the development of Carey as a learning community.
	 To be available following on-campus classes.
	 To be available via phone and email, and to reply within a maximum of three working days.
	 To be available in their office at the times notified at the commencement of the course.
	 Commit to providing clear marking criteria, which is laid out in the course information, for all assessments requested of the students.
	 Aim to mark assessments within three working weeks, from the date the assessment was due. Assessments that are submitted late will be marked when time is available.
	 Provide sufficient comment upon marking in order to assist the students to learn from the assessment and apply that learning to future work.
	User Responsibilities

	 Following existing security policies and procedures which refer to Internet use and refraining from any practices which might jeopardise the computer systems and data files of Carey. This includes downloading files from the Internet which may contai...
	 Following the procedures and guidelines for the usage, storage, transfer, and protection of data. This includes the checking of external data sources, such as pin drives, for viruses before using them with Carey equipment.
	 Knowing and understanding the limitations and restrictions set out in the New Zealand Privacy and Copyright Acts.
	 Ensuring your data is secured and adequately backed up as Carey does not provide services for the recovery of files. This includes ensuring that you are logged off before leaving any personal or Carey equipment unattended.
	 Conducting yourself in a way that reflects positively on Carey and its associates even when using the internet for personal reasons.
	User Restrictions

	 Sharing your password or login details and/or using the account of another user.
	 Posting personal communications without the original’s author’s consent or posting anonymous messages.
	 Using the network for any illegal activity, including violations of copyright and gaining unauthorised access or performing any acts of hacking.
	 Using the network to access, retrieve, or print text and/or graphical information that promotes or encourages unethical or illegal behaviour. This includes any files or messages that are profane, obscene, or that use language that intends to offend ...
	 Using the network to access material of a pornographic nature.
	 Using the network to communicate in a way which is considered discriminatory or derogatory to any group or individual, or to harass any group or individual.
	 Using the network to engage in any personal commercial activities, this includes offering services and selling merchandise online or ordering services and merchandise from online vendors. This also extends to any fundraising activity and/or endorsem...
	 Participating in any lobbying activity, including distribution of chain emails or engaging in any political activity.
	 Degrading and/or disrupting equipment, software, or system performance.
	 Engaging in any activity which may compromise the security of the Carey server and/or a Carey computer; such as downloading, exchanging, and storing unauthorized software.
	 Using the network for any other activities which may reflect negatively on Carey and its associates.
	Usage Limits
	Email Addresses

	 Only send emails to those to whom they are intended for. If copying in or forwarding, consider the relevance of that email to the additional recipients.
	 Do not send emails with attachments to large groups.
	 When sending, an email be aware that you are representing Carey, any personal opinions should be clearly stated as such.
	 Check your inbox regularly.
	 Do not open any emails unless you have confidence in the source, this includes attachments.
	 The activities must not incur any expenditure for Carey.
	 The activities must not impact adversely on other users.
	 The activities must not impact on your performance in study and work.
	Misconduct

	 Providing false or misleading information during admission and enrolment.
	 Disregarding safety protocols and signage, including any temporary restrictions within the campus which may arise on account of maintenance work or unexpected situations which pose a risk to safety.
	 Not complying with the speed and other instructions associated with the campus car park.
	 Using another student or member of staff’s access card and/or entering an area of campus after hours and failure to identify oneself if required.
	 Damaging, defacing, or destroying premises, equipment, or any other property belonging to Carey or other students and members of staff.
	 Smoking on campus.
	 Using illegal drugs on campus.
	 Consuming alcohol on campus.
	 Bringing an animal on campus, with exception of support animals such as guide dogs.
	 Posting notices on campus other than on the designated notice boards.
	 To wilfully impede the activities of Carey and other students; such as teaching, research, study, or community activities.
	 To wilfully misrepresent disability, temporary illness, or exceptional circumstances in order to claim special conditions and consideration.
	 Fabricating or falsifying data in relation to research and thesis work.
	 To copy from or inappropriately communicate with other students or staff members during examination.
	 To impersonate or arrange the impersonation of another student during work or examination, including assisting or benefiting from another student preparing material for ones-own assessment; with exception to prescribed group assessments.
	 Assisting or encouraging another to breach any regulation or policy, or any of the above.
	 Their access to CareyOnline will be revoked.
	 Their Student ID/Access Card will be revoked.
	 They will be suspended from attending classes, and they may be dismissed from Carey.
	 They will be suspended for two consecutive semesters.
	 If they are suspended a second time the suspension period will be extended to six consecutive semesters.
	 There may be a reduction in their mark or grade.
	 They may be required to do a reassessment.
	 In more serious cases they may receive a failing grade.
	 A written warning is given and their name may be placed on the Misconduct Register.
	 The student may be excluded from activities for a short or extended period of time.
	 The student may be dismissed from Carey.
	 Their internet privileges will be suspended for a period of time.
	 For repeat offences, their internet privileges will be revoked.
	 In serious cases, the student will be dismissed from Carey.
	 Their academic results will be withheld.
	 They shall not be re-enrolled as a student at Carey.
	 They will not be entitled to receive a copy of their academic record.
	 They will not be entitled to have their record transferred to any other academic institution.
	 Their course assessments will not be marked or returned.
	 They will not be entitled to graduate.
	 A fine will be issued to recoup some, if not all, of the costs of the associated with the damage; this includes repair work and replacement.
	 If the payment is not made within the time outlined, then an additional fine will be added.
	 Alternative compensation may be sort, at the discretion of the Principal, if the student is unable to pay the initial or any subsequent fines.
	 If the damage is of a serious nature the student may be suspended; up to three months.
	 Upon receipt of a complaint, all members of the Academic Committee are to be advised of its lodgement.
	 The student, supported by a person or persons of their choice, should then have the opportunity to speak with the Academic Committee regarding the complaint.
	 The Academic Committee will deliberate, after hearing the complaint and considering the written request, and seek to resolve the complaint at that stage.
	 If the Academic Committee is unable to resolve the complaint they will refer it to an adjudicator who is deemed acceptable to both parties.  Please note that the decision for such a person will be binding.
	AppealS Procedure
	Appeals relating to Disciplinary Measures & Dismissal

	 That new evidence is available, relevant to the misconduct or breach, which was not or could not be reasonably available at the time when the decision was made.
	 Where medical or other exceptional circumstances contributed to an inability to attend a hearing.
	 If there was an error in the misconduct procedures.
	 If the penalty is inconstant with or unsupported by the evidence provided during the misconduct proceedings.
	 Or if the penalty is disproportionate to the misconduct or breach.
	 The decision made with regards to being found guilty of misconduct or a breach.
	 The penalty imposed.
	 Or both the decision and the penalty.
	Mediation

	 Approach the offender directly and take action personally. However, this approach is only recommended if you feel comfortable in approaching the offender.
	 Request a third party to mediate between yourself and the offender; this can be done either together or individually.
	 A description of the event(s).
	 The name of the offender.
	 The date(s) and location(s) where the offending behaviour took place.
	 The effect the behaviour had on you.
	 And details of any witnesses, if applicable.
	1. Staff members are sometimes approached by individual students or groups of students for advice regarding planned international travel. Staff members providing advice to such students needs to clarify with the students at the outset whether or not s...
	2. If any person is uncertain whether or not contemplated travel is considered to be for a Carey activity as outlined in this policy, they will need to consult the Management Team.
	3. All students planning to travel abroad for a purpose other than a Carey activity do so independently of Carey. Such students are solely responsible for making their own travel arrangements and making their own decisions regarding personal safety. W...
	 prepare themselves in advance for international travel
	 research and be aware of the risks involved with their planned trip
	 ensure that they are mentally and physically prepared for travel (including the necessary vaccinations)
	 ensure they have appropriate and adequate travel and medical insurance
	 register with MFAT Safe Travel and obtain any recommendations to travel that are required in the procedures of this policy
	 lodge their travel plans with Carey
	 conduct themselves in a safe manner while travelling
	 bring any potential health and safety concerns they may have to the attention of the appropriate office or department at the place of travel (if any) as well as the trip organiser and or the Management Team as soon as possible after the concern arises
	 The trip organiser is responsible for ensuring that students have:
	 registered with Safe Travel
	 lodged their travel plans with Carey
	 The trip organiser must consider applications for authorisation for travel from students participating in Carey activities in accordance with this policy and all accompanying procedures
	 Carey has no control over international events, and will not be responsible for the refund of any costs or losses, including the loss of timely academic progress associated with student travel or the cancellation of student travel. Pursuant to this ...
	 provide advice and assistance, particularly in cases where there are Government travel advisories or warnings and advising Carey authorities on decisions to restrict or recommend against student travel
	 offer pre-departure checklists, resource materials and advice to student travellers
	Risk rating system

	1. Carey takes into account the MFAT and other governments’ travel advisory risk levels to assess whether or not staff members and students should engage in Carey activities in various regions of the world. MFAT uses a three-level risk system and prov...
	2. In situations of 'extreme risk', Carey advises against all travel. This advice usually applies to areas where there is conflict, warfare or civil disturbance. Students in or planning to go to these areas should be aware of the limits on official as...
	3. In situations of 'high risk', Carey advises that non-essential travel, including tourist travel, is to be deferred. High risk means MFAT has specific indication/s of possible location, timing or place of threatened action from sources that may be r...
	4. Situations deemed to be of 'some risk' signify a level of risk that warrants caution. Some risk means there is a heightened but still generalised threat of terrorism. Travellers need to be especially alert and vigilant. Sensible precautions include...
	Travel to 'some risk' destinations
	Travel to 'high risk' and 'extreme risk' destinations

	 the travel has the written support of the Dean of Faculty;
	 for a student under the age of 18 years, the trip has the written support of the student’s parents or legal guardians
	 the trip organiser has submitted a risk assessment, and emergency planning and other supporting documentation
	 the student or trip organiser can demonstrate that they have taken adequate steps to mitigate risks at the location and will have adequate support and guidance while in the region. In making this assessment, the Principal will consider the student’s...
	 the student has adequate and appropriate travel and medical insurance
	Revocation of authorisation
	Changes to risk ratings

	1. If the New Zealand Government risk rating of a country or region are increased while students are participating in Carey activities, students are required to follow the advice of MFAT and the New Zealand Embassy, and leave the country or region if ...
	2. Students who refuse to follow the advice of MFAT or the New Zealand Embassy will be considered to be on unsupported travel and will be subject to the provisions relating to unauthorised travel
	Unauthorised travel

	1. No Carey resources may be used in unauthorised student travel for Carey activities. In the event Carey becomes aware of such travel, Carey may, at its discretion, take any of the following measures:
	 suspend or cancel the travel/Carey activity or the student’s participation in the above
	 suspend or cancel any funding to the student from sources controlled by Carey
	 subject to applicable laws, advise third parties that the student’s travel is not authorised or supported by Carey. Third parties might include government agencies, sponsors, parents, or next of kin of the student
	 subject to the approval of the Dean of Faculty, withdraw the student from registration/enrolment in any course or programme supported by the travel or decline to award academic credit for activities undertaken while travelling.
	2. When making a decision according to the above procedures on unauthorised travel, Carey will consider any information that has been received from the student.
	Requirements to report problems

	1. Carey students are to report any concerns or problems related to their own health and safety abroad to the appropriate office or department in the place of travel (if any) and to the trip organiser/Executive Director soon as possible during their t...
	2. Carey will provide students with access to all relevant Carey resources, and where necessary, will coordinate a response to any problem
	General travel procedures

	1. Students travelling outside of New Zealand for Carey activities may be required to attend pre-departure workshops.
	2. Carey will keep a copy of all written applications to travel together with the Principal’s decision, the risk assessment, emergency plan and supporting information developed for each student traveller.
	 undertaken by a student to fulfil a requirement for academic progress at Carey; or
	 organised by Carey; or
	 paid for in whole or in part from Carey funds, including without limitation, third party research or other funds administered by Carey or
	 an activity that is encouraged by Carey, supported by academic staff and is directly relevant in terms of the student’s professional/academic development
	 Countries being visited and proposed dates
	 Brief description of the purpose of travel
	 Details of the local support (if any) that I will have while overseas, including contact information
	 Please comment on risk identification and categorization (using the MFAT Safe Travel website), including travel advisories, accommodation and food, and steps taken to minimize risk. If the destination is considered extreme risk please attach further...
	1.1 Existing relevant medical conditions (note how these may be affected by travel and/or fieldwork and how this will be managed).

